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PoGoua mporpama ckiajieHa Ha OCHOBI OCBITHBO-IIPO(ECciifHOT MporpamMu MiAr0TOBKY
OakanaBpa ramy3i 3HaHb 02 «Kymberypa 1 wmmucTenrBoy», creniagbHOCTI 029
«[Hpopmarriiina, 0i0mioTeyHa Ta apxiBHaA ClpaBay, 3aTBepIKeHOi BueHo0 paxoro
3YHY (mporokon Ne 11 Big 26.06.2024 p.).

PoGoua mporpama po3poOieHa KaHIUAATOM ICTOPHUYHMX HayK, NOLEHTOM IpuHOIO
HEJIOIIMUTKO.

PoGoua mporpama 3aTBepikeHa Ha 3acimaHHi Kadenpu iHbopmamiiHOT Ta
COLIOKYJIBTYpHOI AistmbHOCTI (mpoToxoi Ne 2 Bix 30 cepnnust 2024 p.).

3aBimyBau xadenpu, K. i. H., JOLEHT / Ipuna HEJJOLLIMTKO

Posrisinyto Ta cxBasieno 13C 3 indopmamniifHoi, 616:110Te4HOI Ta apXiBHOI CIIPaBH,
rpotoko Ne 2 Bix 30 ceprnst 2024 p.

['onosa I'3C, x. din. H. mpodecop 5/ @ ' Ipuna HIKILBKA

[apant OIIIL, x. i. H. npodecop Qﬁ‘*“'// Jlecs BIUIOBYC
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CrtpykTypa po0040i NporpaMu HaB4aJIbHOI IUCHHMILTIHA

«IOKYMEHTO3HABCTBO»

1. Onuc pucuumiIiHu «/{[0KyMeHTO3HABCTBO»

Jucruruiina — I"any3b 3HaHb, XapakTepuCcTUKa HaB4AJIbHO1
«/loKyMEeHTO3HAaBCTBO» | CHEIIATBHICTh, CTYMIHb JUCLUILTIHA
BUILIO1 OCBITH
KinbkicTh KpeauTiB ["any3b 3HaHb dyH1amMeHTaaIbHa

ECTS —4

02 «Kynberypa i

JTUCLMILTIHA ITUKITY

MUCTELTBO npodeciitHOl miAroTOBKU
KinbKicTh 3aJ1IKOBUX CremaiabHICTD Pix miaroroBkn — 1
MOAYJIB — 5 029 «Indopmariiitaa, Cemectp — 1
010s110TE€YHA Ta apXiBHA
CIIpaBay
KinpKkicTh 3MICTOBUX CryrmiHb BUILOT OCBITH Jlekmt:
MOJIYJIB — 2 — OakanaBp Henna — 30 rog.

3aouHa — 8 roj.
[IpakTryH1 3aHATTS:
Jenna — 30 rog.
3aoyHa — 4 ron.

3arajpHa KUIbKICTh
rogua — 120

CamocriiiHa poOorTa:
Jlenna — 48 ron.
3aouna — 108 rog.

Tpeninar — 8 rog.
InuBinyansHa pobora — 4
TOJ.

TwxHEeBUX roguH —
8,
3 HUX ayJAUTOPHUX —

4

Bun niacymkoBoro
KOHTPOJIIO — €K3aMeH




2. MerTa i 3aB1aHHSI BUBYCHHS IUCUMILIIHU «/J0KyMEHTO3HABCTBO)

Mera BUBYEHHSI JUCHUILUIIHM — 3a0e3neynTu (OpPMYBaHHS y CTYJCHTIB
CHUCTEMH CIIeLiaJbHUX 3HaHb Yy c¢epl 3aralbHOrO JOKYMEHTO3HABCTBA, a CaMme:
BUBUCHHS JIOKYMEHTa sK CKJIagHoi  1H(GOpMAIMHOI  CHCTeMH, CIOCOOIB
JIOKYMEHTYBaHHS, CHCTEM JIOKyMEHTallii, KOMIUJIEKCIB JOKYMEHTIB, JOKYMEHTHHX
KOMYHIKaIliil B IXHbOMY ICTOPUYHOMY Ta Cy4aCHOMY PO3BUTKAX.

006’ckmom BUBUEHHS KYpCY € Tl JOKYMEHTH, K1 CIIE1aJbHO CTBOPIOIOTHCS IS
30epiranHs Ta nepeaaBaHHs iHGopmailii. OcobiMBa yBara B MeXax Kypcy HaJaeTbCs
CUCTEMHOMY DO3IJISIYy JOKYMEHTa — HOTO CTPYKTYpi, BJIACTUBOCTAM, (DYHKIIISM,
kinacudikaiii, posi ¥ MICHIO B cHUCTeMl JOKyMeHTHoi iHdopwmarlii. Ile crBoproe
TEOpeTUYHy 0a3zy Jid MOAAJIBIIOTO BUBYEHHS PI3HUX BHUJIB JIOKYMEHTIB, SIKi
(YHKLIOHYIOT y CYCILIBCTBI.

MeTta BHBUYEHHSI KypCy BH3HAYa€ 1 BUPIMICHHS TaKUX TOJOBHHUX TEOPETUYHO-
MIPUKIIATHAX 3A60AHD.

% J]aTM 3HAHHS TPO 00’ €KT, IMPEAMET, CTPYKTYPY, METOAM i MiKIUCUMILTIHAPHI
3B’SI3KM 3araJIbHOTO JOKYMEHTO3HABCTBA SIK HAYKOBO1 AMCLUILIIHH;

% BUCBITJIUTU OCHOBHI €Tali BUHUKHEHHS 1 PO3BUTKY JOKYMEHTIB;

% J[aT¥ 3HAHHS [IPO IPHMPOAY i CYTHICTB, COLIaAbHY POJIb, O3HAKH i BIACTUBOCTI

JIOKYMEHTA, MOro CTPYKTYpHI €JI€MEHTHU Ta PEKBI3UTH,

* HaOyTTs HABUYOK IpPOBEeAeHHA Kinacudikamii pi3HMX BMIIB JOKYMEHTIB 3a
pI3HUMU KIacupiKaIiHHUMU 03HAKaMU;
* 3HAMOMCTBO 3 PO3BUTKOM CHCTEM JOKYMEHTALil, TUIIAMH 1 BMIAMH Pi3HUX

JIOKYMCHTIB;

# BUPOOIEHHS HABMYOK MIOAO CKJIAJAHHSA, AaHali3y Ta XapaKTePUCTUKU

JIOKYMEHTIB, MOJICTIOBaHHS JOKYMEHTIB TOIIIO.

VY mnpornieci BUBYEHHSI TUCHMILUTIHM HEOOX1AHO BHUPOOUTH BMIHHS Ta HABUUKHU
30upaHHs, kiacudikauii iHpopmallii, onpantoBaHHs Ta BUKOPUCTaHHS JOKYMEHTIB 3
METOI0 3aJ0BOJIEHHS 1H(QOpMaUIHHUX MOTPed PI3HUX 1HPOpPMALIMHUX YCTAaHOB Ta
OpraHi3ariin.

BuBueHHsI HaBUYalbHOI AMCIUIUIIHK Tependadae (GopMyBaHHS Ta PO3BUTOK Y
CTYJIEHTIB KOMIIETEHTHOCTEMH, nependauennx CTaHIapTOM BHINOI OCBITH YKpaiHu 3a
cnemianpHicTIO 029 “IHDopMartiitHa, 616110TeYHa Ta apXiBHA CIipaBa’ NJisl MEPIIOTO
(OakamaBpChKOTO) PIiBHS BHIIOT OCBITH, 3aTBEPKEHOTO 1 BBEIEHOTO B Mif0 Hakazom
MinictepcTBa OCBITH 1 Hayku YKpainu Big 12.12.2018 p. Ne 1378:

daxosi:

# [IK2. 3paTHiCThb BHMKOpPHCTOBYBaTM METOAM CHCTEMATH3alii, IOMIYKY,
30epexeHHs, kiacudikailii iHGopmarlii 1Jig pi3HUX TUIIB KOHTEHTY Ta HOCIiB.

+ [IK4. 3parHicTs aHaNi3yBaTH 3aKOHOMIPHOCTI PO3BUTKY, JOKYMEHTHO
iHQopMaIifHUX TIOTOKIB Ta MAaCHUBIB, SK IITy4HO CTBOPEHOI MiACUCTEMU
COITlaJIbHUX KOMYHIKAIIIi.

+ [1K14. 31aTHICTb 0 MOAAJIBIION0 HABYAHHS 3 BUCOKUM pIBHEM aBTOHOMHOCTI,
MOCTIMHOTO MiABUIIEHHSI PIBHS 1HPOPMAIIHHOT KYJIbTYpPH.



+ [1K15. 3paTHicTh ONAHOBYBAaTH Ta 3aCTOCOBYBATH TEXHOJOTIi CHCTEMHOIO
aHaji3y 1H(pOpMaIliiHOIT TISJIBHOCTI.

Pe3yabTaTH HaBYAHHS JUCHUIUIIHM JIETATI3YIOTh TaKl MPOrpaMHi pe3yiIbTaTh
HaBYaHHS, Iepea0aveH1 BiIMOBIIHUM CTaHIAPTOM BHUIILIOT OCBITH Y KpaiHU:

+ PHS5. V3araneHioBaTH, aHaIi3yBaTd i CUHTE3yBaTH 1HQOPMALIIO B IisSILHOCTI,
OB’ s13aHiH 13 11 ONTYKOM, HAKOTIMUEHHSIM, 30epiraHHsIM Ta BUKOPUCTAHHSIM.

+ PH6. 3matm, po3yMmiTM Ta 3acTOCOBYBaTM B IPAKTUYHIM JisIBHOCTI
3aKOHO/IaBUl Ta rajdy3eBl HOPMATUBHI JOKYMEHTH.

+ PH7. 3abesneuyBaty  epeKTUBHICTH  (YHKIIOHYBaHHS  JOKYMEHTHO
KOMYHIKAI[IHHUX CUCTEM.



3. [Iporpama gucuumIiHa «/[0OKyMeHTO3HABCTBO)

3Imicmoeuii Mmooy 1.

Tema 1. Beryn 10 BUBYEHHSI Kypcy. JJOKYMEHTO3HABCTBO SIK HAaB4YaJIbHA
TUCHMILTIHA.

[Ipenmer, 3aBaaHHS, 3MICT 1 CTPYKTypa HaBYaJIbHOI JUCHUIUIIHM, il MiCIE Yy
cuctemMi npodeciitHol MAroTOBKH OakajiaBpa 31 CHeIlaJbHOCTI «Jl0OKyMEeTO3HaBCTBO
Ta iHopMaIliiHa JisSUTbHICThY.

Bunun naBuanpHuX 3aHATh. MeToaum caMmocTiiiHOi po6otu ctyneHTiB. dopmu
KOHTPOJIIO 3HAHb.

Jl>xepeno3zHaBua 0a3a BUBUCHHS HAaBYAIBbHOI JUCIUTLIIHH.

Tema 2. IIoHATTS PO JOKYMEHT. JJOKYMEHT fIK CHCTEMA

JIOKYMEHT sIK HayKoBe MOHATTS. [10X0KEHHS TEPMIHY «TOKYMEHT), €BOIOIIS
HOT0 MoYaTKoBE 3HaUCHHA. TIyMadyeHHs MOHATTS «JIOKYMEHT» B T€OPii JOKyMEHTAIl1
[Toss Ortire.

TepmiHoOTIUHA HECTAaOUIBHICT, M 0araToACHeKTHICTh TMOHATTS «JIOKYMEHT).
@dopMyBaHHSA PI3HOMAHITHUX 3HAYEHb MOHATTSA <JIOKYMEHT» B JOKYMEHTAJIbHO-
KOMYHIKAIIITHUX HayKax: JOKyMEHTaIICTHIIL, IIJIOBOJICTBI, IHPOpMATHIIL Ta 1H.

3aranpHl ySBJICHHS MPO JOKYMEHT SK CHCTeMY. 30BHIIIHS 1 BHYTPILIHS
CTPYKTypa HnokymeHTa. BriactuBocTi nokymeHTa. O3Haku JOKyMEHTa. PekBi3uUTH
JTIOKYMEHTA.

CoulanpHa poJib JOKYMEHTA. 3araibHl (DyHKIIT JOKyMeHTa: 1H(popMaliiiHa,
KyMYJISITHBHA, KOMYHiIKaTMBHA. CrnemiaibHi (YHKIIT JOKyMEHTa: YIpPaBIIHCHKA,
JOKepesbHa, IMpaBOBa, MeEMOpiajibHA, CTATHUCTUYHA, TE€IAOHIYHA, I1JATBEPKEHHS
aBTOPCHKOTO MPIOPUTETY Ta 1H.

Tema 3. Meroau i cnocodu 10KyMEeHTYBaHHA
3aranpHl mnonoxkeHHs. KoayBanus iHdopmamii. 3HakoBI MeTonu (GIKCyBaHHS
iHpopmarii. Knacudikamis 3HakiB. JlokyMeHT sk 3HakoBa cucrtemu. Crocobu i
3aco0wu 3amnucy iHbopmarii

Tema 4. Knacudikanist 1okymMeHTIB
[TonstTss mpo kimacu@ikaiio AOKyMeHTIB. Po3BUTOK Kiacudikaiii JOKyMEHTIB.
Knacudikamis 3a iHbOpMaIliiiHOIO CKIaJ0BOIO JokyMeHTa. Kracudikamis 3a
MaTepiaibHOK ((h13UYHOI0) CKJIaJ0BOIO JOoKyMeHTa. Kiacudikallis TOKYMEHTIB 3a
oOcTaBMHAMM iX MOOYTYy B 30BHIIIHBOMY CepeAOBHILI. THUMOIOriyHa Kiacu@ikaiis
JIOKYMEHTIB.

Tema 5. ConiajibHa IOKYMEHTHO-KOMYHIKaliiiHA cUCTEeMa
JlokyMeHTHa KOMyHIKallisl. JlOKyMeHTHa KOMYHIKaIlisl SK MiACHUCTEMa COILiaIbHOL
KoMyHiKaiii. JlokymeHTHa KOMyHiKaliiiHa cuctema. JlokymMeHTHa [isUIbHICTb.
JlokymeHTHUI (OoH]I.

Tema 6. Bunanus ik B JOKyMEHTA

Busnauennss moHaTTs «BumaHHs». CHIBBITHONICHHS TMOHATH «IOKYMEHTY,
«BHJIAHHS», «TBIp JPYKY», «JITEpaTypa», «IyOJiKalisy, «KHHUra». BumaHHsS sK
OCHOBHHUI BHUJ] OMyOJIKOBAHOTO AOKyMeHTa. [IOHATTS Mpo BUAABHUYY MPOAYKLIIO.
[cTopist po3BUTKY BUIAHb.

KnacuikamiifHi 03HaKu TOKyMEHTa SIK OCHOBA Kiacu(ikallii BUJaHb. 3araibHi



JUIS TOKYMEHTa 1 BHJIaHHS O3HAKW: 3MICT, MaTepiajibHa KOHCTPYKIliS, IIJThOBE
MpU3HAYCHHS, 3HAKOBa Mpupoaa iHdopmMallii, mepioJuIHICTh Ta 1H.

Buan BumaHp 3a CTymeHEeM aHAITHKO-CHHTETHYHOI MepepoOKu iHdopMaIrii:
iHopmMmartiitne, Oibmiorpadgiune, pedepaTUBHE, OTJIAIOBE: BHU3HAUYCHHS TOHSTH,
PI3HOBU/M BU/IAHb.

Buau Bumanb 3a 3HAKOBOIO TMPHUPOJOI0 1H(GOpMAIli: TEKCTOBE, HOTHE,
KaptorpadiuyHe, o0pa3oTBOpYE: BU3HAUYEHHS IOHSATh, XapaKTepHI PUCH, PI3HOBUIU
BU/IaHb.

[ToHATTS «peNPUHTHE BUTAHHS.

TexcroBe 1 HETEKCTOBE BWJIAHHSA: BIAMIHHI O3HAKW, PI3HOBHIUA BHJIAaHb.
PekBizutu Bumanb. Bumoru 10 BUJaBHUYOTO OPOPMIICHHS.

Cranpaptu3aliisi OCHOBHUX BHJIIB BUJIaHb JJISI OpraHi3aiii i miAIpUeEMCTB, 110
BUPOOJISIIOTH, PEECTPYIOTh, 00OPOOIIAIOTH 1 PO3MOBCIOKYIOTh BUAABHUYY MTPOIYKIIIIO.

Tema 7. Ineorpadiune BugaHHs.

OcHoBHI BUU i7ieorpadiyHUX BUIaHb, 3arajibHa XapaKTEPUCTHUKA.

HoTHe BugaHHs: BU3HAUCHHS MOHATTS, BIIMIHHI O3HAKH. 3 1CTOPii BUHUKHEHHS
1 pOo3BUTKY HOTHUX BujaHb. Hotorpadis. [loHATTS mpo HOTHI 3HaKU. 3 1CTOpii
HOTHOTO 3anucy. HoTHe BuaHHs sIK BUA 11€0rpaiqyHOro JOKyMEHTa.

Bunu HOTHUX BUJaHb 3a Kiacu(iKallliHUMHU O3HaKaMU JIOKYMEHTA: IIbOBUM
IPU3HAYEHHSM, CTPYKTYPOIO, MaTe€piaJIbHOI0 KOHCTPYKIIIEIO Ta 1H.

[lonsaTTs mnpo kaprorpadito. VYsBieHHS MNpo KaprorpadiuHi 3HAKU 1
reHepatizailito.

Kapra six ocHOBHMiI1 BHJ KapTorpaiyHOTO BUAAHHS: MOHATTSA, XapaKTEpHI
pucH, pi3HOBHIM KapT ( KapTa-aTjiac, KapTa- cxema, KapTa- IUlaH, penbedHa KapTa,
OJIok- giarpama, aepodoTo-KapTa, KOCMIYHa KapTa, KapTH [IBO-, TPbOXMIPHOIO
300paxkeHHs ). Jlerenaa kapTu.

Bumu kapt 3a kimacudikamifHUMH O3HaKaMHM JOKYMEHTAa: MaTepialbHOIO
KOHCTPYKIN€IO, IIIJTLOBUM MPU3HAYEHHSIM, 00CATOM, TMEPIOANYHICTIO TOIIO.

CtpykTypa 1 pekBi3uTH Kaprorpadiunux Bupanb. CraHmapTHu3allis
KapTorpadiyHuX BUIAHb.

Tema 8. I3orpadiune BUIaHHS

[3orpadiune BumaHHS: BU3HAYEHHS TOHATTS, XapaKTepHI OCOOJMUBOCTI. 3
1cCTOpii BUHUKHEHHS Ta PO3BUTKY 130rpadiuyHuX BUIaHb. [30rpadiune BUIAHHS SK BUJ
1KOHOTPa(pIYHOTO JOKYMEHTA.

Bumu i3orpadiuaux BugaHb 3a KiaacUQIKaliHHUMU O3HaKaMH JOKYMEHTA.
Crneundiuni o3Haku kiacu@ikamli 130rpagiyHUX JOKYMEHTIB: 3a (OpMOIO (ecTamil,
IIaKaT, penpoaAyKIIis TOLIO); 382 CHOCOOOM TOKyMeHTyBaHHs (TpadiuHi, nomirpadiyHi,
(doTomMexaHiuHi, CICKTPOHHI).

Bumorn 1o odopmienns i3orpadgiuynux BuaaHb. CTpyKTypa 1 pPEKBI3UTU
13orpadgiyanx Bunanb. CTanmapTusaiis i30rpadiuHux BUIaHb.

Tema 9. Ilepionnune i NpoAOB:KyBaHEe BHIAHHS

[lepioguune BuJaHHS: BU3HAYCHHS MOHSITTS, XapakTepHI pucu. 3 icTopii
BUHUKHEHHSA 1 PO3BUTKY MEpPIOAMYHUX BHJAHb. 3arajbHi Ta crneuudiuyHi O3HAKU
kiacudikaiii nepioJuIHUX BUAAHb.

[IponoBxyBaHe BHAAHHA: BU3HAYEHHS TMOHATTS, XapaKTepHI pucu. 3 icTopii



BUHUKHEHHS 1 PO3BUTKY MPOJOBXYBAaHUX BHJAaHb. 3arajbHi Ta crenudidHi O3HAKH
Kiacudikaili mpoaoBXKyBaHUX BHUIaHb.

XapakTepucTUKa OCHOBHUX BUIB NMEPIOIUYHUX 1 MPOIOBKYBAHUX BUIAHb.

lNazera sk jKepeno omeparuBHOI 1HGopMmarlii. PizHOBHaAM razer 3a cdeporo
PO3IMOBCIOJKEHHsST ( TPOMAaJChKO-TIOJITHYHA, CIeliali3oBaHa ); 3aCHOBHUKOM (
BUIaBIeM) ( Jep)kaBHA, MapTiiiHa, MPOQCIIKOBA, KOOMEPATUBHA, TBOPUYMUX CIILIOK
TOIIO ); YaCOM BHITYCKY, 00csiroM, ¢opmaroM Ta iH. O3Hakamu. ['azeTu 3apyOiKHUX
kpaiH. CremiaibHuil Ta3eTHUN BUITYCK.

XKypHan sk BUJ MepiOJUYHOTO BUIAHHS: BU3HAYCHHS MOHSTTS, BIAMIHHI PUCH.
Knacudikaris xxypHaiiB 3a 3MICTOM, IIIIbOBUM NMPU3HAYCHHIM, YUTAIIBKOIO aJpecolo,
NEePIOANYHICTIO, POPMATOM Ta 1H. O3HAKAMH.

bronerens, HOro 03HaKkH 1 piI3HOBUAU: HOPMATUBHUM, JOBIIKOBUH, PEKIIAMHHUIA,
OIOJIETEHb-XPOHIKA, OIOJIETCHb-TAONUIIS, CTATUCTUYHUN OIOJETEeHb, MAaTCHTHUHN
OrosieTeHsb, 010miorpad iyl OI0IETEHD.

Kanenmap: BU3HAUeHHS TOHATTSA, PI3HOBUAM KaJ€HAApiB:  BIIPUBHUM
(mepexuHMIT), Tabenb-KaleHAap, KaJleHAAp KHIKKOBOIO TUITY, KaJeHIap 3HAMEHHUX
nar.

[IponoBxxyBaHui 301pHUK, ajTbMaHaX. Cepis: nepioguyHa Ta
npoaosxkyBaHa. CTpykTypa 1 peKBI3UTH NPOJOBKYBaHUX BuAaHb. CTaHgapTu  Ha
Nep1OANYHI 1 TPOIOBKYBaH1 BUJIaHHS.

3micmosuit Mooyb 2.

Tema 10. IIaTeHTHI i HOpMATHBHI JOKYMEHTH.

[laTeHTHHI 1 HOPMATUBHUM JIOKYMEHTHM SK HOCIi HAyKOBO-TEXHIYHOL
iHpopmarii. FOpuanunuil craTtyc AOKyMeHTa. 3 1CTOPIl pPO3BUTKY MATEHTHHUX 1
HOPMATUBHUX JOKyMEHTIB. [laTeHTHa cucTteMa B YKpaiHi 1 32 KOPJIOHOM.

ABTOpPCHKE CBIJIOLITBO, TATEHT: BU3HAUCHHS TOHSTTS, CIIBBIIHOIICHHS 3
MOHATTSIMU «IATEHTHA JOKYMEHTAIlis», «aTeHTHa JiTepaTypa», «BUHAXi» Ta IH.
3aranbHe YSBJICHHS MPO HOBHM3HY Ta MATEHTHY 4MCTOTY. Jlinen3yBanHs. IlareHTHe
JIOCITIKEHHS.

Onuc BuHaxoxy. IlaTenTHi Kkimacudikaiii K OCHOBa TPyNMyBaHHS MaTCHTHHX
JIOKYMEHTIB.

CTpyKTypa 1 peKBI3UTH MATEHTY.

Cny>x0u mateHTHO1 iHhOopMarIii.

HopmatuBuuii nokyment (HJI): BHU3HAUeHHS TMOHATTSA, XapaKTepHI PHCH.
Ocnogni Buau HJI: HJI 31 ctanaapTu3zaiiii, HpOMUCIOBUI KaTajor, IpeCcKypaHT.

Cucrema craHmaptuzaiii B Ykpaini 1 3a kopaoHom. HJI 31 crammaptu3aiii:
CTaHAapT, TEXHIYHI YMOBH, KEpIBHI JOKYMEHTH 3 CTaHAapTU3allii: BHU3HAYCHHS
MOHATH, BIIMIHHI pucH. Kinacudikatop ctaHaapTiB SIK OCHOBHA CXe€Ma iX IpYIyBaHHS.
BiTuu3HsIHI 1 MIDKHApO/IH1 CTaHIapTH.

HamionaneHi cranmaptu, ix karteropii. Jlep»aBHuii craHgapt YKpaidu.
Tanysesuii crangapt Ykpainy. CTaHAapT DiANPUEMCTBA. X XapakTepHi 0cOOIMBOCTI.

Texniuni ymoBu sik Bua HJ/I: Bu3HaueHHS TOHSTTSI, BIAMIHHI PUCH, PI3HOBH/IN.

[IpomucnoBuii katamor sk Buig HJI: mOHATTSA, xapakTepHl pHCH, OCHOBHI
pizHoBuAM. CTPYKTYpa 1 peKBI3UTH MPOMUCIOBOIO KaTajora.

[IpeiickypaHT: MOHATTS, XapaKTepH1 PUCH, PI3SHOBUIH.



Cucrema craHgaptiB 3 iH(popmarii Ta gOKyMeHTalii, O010J10TeqHOI,
BHUJIAaBHUYO1, apX1BHOI CIIpaBH Ta J1JOBOJCTBA B YKpaiHI.

Tema 11. Heomy0J1ikoBaHMIi TOKYMEHT.

HeomnyGOmikoBanuii  JOKyMEHT SK JDKepeao  olepaTtuBHOI  iHopMaIlii.
HeomnyOmikoBaHuii JOKYMEHT SK ICTOPUYHO TMEPIIMA BHUJ JOKYMEHTa: 1CTOPIs
BUHUKHEHHS 1 PO3BUTKY.

BuznaueHHs1 MOHATTS ,,HEOMYOIIKOBaHUNM JOKYMEHT ', HOTO CIIBBIAHOILIEHHS 3
HOHSTTAM ITYOIKAI[is, «HEIMyOIIKYeEMUN TOKYMEHT.

Knacudikamiss HeomyOnikoBaHUX  JOKyMeHTIB. Pykomuc. Mammnonuc.
JIoKyMeHT Ha npaBax pyKOIUCY.

XapakTepucTuKa OCHOBHUX BHUJI1B HEOMYOIIKOBAaHMX JOKYMEHTIB.

3BIT MOpO HAYKOBO-JAOCHIJHY 1 JOCHIIHO-KOHCTPYKTOPCBKY po0OTy, HOro
ocobmmBocTi. CTpyKTypa 1 pEKBI3UTH JOKYMEHTA.

Hucepraitisi: TOHSTTS, OCHOBHI PI3HOBUIM Ta 0cCOOJMBOCTI. ABTOpedepar
JUCEepTallii: BU3HAYEHHS, XapakTepHi o3Haku. CTpyKTypa 1 PeKBI3UTH JUCEPTAIlii Ta
aBTOopedepary.

JlemoHOBaH1 PYKOMHUCH: TMOHATTA, BiAMiHHI puchH. CTpyKTypa 1 PEKBI3UTH
JICTIOHOBAaHUX PYKOITUCIB.

[lepexnaan 1HO3eMHOI 1 YKpaiHChKOI HAyKOBOi JIOKYMEHTAllli: CYTHICTb,
0COOJIMBOCTI, PI3HOBU/IU.

[IpenpuHT sIK BUJ HEOMMYOIIKOBAHOTO JOKYMEHTA: BIAMIHHI PHUCH.

Pi3HoBuaM HenyOnikyeMux JOKyMeHTIB. PeuoBi nokymeHTH. JlOKyMeHTH
OJTHOPA30BOTO BUKOPUCTAHHSI.

Tema 12. /linoBuii 10KyMeHT.

JI110BHI TOKYMEHT: MOHSTTS Ta CYTHICTh. 3 1CTOpii BUHUKHEHHS Ta PO3BUTKY
JIJTOBUX JOKYMEHTIB.

BusHaueHHs1 TOHATTA «JIIJIOBUM JOKYMEHT», HOTO CIIBBIAHOUICHHS 3 MOHATTIMU
«YTPaBITHCHKHUM IOKYMEHT», «HEMyOIIKYEMHUM TOKYMEHT.

Buan ginoBux MOKyMEeHTIB 3a KiacH(iKaiiHUMHU O3HAKaMu JOKYMEHTA:
MaTepiaabHOO KOHCTPYKITIEIO, crocooom JOKYMEHTYBaHHS, IJTLOBUM
IPU3HAYEHHSM, CTPYKTYPOIO Ta iH.

Crnemndiyai o3Haku Kiaacu@ikaiii JTIJIOBUX JOKYMEHTIB: 3a CIHEIliani3alli€ro
(3arasibHi, CHeIiadi3oBaHl); 3a TPU3HAYCHHSM (OpraHizailiiiHi, po3Mmopsiaul,
1H(dOopMaIliiiHi, KoJIeTiadlbHUX OPraHiB); 3a MOXOHKEHHSIM (BHYTPIIIHI 1 30BHIIIIHI); 32
HampsMoM (BXigHI 1 BuUXiAH1); 3a ¢opmoro (CTaHAapTHI 1 IHIMBIAYyalbH1); 3a
CEKPETHICTIO (CITy’KOOBOIO KOPUCTYBaHHS, CEKPETHi); 3a TEPMIHOM 30epiraHHs
(MOCTIHHOTO, TPUBAJIOTO 1 TUMYACOBOT'0 30€piraHHs).

3aranpHa XapakTEPUCTHKA CHEI[lalbHUX CUCTEM JOKyMEHTAalli (opraHizaiiiHo-
pO3MOpsAIY0i, KaapoBOi, OAHKIBCHKOi, 3BITHO-CTATUCTUYHOI, IUIAHOBOI, PECYPCHOI,
TOPTOBEJIHHOT, IIIHOBOI Ta 1H. BUAIB JOKYMEHTAIIIT).

Crangaprtu3aiiis 0pOpMICHHS JIJIOBUX TIOKYMEHTIB.

Tema 13. Kinogorodponogokymentu. IleppopoBani Tta mikpo rpadiuni
JTOKYMEHTH.

KinodotooHomokymeHTH: ~ BU3HAUEHHS  MOHATTS, XapakTepHI  O3HAKH.
CHiBBIAHOIIEHHS  MOHATH  «KIHOQOTOPOHOMOKYMEHTH» 1  «ay[ioBi3yasbHi



JOKYMEHTW». 3 1CTOPii BAHUKHEHHS 1 pO3BUTKY KIHOPOTOHOHOJOKYMEHTIB.

Knacudikarist kiHooTopOHOTOKYMEHTIB 32 KaHAJIOM CHPUUHATTS 1H(opMaIrii:
ayJiayibH1, BI3yallbHI1 1 ay/110BI3yaJIbHI.

AymianbHUM JOKYMEHT: rpami3anuc ((poHOBa JIMK, TrpaMILIaTiBKa), JOKYMEHTH
MarHiTHOTO 3anucy (KOTYyIIIKa, KaceTra).

BineomokyMeHT: OKYMEHT CTaTH4YHOI Mpoekmii (miadiibpM, ciaaij), JOKYMEHT
JUHAMI4HOT MpoeKIlli (HiMui KiHO(1IbM, BiicodiabM, TojIorpama).

AynioBi3yalbHHM JTOKYMEHT: O3BYYCHHH JIOKYMEHT CTAaTUYHOI MPOEKINT
(miacdimpM, crnaig 13 3BYKOBUM CYNPOBOJIOM), O3BYYEHHUH IJOKYMEHT JAMHAMIYHOI
npoekiii (3ByKoBUM KiHO(1IbM, B1I€03aITUC).

Knacudikamis kiHohoTOPOHOAOKYMEHTIB 3a CIMOCOOOM  JTOKYMEHTYBaHHS
1H(popmarii.

KinogokymeHT: BUBHAUCHHS TTOHSATTS, BIAMIHHI PUCH.

Kinodinem. CTpyKTypa 1 peKBI3UTH KIHO(DIIBMIB.

JiadinbM: MOHATTS, XapaKTepHI PUCH, PI3HOBUIU J1aiIbMIB.

CtpykTypa 1 peKBi3UTH JiadiIbMIB.

BineodinbM: MOHATTS, PEKBI3UTH.

@DOTOJOKYMEHT: TOHATTS, CIIBBIJHOIIEHHA 3 TMOHATTAM  «QoTorpadisy,
«IKOHIYHHMU JOKyMeHT». Pi3HOBUAM PoTogokymenTtiB. doTtorpadis K OCHOBHUN BUJT
(bOoTOTIOKyMEHTA.

J1ano3uTuB SIK Pi3HOBUJ (POTOAOKYMEHTA: MOHATTS, BIAMIHHI PUCH, PI3HOBUIM.
CrtpykTypa 1 pekBi3UTH Aiano3uTuBa (ciaiiga). KommiekT 1iano3uTuBiB.

@DOTONOKYMEHT: TIOHATTS, CIIBBIIHOIICHHS 3 TIOHATTSAM «ayTiaTbHUN TOKYMEHT.
Pi3HoBHIM POHOIOKYMEHTIB.

['pammiiaTiBka gK pI3HOBHI (POTOJOKYMEHTA: MOHATTS, XapakTEpHI O3HAaKH,
pizHOBH M. CTPYKTYypa 1 PEKBI3UTH I'paMIUIaTIBOK. KOMIUIEKT rpaMIiaTiBoK.

MarnitHa ¢oHorpama sk pizHOBUI GoTomoKkyMeHTa. OCHOBHI Pi3HOBUAM
MarHiTHuUX (oHorpam.

Bineo nuck (kacera). KomnakT-nuck.

Kommekr kinopotodhonomokymentiB. KinohoToPoHOAOKYMEHT SK IOAATOK [0
TBOpPY JApyKy. HasiBHICTH creriaabHOTO OOJIaJHaHHA $SK YMOBa BUKOPHUCTAHHS
kiHo(poTohoHOMOKYyMeHTIB. CTaHAapTH HA KIHO)OTOPOHOJOKYMEHTH.

HNoxymentn Ha mnepdonocisx. Ilepdokapra, i1 pizHOBHaM. Ilepdoctpiuka:
BIJIMIHHI pHUCH, pi3HOBUIU. CTpyKTypa W pekBi3uTu nepdokapty 1 nephoCTpiukH.
CranpgapTti Ha niepdokapTu 1 NEPPOCTPIYKH.

Mikpo ¢dopma sIK BUI MAIIMHOTPOYUTYBAHOTO JOKYMEHTA: BUSHAUCHHS MMOHSTTS,
xapakTepHi o3Haku. OCHOBHI BUAM MIKpo (im Ta MikpodineMiB. CTaHIapTH Ha
MikpodiibMu. OcoOIMBOCTI BUPOOHUIITBA, PO3MOBCIOPKEHHS 1 BUKOPUCTAHHSI MIKPO
dbopm.

Tema 14. EnekTpoHHi Hocii iHpopmaii.

EnexkTpoHHI JOKyMEHTH: BU3HAYCHHSI TIOHATTS, XapaKkTepH1 o3HaKku. Tumonoris ta
kinacudikaiis eNeKTPOHHUX JIOKyMEHTIB. Buau eJeKTpoHHUX JOKYMEHTIB 3a
HASBHICTIO aHajora (OpuriHajibHI a00 €NEeKTPOHHI aHAJIOTH APYKOBAHWX BHJIAHB); 32
CTaOUTbHICTIO 1H(OPMAIIIHHOI CKJIaJ0BOI (CTaTW4HI, JUHAMIYHI); 32 PEKHUMOM
JOCTYITY (JIOKaTBbHOTO YH BIJIAJIEHOTO) TA 1H.



3aranbHa XapaKTepUCTHKA OHJIAMHOBUX Ta 0P hIaiiHOBUX TOKYMEHTIB.

MarniTHa cTpiuka SIK BUJ JOKYMEHTa: TOHSTTS, XapaKTepHI PHUCH, MepeBard i
HeoMiKU. MarHiTHa cTpluka SK HOCIH 3BYKYy (Tojocy abo My3WKH), SK 3aci0
cTBOpeHHs 0a3 manux uisi EOM. MaruniTHa Kapra: MOHSTTS, XapaKTEpHI PHUCH.
MaruiTHH# JUCK K BUJ TOKYMEHTa. P13HOBHIM MarHiTHUX JUCKIB. 'HYYKi 1 )KOPCTKI
MarHiTH1 JUCKU (TUCKETH).

OnTUYHMM TOKYMEHT: TIOHSTTS, BIAMIHHI PUCH.

OnTuyHUl OUCK: 3arajbHa XapaKTePUCTUKA. PI3HOBUAM ONTHUYHHX JIHUCKIB:
iHTepakTHBHI KoMIakT-aucku (CD-1), komnakT-aucku 3 moctiiiHoro mam’sattio (CD-
ROM), kxommakT-qucku 3 pazoBuM mnepesanucom iHpopmaiii (CD-WORM), ¢oro-
kommakT-aucku (Photo-CD), inTepaktuBHi Bineo aucku (DVD), in. [1aker onTuaHAX
JTUCKIB. Ay/10 KOMIAKT JIMCK: XapakTepHi o3Haku. CTPpyKTypa 1 peKBI3UTH ONTUYHUX
JIOKYMEHTIB.

[NonorpadiyHuit JOKYMEHT: MOHATTS, XapaKTePHI PUCH.

lNonorpama sik mepcriekTuBHa ¢dopMa TpboxMipHOi (ikcari iHbopmarlii. Buau
rojorpam. 3 1CTOpii BAHUKHEHHSI Ta PO3BUTKY rojiorpamu. ['onorpadis.

Tema 15. lokyMeHT sik apTedakT

[TonsitTst apredakra. L{inauii 1 piagkicHui ToKyMeHT. KHIKKOBHI am’ ITHUK.



4. CTpyKTypa 3aJiKOBOIr0 KpeAuTy HABYAJbHOI JUCUHUILIiHA
+»JJOKYMEHTO3HABCTBO”
neHHa (opMa HaBYaHHS

KinpkicTh roaun

.. | IpakTuyni | CamocTiiina Trnupiny- . Konrpous-
Jlekuii aJlbHA Tpeninr .
3AHATTS pobGora Hi 3ax014
poboTta
3MICTOBUI MOJYJIb I
Tema 1. Becryn no
BUBYEHHS KYpCY.
2 2 3
JIOKyMEHTO3HABCTBO SIK
HaBYaJbHA TUCIUILIIHA.
Tema 2. TlousTTs 11po
JOKyMEHT. JIOKyMEeHT sk 2 2 3 1
cucrema 5 IToroune
Tema 3. Metoau 1 ciocobu 5 5 3 1 OINTYBAHHA
JIOKYMEHTYBaHHS
Tema 4. Knacudikartis 9 9 3
JIOKYMCHTIB
Tema 5. ConianbHa
JIOKYMEHTHO- 2 2 3
KOMYHIKaIliiiHa cucrema
Tema 6. Buganns sik BUj 5 5 3 1
JIOKYMEHTa
Tema 7. Ineorpadiune 2 5 3
BUJAHHS
Tema 8. I3orpadiune 5 5 3 3 [Toroune
BUJAHHS OMUTYBaHHS
Tema 9. Tlepiognune i 5 5 3
MPOJIOBXKYBaHe BHUJIAHHS
Tema 10. TlareHTHi i 5 5 3
HOPMAaTUBHI JJOKYMEHTH
3MICTOBUI MOJIY.JIb 2.
Tema 11.
HeonyOnikoBanuit 2 2 3
JIOKYMEHT
Tema 12. JlinoBwii 5 5 4
JIOKYMEHT
Tema 13.
KinodoTtodhoHo10KyMEHTH. 2 2 3 3 IToroune
[TepdopoBani Ta MiKkpo OTUTYBAaHHS
rpadiuHi JOKYMEHTH
T ema '14. EHCK’{POHHI 9 9 4 1
Hocli iHpopmarrii
Tema 15. JIoKyMeHT sIK
2 2 4
apredakt
Pazom 30 30 48 4 8




3a0uHna popma Haguanus

KinekicTh rognn

Jlexmii

| IIpakTH4Hi 3aHATTH |

CawmocrTiiiHa podora

3MICTOBUI MOJYJIb 1.

Tema 1. Beryn 10 BUBYEHHS
Kypcy. JJoKyMEeHTO3HaBCTBO sIK
HaBYaJbHA JTUCIIMILIIHA.

Tema 2. I1oHATTS IPO JOKYMEHT.
JIOKyMEHT sk cucremMa

Tema 3. Metonu i criocobu
JIOKYMEHTYBaHH

Tema 4. Knacudikailisi JTOKyMEHTIB

Tema 5. CouianbHa TOKyMEHTHO-
KOMYHIKaIliiiHa cucrema

Tema 6. Bunanus siKk BUJ JOKYMEHTA

Tema 7. Ineorpadiune BUIAHHS

Tema 8. 13orpadiune BuIaHHS

Tema 9. Ilepionuune i
MIPOJIOBXKYBAHE BHJIAHHS

~ |00 O (00| 0O

3MICTOBHUU MOJY.JIb 2

Tema 10. IlatenTHi i HOpMATUBHI
JIOKYMEHTHU

Tema 11. Heony6inikoBaHMi
JIOKYMEHT

Tema 12. JlinoBuii JTOKyMEHT

Tema 13. KiHopoTOHOHOJOKYMEHTH.
[TephopoBani Ta Mikpo rpadiysi
JOKYMEHTHU

Tema 14. EnexTpoHHi HOCI]
1Hdopmarii

Tema 15. JIoKyMeHT sIK apTeaxT

N

Paszom

108




5. TemaTuka NPAKTUYHHUX 3AHATH

Tema 1, 2. [IoHATTA PO AOKYMEHT. 3arajibHa XapaKTePUCTUKA I0KYMEHTA.
IMuTanHs 1Jisi 06TrOBOPEHHSI:

[cTopruHM PO3BUTOK MOHATTS PO JOKYMEHT.

OCHOBHI XapaKTepUCTUKHU JOKYMEHTA: BIACTUBOCTI, (PyHKIIIT Ta O3HAKHU.

HayxoBuii po3BUTOK MOHATTS «iHQOPMAILis.

CrpykTypa, kimacudikallis Ta BIAaCTUBOCTI COMIaIbHOI 1H(pOpMAITii.

[ndopmariitHa Ta MaTepiajabHa CKJIaJ0B1 JOKYMEHTA.

Po3BuTOK HOCIIB 1H(pOpMATITii.

30BHIILIHS Ta BHYTPILIHS CTPYKTYpPH JOKYMEHTA.

No ok wwhNRE

Tema 3. MeToau Ta ciocodu J0KyMeHTYBAHHS.
IutanHs 175 00roBOpeHHsI:
[ToHATTS PO JOKYMEHTYBAHHS.
XapakTepucTUKAa OCHOBHUX METO/IIB IOKYMEHTYBaHHS.
Oruan crocoO1B TOKYMEHTYBaHHS.
[cTOpu4HMIT pO3BUTOK Ta CY4aCHHI CTaH 3aCO0IB IOKYMEHTYBaHHS.
Po3BUTOK Ta cydacHuU# cTaH KOJyBaHHs 1H(POpMAIIii.

o Ok wWNE

Ictopist po3Butky mryuaux moB (Ecmepanto, Ino, Conbpecons, [nTepninraa
tomio). MoBa InTepHery.

Tema 4. Knacugikauisi J0KyMeHTIB.
ITuTaHHs 1St 00rOBOPEeHHsI:
1. Icropist po3BUTKY KiacudiKallii JOKyMEHTIB.

N

[ToHSATTS, MPUHIIMIIKN Ta OCHOBHI O3HAKH KJIacH(iKaIlil JOKYMEHTIB.
3. Knacudixkaris 7okyMeHTIB 3a iH()OpMAIIIfHOIO Ta MaTepiaTbHOIO CKIIQJOBUMHU.

Tema 5. CouiajibHAa JIOKYMEHTHO-KOMYHIKaLliHHA CHCTEMA.
IutanHs 1151 00TrOBOPEHHA:
1. JlokyMeHTHa KOMYHIKallisl SIK MIJCUCTEMA COLIaIbHOI KOMYHIKAIIii.
2. Ilondarts, ckiaj Ta 3aBAaHHS JOKYMEHTHO! |KOMYHIKAI[IHHOT CUCTEMH.
3. XapakTepuCcTHKa OCHOBHUX CYKYITHOCTEH JIOKYMEHTIB: JIOKYMEHTHI IMOTOKH,
MacuBH, (poHTH.
4. Bunu noxymeHTHUX (DOH/IIB.
5. InTepHer — cy4yacHuii 3aci0 couiaabHOI KOMYyHIKAIIii.



e
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©ooN Ok wWwhRE

Tema 6. 3arajibHa XapaKTepUCTHKA BHIAHHS.
Iutanus 1151 00rOBOPEHHA:
[ToHATTS Ta XapaKkTepHi 03HAKH BHUJIAHb.
TexkcToBe BUIaHHS.
Ornsi OCHOBHUX BUJIB TEKCTOBUX BUJIaHb.

Tema 7. TexkcToBe BHIaHHS.

Iuranus 1151 00rOBOPEHHA:
EnexrponHuii 1o0KyMeHT Ta Horo crienugidHi XapaKTepUCTUKH.
EnexrponHe BUgaHHS: MOHATTS, OCOOJIUBOCTI, BIIACTUBOCTI, BUJIH,
KJacudikaris.

Po3BuTOK Ta cydacHuil ctaH npoeCiiHuX TPAJIULIMHUX Ta €IEKTPOHHUX

BHU/IAHb.

Tema 8. KHura sik ocHoBHUM BHJ1 BUAHHS.

IIuTanHs 1J151 00rOBOpPEeHHS:

[ToHATTS, CTPYKTYpHI €JIEMEHTH Ta anapaT KHUTH.

ETtanu po3BUTKY KHUTH.

[cTopist pO3BUTKY KHUTOAPYKYBaHHS B Y KpaiHi

DyHKIIT Ta BIACTUBOCT1 KHUTH. Ta 3aKOPJIOHOM.

Tema 9. Ilepioau4Hi Ta NPOAOBKYBaHI BUTAHHS.

ITutanHa 1y 00rOBOPEeHHs:

Buau, xapaktepucTtrka Ta 0COOJIMBOCTI MEPIOIUYHUX BUIAHb.

["azera Ta )xypHa K BUAM NEPIOJUIHUX BUJIaHb.

bronerens, kanennap, nepioguIHUI 301pHUK, eKcrpec-iH(opmarris.

Tema 10, 11, 12. HerekcToBi BUIAHHA.
IutanHs 1151 00TrOBOPEHHA:
XapakTepucTuKa HOTHUX BUIAHb.
HotHi 3Hakw.
Oco6muBocTi KapTorpadiyHUX BUAAHb: KapTa, atiac, rio0yc.
Kaprorpadiuni 3Haku.
Po3BUTOK CyyacHUX BHUJIIB KapT.
Enextponni kaptorpadivudi 10KyMeHTH
3aranpHa XapaKTepUCTHKa 130TpadiuHuX BUIAHb.
Oruis1 OCHOBHUX BH/IIB.

[cTopist Ta cyyacHUil cTaH HOTHUX, KapTOrpadiuHUX Ta 130rpadiuHUX BUIAHb.



Tema 13. Kinodorodononokymenru.
IuTaHHs 1Jisi 00rOBOPEHHSI:
3aranbpHa XapaKTepUCTHKa KIHOPOTOHOHOAOKYMEHTIB.
Oco0anBOCTI Ta BUAM KIHOJOKYMEHTIB.
IcTopist BUHUKHEHHS KIHOPOTOPOHOIOKYMEHTIB.
XapakTtepuctuka (GOTOI0KYMEHTIB.

Ok W E

XapakTtepuctuka (OHOTOKYMEHTIB.

Tema 14, 15. /lokyMeHTH Ha HOBITHIX HOCisIX iH(opMaILii.

ITuTanHs 1St 00rOBOpPeHHSI:

JoxkymeHTH Ha nnepopoBaHUX HOCISX 1HGOpMAIIii.

JlokymMeHTH Ha MiKporpap1yHUX HOCIAX 1H(hOopMarii.

JIOKyMEHTH Ha MarHiTHUX HOCISIX 1H(OpMaIlli.

JIOKyMEHTH Ha ONTUYHUX HOCISAX 1H(hOpMaIIii.

['onorpagiyHi AJOKYMEHTH.

Quem-naM'aTh.

HogitHi npuctpoi 30epiraHHs JaHuX.

O N OE WN R

[cTopisi BUHMKHEHHS Ta MEPCIEKTUBHU PO3BUTKY TOKYMEHTIB Ha HOBITHIX
HOCIsIX 1H(pOopMaIii.

6. TpeHiHr.
HaByaJibHM TPEHIHI: BUMOI'M TA YMOBH IPOBEJACHHS.

Tpeninr( tpaining) — 1e 3amIaHoBaHWK mporec Moaudikamii (3MIHK)
BiJTHOIIICHHS, 3HAHHS YHM IIOBEIIHKOBHMX HABHYOK TOTO, XTO HABYAETHCS, dYepes
HAaOyTTS HaBYAJIBHOTO JOCBIIY 3 THUM, II00 AOCITTH €(GEKTUBHOTO BUKOHAHHS
MOCTaBJICHUX 3aBJaHb B OJHOMY 13 BHJIIB MISJIBHOCTI a00 B TEBHIM ramysi.
TpenyBanus (Bim anri. to train — BUXOBYBaTH, HAaBYaTH) — KOMIUIEKC BIIPaB IS
MPUCTOCYBAHHS MOTO JI0 MiIBUIIIEHUX BUMOT 1 CKJIAJIHUX YMOB POOOTH 1 KHUTTS.

IHopsaook npoeedenns mpeHinzy

+ BerynmHa 4YacTMHA TIPOBOIMTECS 3 METOK O3HAHMOMIIGHHS CTYAEHTIB 3 TEMOIO
TPEHIHTOBOT'O 3aHSATTS.

+ Opranizaniiina yacTuHa mnomsrac y CTBOPEHHI poOOYOro HACTPOIO y KOJNEKTHBI
CTYJICHTIB, BU3HAYEHH1 IPABWJI Y BUTJISAII TAOIHIIb, OJJAHKIB JOKYMEHTIB.

+ IIpaKkTHYHA YACTMHA PEali3yeThCs IUIIXOM BUKOHAHHS 3aBIaHb y TPyIax CTYAEHTIB
y KUTbKOCTI 3—5 0ci0 3 IeBHUX MPOOJIEMHUX MUTaHb TEMHU TPEHIHTOBOTO 3aHATTSI.

+ Iligsenenns mizcymkiB. OGroBOPIOIOTH PE3yIbTaTH BUKOHAHMX 3aBJaHb y TPYMax.
OOMiH TyMKaMH 3 IUTaHb, SIKI BAHOCHJIM HA TPEHIHTOB1 3aHSATTSL.



TemaTnka TpeHiHriB:

1. InmTenexkryanbHa rpa «JlebaTtu» Ha Temy «TpaguIiiHUN YW EIEKTPOHHUI
JIOKYMEHT: «3a» 1 «IIPOTI».

2. InHoBariitHa rpa Ha Temy: «llapagurmMa po3BUTKY HOKYMEHTHOI €BPUCTHKHU B
010;1i0TeKax, apXiBaxX, My3€sX».

7. CamocTiiiHa po6oTa CTYy/IeHTiB.
MeToau4Hi MOpaau A0 Opravizamii caMoCTiiHOI pOOOTH CTYJAEHTA

CamocriiiHa po60Ta € OCHOBHUM 3aCO00M 3aCBOEHHS CTY/ICHTAMU HaBYAJILHOTO
MaTepianxy B Mo3a ayAUTOpHUM yac 6e3 ydyacTi Bukiaaada. OOcsr 1 3MICT caMOCTIHHOT
poOOTH BH3HAYAETHCS POOOUOI0 TMPOTPaMoOI0 Ta POOOYUM IUIAHOM B MeEXkax
BCTAHOBJICHOTO OOCATY FOAWH 13 HABYAJIbHOI AUCIUILIIIHA, METOAUYHUMHU BKa31BKaAMHU
BHKJIa/1ava.
CamocTiiiHa pobOoTa CTyJIeHTa 3a0e3Me4yeThCcsli CHUCTEMOI HaBYaJIbHO-
METOJMYHUX 3aC001B: KOHCITIEKTaMH JICKI[il BUKIIagada, MiApyIHHKaMy, HaBYaTbHUMHU
Ta METOJIMYHUMH TOCIOHMKaMHU, MOHOTpa(iyHOIO JTITEPaTypor0 1 MEPIOJAMKOI0, a
TaKOXX 3aco0aMHd CaMOKOHTPOJIIO (T€CTaMH, THIIOBHM TIAaKETOM KOHTPOJIEHHUX
3aBJIaHb).
HapuanpHuii martepian nependadyeHW HaBYAIBHUM IUIAHOM JIJIS 3aCBOEHHS
CTYJIEHTOM B TIPOIIECI CaMOCTIIHOI POOOTH, BUHOCUTHCS Ha TMIJCYMKOBUNA KOHTPOJIb
Mopsii 3 HaBUAJbHUMHU MaTepiajioM, SIKUA OMNpalbOBYBABCS TNPHU IPOBEACHHI
HABYAJIbHUX 3aHSTh.
Buknanay npoBoguTh IarHOCTHUKY SKOCTI CaMOCTIHHOI pOOOTH CTyjAeHTa Ha
IHAMBITyaTEHUX 3aHATTSAX. BOHM TIPOBOJATHCS B 1032 ayAUTOPHUN Yac 32 OKPEMHM
rpadikoM, CKIaJeHUM Kadeaporo.
Camocmiuna poboma cmyoenma npo8ooumscs 3a MaKUMu HanpsamMamu.:
MiATOTOBKA JIO MPAKTUYHHUX 3aHSTh:

BUBYECHHS JIEKI[IHHOTO MaTepialy;

BUBYCHHSI TEMH 32 MIAPYYHUKAMH 1 TOCIOHUKAMH;

OTIPAIIOBAHHSI PEKOMEHJIOBAHOI MOHOTpa(iyHOi JITepaTypu Ta TMEPIOJAHKH,

nepeadayeHoi CIIMCKOM JIITepaTypH.

BUKOHAHHSI CAaMOCTIHHOT poOOTH.

2. OmnpartoBadHs MPOTPAMHUX IMHTaHb, 1[0 HE PO3TJIAAAIOTHCS Ha HaBYAIBHHX
3aHSTTSIX.

3. Benenns cnoBHUKA.

4, [TinroToBka /10 iCTIUTY.

e o o |-



Ne i/

TemaTnka

1 ETanu po3BUTKY JOKYMEHTO3HABCTBA.

2 Cy4acHi KOHIIENIii HAyKH PO JOKYMEHT.

3 HaykoBuii po3BUTOK MOHATTA «iHpopMaiisy. CTpykTypa, kiacudikaiis ta
BJIACTUBOCTI COIliajbHO1 1H(OopMaIIii.

4 Po3BuTOK HOCIIB iHMOpMAaITii.

5 P03BUTOK Ta cydyacHUM CTaH KOJIyBaHHs iHpopmarrii

6 Knacudikamis AoKkyMeHTIB 3a iHQOpMAIlIiHOIO Ta MaTepiaibHOIO
CKJIaIOBUMH.

7 InTepHeT — cyuacHmit 3acib coliabHOI KOMYHIKAITi.

8 Buau nokymeHTHUX (OH/IIB.

9 Po3BuTOK Ta cyyacHui cTaH MpoQECiiHUX TPAAUIINHUX Ta €IEKTPOHHUX
BHJIaHb

10 IcTopis po3BUTKY KHUTOAPYKYBaHHS B YKpaiHi Ta 3akopaoHoMm. CydacHi
BUJIA KHHAT

1 Po3Burok Ta cyqaCHp{I?I CTaH IIATEHTHOI CHUCTEMH Ta CHUCTEMH
cTaHjapTu3allii B YKpaiHi Ta 3aKOpPIOHOM.

12 IcTopis Ta cydacHu#l cTaH HOTHHMX, KapTorpadiunHux Ta i3orpadiuyHuX
BU/JIaHb.

13 | Po3BuTOK cyuacHuX BUJIB KapT. EnexTpoHHi kapTorpadivHi TOKYMEHTH.

14 | IcTopis BUHMKHEHHS KIHOPOTO(POHOJOKYMEHTIB.

15 IcTopiss BUHMKHEHHS Ta MEPCHEKTHBH PO3BUTKY IOKYMEHTIB Ha HOBITHIX
HOCISIX 1H(OpMallii.

16 | lokymeHT sik apTedakT: BUAM, 0COOTUBOCTI 30€piraHHs, Cy4acHUI CTaH

17 | XapakTepucTrKa JIUTOBUX JIOKYMEHTIB (JOKyMEHTAIlisl yCTAHOBH).

8. 3aco0u oiHIOBAaHHA TA METO/H IEMOHCTPYBAHHSI Pe3y/bTATiB HABYAHHS

[Ipun BUKJIQJIaHHS HaBYaJIbHOI TUCIUATUIIHA «JlOKyMEHTO3HABCTBOY

BUKOPHCTOBYIOTh 1H(GOPMAIIIHO-1TIOCTPATUBHUMA Ta TIPOOJIEMHUIT METOAM HaBYaAHHS
JUUISl TPOBEJICHHS 3aHATh 1 OpraHizallii cCaMOCTIHOT pOOOTH CTY/ICHTIB:
* nekuii (OrysAmOBi, 3 JOKIAaAHMM BHKJIAJEHHAM HABYAJIBLHOIO Marepiany,

*

*

PO3B’sI3aHHSIM CHUTYaTUBHUX 3aB/IaHb; BUKOPUCTAHHSIM 1HTEPAKTUBHUX METO/IIB
1 TEXHIYHUX 32C001B HABYaHHS);

OpaKTUYHI 3aHATTS (IpyNoBl 3aHATTA 13 PO3IJSAY THUIOBHX CHUTyalld 3
OMUTYBaHHSIM CTYJCHTIB, BUKOHAHHS 3aBJaHb 3a 1HAMBIIyaIbHUM BapiaHTaMU
M1JT KEPIBHUIITBOM BUKJIaJa4a);

camocTiitHa poboTa CTy/EeHTa (bopmu, oOcarm Ta BUAM OE3MOCEPETHBHO
MOB’s13aH1 13 METOJUKOIO 1 OpraHi3alli€ro ayz[I/ITopHm poboTu, 13 cTaHOM
3a0e3MeyeHHs]  CTyAeHTa JAMJAKTUYHUMH 1  HaBYaJIbHO-METOJUYHUMU
MmaTepiajaMu 1 Tependavae  OMpalfoBaHHS TEOPETHYHOTO  MaTepiaiy,
BUKJIQJICHOTO HAa JIEKI[ISIX, CAMOCTIiiHE BHBYEHHS IEBHOTO TEOPETUYHOTO



MaTepiany, MIATOTOBKY A0 MpPaKTHYHUX poOIT, TECTyBaHHS 1 caMOaHami3
HaBYAJIbHOI pOOOTH Ta BUKOHAHHS 1H/IMBIAyaJIbHUX 3aBJIaHb);
+ iHMBigyansHa poOOTa CTyAEHTA IijJ KEPiBHMITBOM BHKIaaada (ued omamH i3
BUJIIB CAMOCTIHHOT poOOTH CTy/I€HTA IUIAHYETHCA SIK poOOTa B ayIUTOPIi, aJie €
JOTIOMI)KHUM 1 HEOOOB’S3KOBUM Il BIJBIIYBaHHS CTYJICHTOM; 3aHATTS
OPUCBAYEH] JIOJAATKOBOMY pO3IVISIAYy TMEBHUX MHUTaHb 3 TEOPETUYHOTO
Matepianty, CKIAQIHOTO JUIsi CAMOCTIMHOTO OMpallOBaHHS, BUKOPHUCTOBYIOTHCS
JUTSL 3MIACHEHHS KOHCYJIbTAIlid (B TOMY YHCII 3 TEMAaTUKH 1HAWBITYaTbHUX
3aBJaHb Ta IHCTPYKIIIN 0 iX BUKOHAHHS), IS IPOBEICHHS 3aX0/1B MIOTOYHOTO
KOHTPOJTIO (KOHTPOJIBHUX POOIT, TECTYBaHHS, TPEHIHTIB TOILIO).
3aranoMm mijg 4yac BHUKJIAJaHHS KypCy BHKOPHUCTOBYIOTHCS TAKOX TaKi METOIH
HaBYAHHS: METOJ BIPAB, IHTEPAKTUBHI METOJIM HaBYaHHsI (A17I0B1 iIrpH, KPYTJi CTOJIH,
MIHI-KOH(EPEeHIIii TOII0), BUKOPUCTAHHS KOMIT FOTEPHUX TEXHOJIOTIH.

[Tin yac nekmiii 1 MPaKTUYHUX 3aHATh BUKOPUCTOBYIOTHCS TEXHIUHI 3acoOu
HABUYaHHA: TMPOEKTOp s JeMoHcTpauii mnpeseHTariii, [IEOM (xomm’itorepHe
TeCTyBaHHs, poOoTa B Mepexi [HTepHeT).

9. Kpurepii, popMu NOTOYHOI0 TAa MiICYMKOBOT0 KOHTPOJIIO

VY nporeci BUBUEHHS AUCIUIUTIHM ,,/JJOKYMEHTO3HABCTBO BHKOPUCTOBYIOTHCS
TaKi METO/Y OI[IHIOBaHHS HaBYaJbHOI POOOTHU CTYCHTA:
[lincymxoBuit  6an  (3a 100-6anmpHOIO  MIKAIOW) 3  JUCHUILIIHU
«Jl0OKyMEHTO3HABCTBO» BU3HAYAETHCS K CEPEAHHO3BAKEHA BEIMYMHA, 3aJICKHO Bij
MATOMOI Baru KO>KHO1 CKJIaJ0BO1 3aJIIKOBOTO KPEJIUTY:

3anikoBuit 3aiKoBUM MOTYJTb SanikoBuii SanikoBuii 3aikoBUN MOAYIH 5
Moayssb | 2 MOAYIb 3 MoAaysb 4 (ex3amen)
(TpeHiHr) (camocrTiitHa
pobota
CTYJEHTA)
20% 20% 5% 15% 40%
1. VYcue 1. Vcue TpeHiHr - CamocriiiHa 1. TecrtoBi 3aBHaHHA
ONUTYBAHHS OTMUTYBAaHHS HA | BUBHAYAETHCS K | poOoOTa (25 TectiB To 2 Ganm)
Ha 3aHATTAX: 3aHATTAX: 7 TEM | CepelHe BU3HAUAETHCS | — MakcumanbHO S50
8 TeM 10 5 o 5 GaiiB — apudMeTuuHe 3 | K CepeaHE OautiB.
6aiB — MaKCUMaJIbHO 35 | OLIHOK, apupmernune | 2.IIpakTuune
MaKCHUMaJIbH Oais. OTPUMAHUX ITi]T 3 OIIHOK, 3aBJIaHHSA -
040 6aniB. | 2. [lucpmoBa qac TPEHIHTYy OTPUMAaHUX MaKCHMaJIbHO 50
2. TlucemoBa pobora — 111 9ac OauiB.
pobota — MaKCHUMaJIbHO 65 BHUBUEHHS
MaKCHUMaJIbH Oais. JUCLUILTIHA
0 60 Gauis. 3a
CaMOCTIHHY
poboty

Ikana ouiHIOBAHHSA CTY/IEHTIB:




ECTS baan 3mict

A 90-100 BiJIMIHHO

B 85-89 y)Ke 1oope

C 75-84 noope

D 65-74 3a0BLJIBHO

E 6064 JIOCTaTHBO
FX 35-59 HE33I0BUIHHO 3 MOYKIIUBICTIO MOBTOPHOTO CKJIAAAHHS
F 1-34 HE3aJIOBUTLHO 3 000B’I3KOBUM ITOBTOPHUM KYPCOM

10. IncTpymMeHTH, 00J1aTHAHHS Ta MPOrpaMHe 3ade3nevYeHHsl, BAKOPUCTAHHS
SIKUX Mepeadavac HAaBYAJIbHA TUCIUILIIHA

Ne HaiiMenyBaHHs Homep Temu
1 MynbTUMETIHAN TIPOEKTOP 1-15

2 ITpoexmiitHnii ekpaH 1-15

3 HasBricTh nocTyny 1o mepexi [ntepHer 1-15

4 IlepcoHanbHi KOMIT I0OTEPH 1-15

5 [Mporpamue 3a6e3neuenns: OC Windows 1-15
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