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INaayie 3nans — 01 Ocsira / [eaarorika

Coenianenicrs = 015 [Mpodeciiina ocaita (madposi Texnonorii)
Creuinaianin - 015,39 «Llndposi rexnonoriis

Ocnituno-npodeciiina nporpasma - [Mpodecifina ocuita (undposi Texuomorii)
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Tpe- Cassoctiil Exma-
Jlexull| Mpaxr. | IPC | winr, o
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Jlenna 1 30 30 4 78 150 2
Inovuna I - 8 4 - - 138 150

DPaopsa ;
HAnTAHNE I'E‘j'pl'.‘ EH'I'HTP

b

Isano-Mpankincuk — IMHHIM, 2023



1
= )
7 ™
} B
-~ - $ o
- A} .
- - .t . -
= ] s
i - § ' ¥
= = -
= = - — "y
- " < -
- . . b i o
y wZiey i | -
= BT 1 il LY e
- i .
~ ) = o i T ¥
- g = y - 1 N
-~ = [ 3 By,
— ] -4 w4 - f
- = dq | 1 |
s = BT = b -
—" ~ = ’ ! ) a C
T - i - ==
t - X
- ] " i
- ~
. ¥
b A :
B - Y T
i
e .
L- -
- .
e
o - .
i " o F
e - i =
]
| o - . 3 1 =
-y - - ¥
— 1 - .l
- { = i - —
« o i Y 5 -
-5 - iR T
- =3 ¥ =t - : |
- E a . .
i T= T = e i -




CTPYKTYPA POBOYOI IPOTPAMU HABUAJIBHOI IUCITUIIJITHU
«IH(popManiHHO-KOMYHIKAIHHI TEXHOJIOTII»

1. Onuc nucuuniinu «IndgopmaniiHo-kKoMyHiKaniiiHi TeXHOIOTI»

Jucnunaina — [ndpopmarniiiHo-
KOMYHIKAI[iiH1 TeXHOJIOT11

I'any3sb 3HaHBb,

cneniajbHiCTh, CTYNiHb

BHIIIOI OCBiTH

XapakTepucTuka
HaBYAJIBLHOI IM CHHILIIHA

KiaskicTs kpeautiB ECTS - 5

I'any3b 3HaHBb:
01 Ocsira / Ilenarorika

Jucomniiga UKy  3arajbHOI
miAroToBKM (HOPMAaTHBHA)
Moga HaBYaHHA: YKpaiHCbKa

KinbkicTh 3aikoBUX MOaYJTiB - 4

Cneuianvnocmi.
015 ITpodeciitna ocBita
(1udpoBi TEXHOJIOTI)

Pik miaroroBxmu:
Henna — 1
3aouna — 1
CemecTp:
Jenna — 2
3aouyna — 2,3

KinbkicTh 3MicToBUX MoayJTiB - 4

Cryninp BHIIOI OCBITH -

OakanaBp

Jekmii;

Jenna — 30roz.
3aoyHa — 8 roz.
IIpakTuyHi 3aHATTA:
Henna — 30 roz.
3aoyHa — 4 ron.

3arajbpHa KijabKicTh rogun - 150

Camocriiina pooora:
Jenna — 78 rox.

3aouna — 138 ron.
Tpeninr, KIII3

Jlenna — 8 ron
InguBinyaabHa podora
Jlenna — 4 rop.

TH:xHeBHX TOANH:
10 roa. 3 HUX ayIUTOPHUX
-4 ron.

Bup nmincymkoBoro
KOHTPOJII0 —€K3aMEH




1. Merai3aBaanus aucuuiiiinu «lHdpopmaniiino-komyHikaniiiHi TeXHoI0TI»

2.1. Mera BUBYECHHS AUCIUILIIHA:

OCHOBHOIO MeTOK BUKJIAJaHHS AUCHUILTIHN «[H(pOpMaIiiHO-KOMYHIKAiiHI TEXHOJIOTID» €
BHUBUYCHHS TEOPETHYHUX OCHOB i MPHHLHUIIB MOOYJOBH CYy4aCHHX 1 MEPCIEKTUBHUX OOUMCITIOBAIIBHUX
MaIlliH, OCHOB MPOTPaMyBaHHs, MPUKIATHIX MPOTPAMHHUX CHCTEM, a TaKOXX YMIHHS OPI€HTYBaTHCS B
KOMI'IOTEPHUX Mepekax, 0a3oBa MiAroTroBka (axiBI[iB €KOHOMIKM Ui €(EeKTHBHOTO BUKOPUCTAHHS
Cy4acHOT KOMI'TOTEPHOT TEXHIKH B MPOIIEC] PIIIEHHS 3324 MAPKETHHTY.

2.2. 3aB1aHHS BUBYEHHS AW CUMILIIHU

3asé0anna oucyunainu: BIOCKOHAIUTU BMIHHS MailOyTHBOTO (haxiBIls MPalOBaTH B CYy4aCHOMY
1HpOpMaLIfHOMY CepeOBHILI JJIs BUpPILLIEHHS pobiieM y npodeciiiHiii cdepi, B mporeci HayKoBoi Ta
npodeciiiHO1 AIAIBHOCTI, 10 B KIHIIEBOMY pe3yNbTaTi crupusie npodeciiiHiii aganTamii B Ti00albHOMY
1H(bOopMaIIITHOMY POCTOPI.

2.3. HailiMeHyBaHHSI KOMIIETEHTHOCTeH, (PpOpMyBaHHS KOTPHMX 3a0e3nedye BHBYCHHS
JTUCHUILIIHN:

3arajibHi KOMIIETEHTHOCTI.

3K9 HaBuuku BUKOpucTaHHS 1HGOPMALIHHUX 1 KOMYHIKALIHHUX TEXHOJIOT1H.

2.4. IlepexymoBH Aj1s1 BUBYEHHS] JUCHUILIIHM: HEOOX1AHICTh 0a30BUX 3HaHb 3 1H(pOpPMATHKU
3arajlbHOOCBITHBOI CEpeAHbOT MIKOJHM, AOCTATHIX JUIl CHPUHHATTA KaTeropiajJbHOIO amapary, Ta
HaBHKIB pOOOTH 32 KOMIT FOTEPOM.

2.5. Pe3ysibTaTH HAaBYAHHS.

Y pe3yabTari BUBYEHHS HABYAJIbHOI JUCUMILUIIHM CTYJAeHT Ha0yBa€ NeBHI NporpamMui
pe3yJabTaTH HABYAHHS, a came:

[TPH6. BusiBisaT!H HaBUYKH MOITYKY, 30MpaHHs Ta aHAN3y iH(OpMaIllii, po3paxyHKy MOKa3HUKIB
JUTsl OOTPYHTYBAHHS YIPABIIHCHKHUX PIIICHb.

I[TPH11. JlemoHCcTpyBaTH HaBWUYKM aHaJi3y CUTYyallii Ta 3IMCHEHHS KOMYHIKaIlii y pI3HUX
cdepax IisIILHOCTI OpraHizairii.

3. IlIporpama qucuuniainu «Iudopmaniiino-koMyHikaniiiHi TexXHOJI0TIDY
3micToBuii MoayJib 1. BBegeHHs B Teopilo iH(popMaLiiiHO-KOMYHIKAIIITHUX TEXHOJIOTiH

Tema 1. IIpenmer, MeToau 1 3aBJaHHS TUCHUILIIHA. BUHUKHEHHS Ta PO3BHUTOK IH(OPMAIIHHUX
TEXHOJIOT1HM, KiOepHeTukH; iH(opMaTH3allisl CY4acHOTO CYCHUIbCTBA; IiH(OpPMAIHHUNA MOTEHIaN
CYCHLIBCTBA; IOCBiT iHPOpMATH3ALlil Ta IEPCIEKTUBHI 171€1.

Tema 2. TeopeTuuHi OCHOBM Cy4YyacHHUX IH(OpMaliiHO-KOMYHIKalliiHUX TexHojorii. CkianoBi
YaCTUHM 1H(pOpMaIiifHO-KOMYHIKallifHUX TeXHOJOT1H. [ToHATTS npo iHpopMartito, ii BIaCTUBOCTI.

Tema 3. CucremHe 3abe3neuyeHHs iHdopMmaniiiHux mnpoueciB. Kiacudikamis mnporpamHoro
3abe3neueHHs. OCHOBHI CKJIa/I0BI YaCTUHM OMNEpaIiifHOi CUCTeMH: MIATPUMKA anapaTHoi CKIIaJ0BOi,
iHTepdeiic kopucTyBaya, ¢ailyioBa cuctema, 3acooM MATPUMKH Mepex. CydacH1 onepaliiiHi CUCTEMH.

Tema 4. Opranizaunis koMmn'roTepHoi Oe3neku Ta 3axucTy iH(opmauii. 3axuct iHdopmarii.
Inentudikanis. Ayrentudikanis. O0’ektu 3axucty iHpopmanii. Bipycu. IcHyroui 3acobu 3axucry
iHpopmanii. OpranizaniiiHo-aAMIHICTPaTUBHI 3aCO0U 3aXUCTY.

3micToBuii MOay.Ib 2. CHcTeMH 00pPOOKH TaHUX - HU(POBHUIA IHCTPYMEHT /1 KOMYHiKaNiid B
iHgopMmaniiinomy nmpocropi

Tema 5. Ilporpamui 3acobu 06poOKu TekcToBOi iH(opmarii. TexHomoris 0OpOOKH TEKCTOBUX
JTOKYMEHTIB.



Tema 6. OcobmuBocti 3actocyBannst IKT mns opranizamii Ta 00poOku enekTpoHHOT iH(opmarii
3acobamu Tabmmanoro nporecopa (TII). Tndopmarriiiai moxuBocti TII st mpoBeneHHsT 0OYNCIICHD, B
MEPBUHHUX JOKYMEHTaX Ipu poOoTi 3 paxoBoro iHpopmariero

Tema 7. Bukopucranns BOymoBanux ¢ynkuiii TII ams oOpoOku iHdopmamii Ta mpoBeneHHS
(haxoBHX pO3paxyHKIB 3 METOK) BHPIIICHHS CKJIQJHUX CIICIIATI30BaHUX 3a7a4 1 mpooiieM mpodeciitHol
JUSUIBHOCTI.

Tema 8. Texnounorii 06poOku rpadiuHUX JaHUX Ta Bi3yaJbHOTO aHaii3y (axoBoi iHQopmarii
3acobamu TII. OcHoBHI mpuiiomu poOoTH 3 Meradopmynamu B cucTeMax OOpPOOKH €IEeKTPOHHHUX
JOKYMEHTIB.

Tema 9. Texnoorii TaOMUIHOT OOPOOKH CTPYKTYPOBAHUX JaHUX. MeToau aHamizy Ta 0OpoOKu
1H(bopMaIlli y BEIMKUX TaOIUISAX 32 JOTIOMOTOO 3BE€/IEHUX TaOIUIlh Ta 3BEJCHUX JIiarpam.

3microBuii Moayab 3. IndopmaniiiHo-koMyHikaniliHe 3a0e3neyeHHs1 podoTu 3 0azamu Ta
CXOBHIIIAMM JAHUX

Tema 10. IIporpamHui 3acobu pobGoTH 3 Oa3zamMu Ta cXOoBHIAMH JaHUX. OCHOBHI MOHSATTSA Ta
MPUHIIAIIA OpraHizaiii poOOTH 3 €NEeKTPOHHOIO IH(OPMAIlIEI0 B cepenoBUIll 0a3 JgaHuX. TexXHOJOoTil
CTBOPEHHS, peJlaryBaHHs Ta 30€peKEeHHS eIeKTPOHHUX Tabauip Aanux 3acobamu CYB/I.

Tema 11. CyyacHi acnekTH BUKOPUCTaHHS 1H(GOPMALIHHO-KOMYHIKAIHHUX TEXHOJIOTIH JyIs
aHai3y Ta MaHimyatoBaHHs JaHUMU. OCOOIMBOCTI BUKOPHUCTAHHS 3alUTIB B cepeaoBuii MS Access.

Tema 12. Opranizanis npodeciiiHoi TISIbHOCTI IHCTPYMEHTAaMU MPOTPAaMHHUX —CEPBICIB.
[IpoexTyBaHHs, CTBOPEHHS, pelaryBaHHs Ta BUKOPUCTaHHS (JOPM Ta 3BITIB B CEpeOBUIII 0a3u TaHUX
Microsoft Access. ABToMaTH4He CTBOPEHHS (POpM Ta 3BITIB HA OCHOBI TaOJIMIIh 1 3aMUTIB.

3microBuii moayab 4. Komm’rorepHi Mepeiki sik cyyacHe iHgopmaniiiHO-KOMYHiKaliiiHe
cepe0oBHUIIIE

Tema 13. OcHoBu MepexeBUX TexHoJOTIH. [loHATTS KOMM'OoTepHMX Mepex. Kiacudikarris
KOMIT'FOTEPHHUX Mepexk. APXITEKTypa Ta TOMOJIOrisl KOMII IOTEPHUX MEpPEeK.

Tema 14. Oco6mmBOCTI MOOYIOBH KOMIT FOTEPHHX Mepex. Mojelb apXiTeKTypu KIIIEHT-CEepBep.
OCHOBHI KOMIIOHEHTH Ta TOMOJOTIS JOKaJIbHUX KOMIT'IOTepHUX Mepexk. CTpyKTypa Ta OCHOBHI
KOMITIOHEHTH KOPIIOPATUBHUX MEPEXK.

Tema 15. 3actocyBanHs IHTepHeT B exoHomimi. [Ipu3HadeHHs, XapaKTepucTUKa, CTPYKTypa Ta
ckiaan Mmepexi Iatepuer. Anpecanis i1 nportokonu IntepHer. OcHoOBHiI cepBicu IHTepHer. 3acobu
MIITPUMKH €JIEKTPOHHOT KOMEPIIIi.



4. CTpyKTypa 3aj1iK0BOr0 KpeauTy 3 TUCIHUILIIHI

" IndopmaniiiHo-KOMYHIKaLiiiHI TeXHOJIOTil

(nenna ¢popma HaBUAHHSA)

KinbxicTs roany

Jlexuii

[Ipaktn
YHI
3aHATTSA

Iun.
pobota

TpewiHr,
KIII3

CPC

KoHntpoub
HI 3aX00H1

3microBuii MmoayJb 1. BBenenns B

Teopito indopma

HiliHO-KOMYHIKALIiHMX TEXHOJIOT i

Tema 1. [Ipeamer, MmeTo 1 1 3aBAAHHS

0,5

. 2 1
JMCITUTUTIHH.
Tema 2. TeopeTnyHi OCHOBH Cy4acCHHUX
1H(GOpMaLITHO-KOMYHIKAI[IHHUX 2 1
TEXHOJIOTIH.
Tema 3. Cuctemne 3a0e3neyeHHs 9 5
1HpOpMaLITHUX MTPOLIECIB.
Tewma 4. Opranizaiiis KOMI'TOTepHOT 9 9

0e3MeKH Ta 3aXUCTY 1H(opMarii.

5

5

5

3axucrt
3aB/IaHb,
IIOTOYHE
OIIUTY-
BaHH,
TECTH

3micToBuii MoayJb 2. CucreMu 00poOKH TaHUX - HM(PPOBUIA IHCTPYMEHT A5

ingopmauiitHomy npocropi

KOMYHiKkaiii B

Tewma 5. IIporpamui 3acoOu 06poOKH
TEKCTOBOT1 1H(popmariii.

2

2

Tema 6. Oco6muBocTi 3actocyBanHs [KT
JUTsl oprasizaiii Ta 00poOKu
enekTpoHHoi iHhopmarrii 3acobamu TII.

Tema 7. Bukopucrtanus BOy10BaHHX
¢dbynxkuiin TTI g 06poOku iHBOpMartii
Ta NMpoBeJeHHS (DaxOBUX PO3PaXyHKIB 3
METOIO BUPIIICHHS CKJIaTHIX
crierianaizoBaHuX 3a/1a4 1 mpooiem
npodeciitHOT TISUTBHOCTI.

Tewma 8. Texnosorii 06poOku rpadiyHUX
JAaHUX Ta Bi3yaJIbHOTO aHaIi3y (paxoBoi
iHpopmartii 3acodamu TII.

Tema 9. Texnouorii TabIUYHOT 0OPOOKH
CTPYKTYPOBAHHX JaHHX.

2

2

3axucrt
3aB/IaHb,
IIOTOYHE
OIUTY-
BaHHS,
TECTH

3micToBuii MmoayJb 3. IngopmaniitHo-koMyHikaniliHe 3a0e3ne4eHHs1 po0oTH 3 0a3aMHu Ta
CXOBHIIAMM IAHUX

Tewma 10. [Tporpamui 3acobu podotu 3
0a3aMu Ta CXOBHIIIAMH JIaHUX.

2

2

Tema 11. CyudacHi acniekTu
Bukopuctanus IKT s ananizy ta
MaHinyatoBaHHs TaHUMU. OcoOOIUBOCTI

BI/IKOpI/ICTaHH}I BaHI/ITiB B CepeZLOBI/IIJ_Ii
MS Access

Tema 12. Opranizaiiist npodeciiiHoi
JISIIBHOCTI IHCTPYMEHTAaMU IPOTPaMHHUX
cepBiciB. [IpoekTyBaHHs, CTBOPEHHS,
penaryBaHHs Ta BUKOPUCTaHHS OpM Ta
3BITIB B CE€pEIOBUIIII Oa3u TaHUX
Microsoft Access. ABToMaTHuHE
CTBOpEHHs ()OpM Ta 3BITIB Ha OCHOBI
TaOIULb 1 3aIIUTIB.

6
6
3axuct
3aBlIaHb,
[IOTOYHE
OIUTY-
BaHHI,
TECTH
6




3micToBuii Moay b 4. Komn’otepHi Mepeki sik cyyacHe iHgopManiiiHo-KoOMyHiKaniline

cepeIoBHIIE
Tema 13. QCHOBH MEpPEXKEBUX 9 9 5 3axucr
TEXHOJIOTIH. 3aB/1aHb,
Tema 14. OcobauBoCTI TOOYIOBU 9 9 05 4 | moroune
KOMIT IOTEPHUX MEPEK. ’ OIHNTY-
Tema 15. 3acrocyBanns [HTepHeT B BaHHI,
€KOHOMIIII ? 2 4 TeCTU
Pasom 30 30 4 8 78
(3a0uHa dopma HABUYAHHS)
CTpyKTYpa 3aJ1iKOBOI0 KpeIuTy
Kinekicts rogun
Jlexmuii [Ipaktnuni | Jlaboparopui | CamocrtiiiHa
3aHATTS 3aHATTS poboTta

3microBuii Mmoayab 1. BBeneHnns B

Teopito iHpopmaniiino-KOMYH

iKamiiiHUX TexHoJIorin

Tewma 1. IIpeamert, MmeTou 1 3aBAaHHS
IUCIAILTIHH.

Tema 2. TeopeTnyHi OCHOBH Cy4acCHHX
1H(bOpMaIIITHO-KOMYHIKAIIHHIX
TEXHOJIOTIH.

Tema 3. CucremHe 3a0e311eYeHHS
1H(GOPMAIIITHUX TPOLIECIB.

Tewma 4. Opranizaliis KOMI'TOTepHOT
Oe3MeKu Ta 3aXKucTy iHdopmarii.

8

10

8

10

3microBuii MoayJb 2. CucreMu 00po0KH TaHUX - HU(POBUIi iHCTPYMEHT 1J151 KOMYHiKamii B
indopmauiiinomy npocropi

Tewma 5. IIporpamui 3aco6u 06poOKH
TEKCTOBOT iH(popMaIrii.

1

10

Tema 6. OcobmuBocTi 3actocyBanHs IKT
JUTsl oprasizaiii Ta 00poOoKu
enekTpoHHoi iHdopmartii 3acobamu TII.

Tema 7. Bukopucrtanus BOy10BaHHX
¢dbynxkuii TTI g 06poOku iHDOpMartii
Ta MpoBeJIeHHsI (PaxOBUX PO3PaXyHKIB 3
METOIO BUPIIICHHS CKJIaTHIX
crerianaizoBaHuX 3a/1a4 1 mpooiem
npodeciitHOT TISUTBHOCTI.

Tewma 8. Texnosorii 00poOku rpadiyHUX
JAHKUX Ta BI3yaJIbHOTO aHali3y GaxoBoi
iHpopmanii 3acobamu TII.

Tema 9. Texnomnorii TabnruHOT 0OPOOKHU
CTPYKTYpPOBaHUX JaHUX.

10

3microBuii MmoayJasb 3. Indopmaniiino-komyHikaniliHe 3a0e3nedyeHHss podoTH 3 0azamu Ta
CXOBHIIAMH JTAHHUX

Tema 10. IIporpamui 3acobu po6oTH 3
0azaMM Ta CXOBUII[AMH JIAHHX.

Tema 11. CyuacHi acniekTu
Bukopuctanus IKT s ananizy ta
MaHinyatoBaHHs JaHUMU. OcOOIUBOCTI

BI/IKOpI/ICTaHH}I 3aHI/ITiB B CCpCI[OBI/IH_Ii
MS Access

12

10




Tema 12. Opranizaiist npodeciiinoi
TISITBHOCTI IHCTPYMEHTaMU IPOTPaMHUX
cepBiciB. [IpoekTyBaHHs, CTBOPEHHS,
penaryBaHHs Ta BUKOPUCTAaHHS GOPM Ta
3BITIB B CEPEOBUIII 0a3H TaHUX
Microsoft Access. ABToMaTH4He
CTBOpEHHs ()OpPM Ta 3BITiB HA OCHOBI
TaOJIMIIb 1 3aIHTIB.

10

3microBuii Mmoayab 4. Komn’otepHi Mepe:xi ik cyuyacHe iHdopManiiiHo-KoOMYyHiKaniline

cepeioBHIIe

Tema 13. OcHOBHM MepexeBUX 8
TEXHOJIOTIH.

Tema 14. OcobauBocTi noOyn0BU 9 8
KOMIT IOTEPHUX MEpEK.

Tema 15. 3acrocyBanus [HTepHeT B 10
eKOHOMIIII

Pazom 8 138

5. TemaTuka NPpaAaKTUYHHUX 3aHATH

IIpakTuyHe 3anaTTs Ne 1

Tema: Pooora B Total Commander Ta 3 ¢aiiioBoro cucremoro y Windows

Mera: BwmiT BXOOWTH B CHUCTEMY, CTBODIOBATH KAaTaJOTH, BIIKPUBATH 1 3aKpUBAaTH KaTaJoOTH,
CTBOPIOBATH 1 peJlaryBaT TEKCTOBI (Dailyii. YMITH KOTIIOBATH, TIEPEMIIIATH, BIIIy4aTH, IIyKaTH (aitnu,
yuTaTH 1H(OpMaliHY TaHelb, KOPHCTYBAaTHUCA JEPEBOM KaTajoriB, MaTH TOHATTS TIPO MEHIO
KOpHCTYBa4ya. YMITH KOPHCTYBATHCS MEHIO, 3aJaBaTH BUIJISAI MOAaHHs iH(MopMarii mpo daitmm ta
KaTaJIOTH y BiKHAX, 33J1aBaTH MapaMeTpu poOOTH MPOrpaMu 000JIOHKH.

IIuTanHs 11t 00roBOPEeHHA

. [Tomoposx mo (aiisoBiii cucTemi.
. CTBOpEHHSI KaTajoriB.

. Hii 3 daiinamu.
. O3HallOMJICHHS 3 IEPEBOM KaTaJoriB.

. O3HalfOMJICHHSA 3 CHCTEMOIO JOIIOMOTH.

O 0 1O\ B W=

10. CrBopenns namok y Windows.

. O3HalioMJIeHHS 3 BUTIISII0M BikoH mporpamu TC.

. CTBOpeHHs Ta pejaryBaHHsI TEKCTOBHUX (hailiiB.

. O3HaitomiieHHs 3 iH()OPMAIIHHOIO MTAHEILTIO.

. BuBUeHHS rOIOBHUX HYHKTiB MCHIO IIpOrpamMu.

11. CtBOopeHHs TeKCTOBUX JTOKYMEHTIB Yy Windows.

12. CrBopenHns sipnukiB y Windows.

13. ii 3 nankamu, daitnamu i gspnukamu y Windows.

14. Bydep obminy
15. BuBuenns 06’exty Komruk.

16. Iotopox o ¢aiinoBii cucTeMi pa3oM 3 MPOBITHUKOM.

IIpakTuyne 3aHATTA Ne 2

Tema: ApxiBaTopu. Po6ora 3 anTuBipycamm.

Mera: Hapuutuch apxiByBatu (aitnu, nogasaru ¢aiinu 1o apxisy. O3HallOMUTHCH 3 PI3HUMHU
MeToaMH CTHCHEHHs. Po3apxiByBanHs (aiini. [IpakTU4yHO 3aKpinUTH 3HAHHS Ta BMIHHS BUKOHAHHS

aHTUBIpYCHOI po¢iTakTUKU AUcKiB Ta mam’sTi [1K, BUKOpUCTOBYBAaTH aHTUBIpYCHE IPOTPaMHE

3a0e3neueHHs U1 0THOPA30BOr0 Ta NEPIOUYHOTO CKaHYBAaHHS H JIiKyBaHHs (pailiTiB 1 AUCKIB,




HACTPOIOBATH NapaMeTpH MEePioANIHOT AHTUBIPYCHOT IEPEBIPKH 1 aBTOMATUYHOTO OHOBJICHHS
aHTUBIPYCHHX 0a3.

IInTanus 1is1 00roBopeHHs

1. Ilpu3naueHHs apXiBaToOpiB.
2. ApxiByBaHHS (paiiiiB.

3. JlomaBanHs QaiiiB 10 apXiBy.
4. MeTtou CTUCHEHHSL.

5. PozapxiByBanHs (paiiiiB.
6. O3HaKy 3apaXCHHS KOMIT IOTEPHUM BIPYCOM.

7. OCHOBHI JpKepena 3apaKeHHS BIpyCaMH.

8. Kimacuoixkariro Bipycis.

9. Knacugikaiito aHTUBIpYCHUX MTPOTpam.

10. OcHoBHI npaBWIIa NPODUIAKTUKN 3apakeHHsI KOMIT I0TEpa BIpyCcOM.

IMpakTuune 3auaTTs Ne 3

Tema: Pobora 3 nynkTom meHio BeraBka. Ilo6ynoBa taéauub B Microsoft Word.
Mera: VYMmitH BUKOHYBaTH [ii 13 BCTaBKOI PI3HOTO pPOJY OO’€KTIB y TEKCTOBHH JOKYMEHT,
CTBOPIOBATH Ta PUCYBATU TAOIUIIL.

IIuTanHs 1y 00roBOPEHHA

. BcTaBuTH B TEKCTOBH TOKYMEHT TaOJIUIIFO.

. HapucyBaTu Tabnuito.

. BctaBka MasIroHKYy.

. BcraBka Haanucy.

. CTBOpHTH B TEKCTOBOMY JIOKYMEHT1 TaOJIHUIlI 32 BKa3aHUM 3Pa3KOM.

. 3alIOBHUTH TaOIHIIL.

. PenaryBanns Tabnuiri.

. [leperBopuTH TEKCT y TAOIUIIIO.

. Bingopmarysaru Tabmmii.

10. ®opmynu y TaOIUIAX.

O OO ~NO U WN—

IpakTuyHe 3aHaTTA Ne 4

Tema: PoGora 3 Opranizaniinumu giarpamamu ta Penakropom gopmy.a

MeTta: YMITH KOPUCTYBATHUCS TIAHEJUTIO IHCTPYMEHTIB PUCYBaHHS, CTBOPIOBATH PI3HI MAJIIOHKH, CXEMH,
niarpamu. OmpairoBaTy TUIIOBI omiepaitii o Habopy ¢opmyin B penakropi dopmyn Equation 3.0.
IIuTanHs 1j1st 00roBOPEeHHs

1. PucyBanHsi reoMeTpUYHUX (Iryp.

2. CTBOpeHHS AiarpaMu Ha OCHOBI TaOJIHITI.

3. Beenenns opmyn B TEKCTOBHI JJOKYMEHT.

IpakTuyne 3aHaTTSA Ne 5
Tema: MoayabHna po6ora Ne 1
Mera: [lepeBipuTHu piBeHb 3aCBOECHHS 3HAHD

IIpakTuune 3aHaTTA Ne 6
Tema: OcnoBu po6otu 3 Microsoft Excel. Po6ora 3 BizHOCHMMH Ta a0COJIOTHHUMM aJpecaMu.
Apudpmernyni onepaunii.

Mera: YMiTH HaJalITOBYBaTH MapamMeTpu poOouoi CTOPIHKM, BBOAUTU TEKCTOBI, YMCIIOBI JaHi, MaHi i
¢dopmynu B Tabaui0, pegaryBatu AaHi, popMaryBaTd AaHi 1 TaOMUII0. YMITH KOMiOBaTH (OPMYIH 3
BIJTHOCHUMH ajipecaMu. 3acCBOITH MpaBuiio Moau(ikaiii popmMysu rpH ii KomitoBaHHI.

IIuTanns 11 00roBopeHHs

1. PoboTa 3 apkymamu B TaOJIMYHOMY PEIAKTOPI.

2. Po6oTa 3 TONIOBHUM MEHIO.

3. Tunu nanux B Excel.



4. BBesieHHs Ta peJjaryBaHHs JaHUX.

5. AOcoIOTHI Ta BIIHOCHI a/IpecH KIITHHKH Y (popmyIti.

6. CtBopeHHs popMyn y TAOMUYHOMY PEIAKTOPI.

7. KomitoBanHs (opMyIT 1 aBTOMaTHYHE Tepe 00YNCICHHS Y TaOIHIIi.
8. dopmaryBaHHs Ta pearyBaHHs TaOJIHIb.

IIpakTHyHe 3aHATTA Ne 7/

Tema: OcHoBu podotu 3 Microsoft Excel. Po6ora 3 pynkuismu.

Mera: YMiTH KOPUCTYBAaTHCS Jiara3oHaMH KIITHHOK Ta CTAaHIAPTHUMH CTaTUCTHYHMMH (PYHKIIISIMHU,
BUJIYYaTH, BCTABJIATH CTOBMII 1 PAOKKA B TaOJMIFO, BIOPSIKOBYBATH 1 IIYKAaTH JaHi, MiJBOJUTH
MiZICYMKH, OyJyBaTH MaTeMaTU4YHi BUPa3H.

IuTanns 1 00roBopeHHs

1. [liana3oH KJIITHHOK Ta poOOTa HaJl HUM.

2. IlpaBuna yrBopeHHs Bupasis B Excel.

3. Kareropii crangaptaux ¢ynkuiii B Excel.

4. Po6ota 3 noriunoro ¢yukiiero AKIO (ECJIH, IF).

5. lii HaJ eneMeHTaMu eJIeKTPOHHOT TaOJIUIII.

6. BukopucrtanHs e1eKTPOHHOT TabIuIIl K 023U JaHUX.

7. BnopsiIKyBaHHS JaHMX.
8. [lomryk nanux (GpuIbTpyBaHHS).

IMpakTuune 3auaTTs Ne 8

Tema: Microsoft Excel . Podora 3 niarpamamu ta pyHkuisamu.

Meta: O3HallOMHUTHCS 3 BUJAMU Jiarpam, BMITH iX Oy TyBaTH 3a YUCJIOBUMHU JaHUMHU.
IIuTanHsA 115 00rOBOPEHHSA

1. TToGymoBa KpyroBoi aiarpamm.

2. IloOynoBa rpadiky GyHKIIII.

3. IloGynoBa 06’ e€MHOI TicTOrpamMu.

4. IToOynoBa moBepxHi 1151 GyHKIIIT ABAX 3MIHHUX.

IpakTuyne 3aHATTA Ne 9

Tema: PoOora 3i 3BeneHumMu tadauusiMu ta cuenapissmu B Microsoft Excel.

Meta: Bmitn OynmyBatu creHapii 1 3BeaeHI TaOMMIN JUIsl aHANi3y MiANPUEMHHUIBKOT AISUTBHOCTI 1
HMPUAHSATTS PIICHb.

IIuTanHs 111 00roBOPEHHA

1. CTBOpEHHS CTPYKTYpPH 3BEJICHOT TAOJIUIII 3 IOTIOMOTOK0 MancTpa.

2. Moaudikartist 3Be71€HOT TaOIHITI.

3. CTBOpeHHs ClIeHapiiB 3 METOIO aHaJi3y Ta NOPIBHIHHSL.

IpakTnune 3ansarTsa Ne 10

Tema: ITooynoBa Tadauub y CYBJ Microsoft Access Ta BcraHOBJIeHHS 3B'SI3KIB MiK Ta0IMIsIMHU
0a3m JaHuX

Meta: HaBuuTHCsl CTBOPIOBATH CTPYKTYpPY TaOIHUIh 63U JaHUX Ta 3alIOBHIOBATH TaONIUIll TaHUMU Ta
BCTAHOBJIIOBATH 3B'I3KU MK HAMU.

IuranHs 118 00roBOpeHHs

1. BinMiHHICTh MK CTBOpPEHHSIM 0a3u JaHUX Ta i BIIKPUTTSIM.

2. Posmmpenns ¢aitniB 6a3u nanux, gokymenrta MS Word, mradbnona goxkymenta MS Word, kauru MS
Excel, po6ouoi obmacti MS Excel, ¢aiina npeszenranii MS PowerPoint.

3. O0'extu 6a3u ganux MS Access Ta iX mpu3HauYEHHS.

4. Bubip xirodoBoro nonst Tabmuii MS Access.

5. Tunu 3B'I3KIB MK TaOIULISIMU.

6. Biaactusocrti moimiB 0a3u ganux MS Access.

7. Tunu noiiB 0a3y JaHuX

8. [Ipu3HaveHHs 3B'SI3KY «OIUH-10-OJHOTO» MK TaOMUIsIMU 0a3u JaHUX.



9. [Ipu3HavyeHHs 3B'A3KY «OAUH-I0-0araTb0x» MK TaOMHISIMUA 0a3H JaHUX.
10. [Ipu3HayeHHs 3B'A3KY «OaraTo-a0-0araTbox» MiX TaOMUIIMH 0a3u TaHUX.

IIpakTnune 3ansarTsa Ne 11

Tema: CTBopeHHs 3anuTiB y cepeaoBuini MS Access

Mera: HaBumtucs CTBOpIOBAaTM 3alWTH Ha Bindip MaHUX Ta MapaMETPUYHI 3alHTH, 3alUTH 3

O00YHCITIOBAILHUMHY TIOJISIMHU, 3alTUTH HAa BHUJIYYEHHS, OHOBIICHHS JIaHWX, HAa CTBOpEHHs Tabmmui. Ha-

BUYMTHCSI BUKOPUCTOBYBATH (PYHKITIi y 3aITUTAaX.

IuTanns 1isi 00roBopeHHs

1. [lpu3HadyeHHs 3anuTy.

2. Pi3Hung Mk GuibTpaMu 1 3anutaMu. TUIH 3aIIUTIB.

3. [TobymoBa mpocToro 3amury.

4. TloOynoBa 3anmuTy 3a JIOMOMOTOI0 KOHCTpyKTOpa. CTpyKTypa OiaHKa 3amuTy.

5. 3anuT 3a JeKUIbKoMa TaOIHULISIMH.

6. [lapamerpuunuii 3anut. 30epeKeHHS 3aUTY.

7. [lobynoBa J0OriUHUX YMOB B1100pY 3aIUCIB.

8. [loOynoBa o0uMcIIOBaHUX MOJIB y 3anuTax. Bukopucrtanus [loOynoByBaua BUpa3bIB.

9. Buxopucranns yskuii y 3anutax (Year(), Now()).

10. IlepexpecHuii 3anuT. 3aUT Ha OHOBJIEHHS. 3alIUT HAa BUJIyYeHHsI. 3allUT Ha CTBOPEHHS TaOJIULIL.
3anuT Ha 1oJaBaHHS.

IpakTnune 3anaTTsa Ne 12

Tema: CTBOpeHH 3BiTiB y cepenoBuii MS Access

Mera: HaBuuTHCS CTBOPIOBATH 3BITH Ta 3MIHIOBATH 1X CTPYKTYPY.

IIuTanHsA 11 00roBOPEHHSA

. [Ipu3HadeHHs 3BiTIB.

. ABTO3BIT y CTOBIYHK. ABTO3BIT Y PSJIOK.

. Buxkopucranns maiicTpa 3BITIB JJIsl CTBOPSHHS 3BITY.

. CtBopenns 3BiTiB. CTpykTypa BikHa KoHCTpyKTOp.

. O6uucnenns y 3Bitax. OdQopMieHHS 3BITY 32 JONIOMOTOIO TTaHE 1 €JIEMEHTIB.

. O0uuCIIOBaIBHI TIOJIS Y 3BITaX.

. Cunrakcuc gynkii HF.

. TexHoJoTisl IEpeMillleHHsI TI0JIiB, 3MIHU iXHBOTO po3Mipy. KoperyBanus po3mipy 3Bity. JlogaBaHHs
TIOJIIB Y 3BIT y P&XKUMI1 KOHCTPYKTOPA.

9. ManoBaHHS paMOK Ta JIiHIM y pi3HUX 00JaCTsIX 3BITY.

10. ABromMaTu4HEe 3aJaHMs CTUJIBOBOTO O(opMIIeHHS Mpu MOOYAOBi 3BITY 3a JOMOMOIOI MancTpa
3BITIB.

OISO W~

IpakTuyne 3ausaTTsa Ne 13

Tema: YnpapiiiHHS JaHUMH Y TA0IunAX 6a3u naHux ACCess

Mera: HaBUMTHCS MaHINYJIIOBATH JTaHUMU TaOIHILb 0a3u JaHMX, 3/1HCHIOBATH BiAOIp 3a JOMIOMOTOIO
GUIBTPIB PI3HUX THUIIB.

IMuranHs 11 00roBOpeHHs

CopryBaHHS 1aHUX Y TaOIHIII.

BriopsiikyBaHHs 3anUCiB 3a JEKUTbKOMa KITFOYaMH.

Bin6ip naHux 3a 1000MOro0 (GuIbTpa 1o BUAUIEHOMY.

Bukopucranss po3upeHoro GpuisTpa.

KomnitoBaHHs CTpyKTYypH TaOIHIII.

30epexeHHs pe3ynbTaTiB poO0oTH (HUIBTPa y IHIITY TaOIUIO.

30epexeHHs pe3ynbTaTiB poOOTH PO3LUIMPEHOro (BiIbTpa y BUTIIAI 3aIUTY.

NoakwdpE

IIpakTuune 3anaTTa Ne 14
Tema: Pob6oTa B koM’ 1oTepHii Mepexi. OcHOBHI cepBicu IHTepHeT.



Merta: OcBoiTH OCHOBHI IIPUIIOMH POOOTH B KOMII IOTEpHIN Mepexi. HaBunTHCh BUKOPHCTOBYBATH
OCHOBHI cepBicu [HTepHeT.

IInTanus 1is1 00roBopeHHs

[ToHATTS KOMIT'IOTEPHUX MEPEK.

Knacudikanis KoMI'roTepHIX MEPEK.

Moienp apXiTeKTypH KITi€EHT-CepBep.

[Ipu3HaueHHs, XapaKTepPUCTHKA, CTPYKTypa Ta CKJIaJ Mepexi [HrepHer.

Anpecaris i IpoTOKoJIN [HTEpHET.

OcHoBHi cepsicu [HTepHET.

3aco0u HmiITPUMKH CHCTEM eJIEKTPOHHOT KOMEPIIi.

NookrwbdpE

IIpakTnune 3anaTTa 15.
Tema: MoayabHa pooota Ne 3
Mera: [lepeBipuTu piBeHb 3aCBOEHHS 3HaHb.

6. Kommiekche NMPaAKTUIHE iH}IHBi}IyaJ’IbHe 3aBJaHHA.

KommuiekcHe mpakThuHe IHAMBIAyaJbHE 3aBmaHHsa 3 guciuiuiian - «lHopmatiiiHo-
KOMYHIKaIl1i{H1 TEXHOJIOT11» CTYIeHTH BUKOHYIOTh CAMOCTIfHO Ha OCHOBI1 C()OPMOBAHOT'O BUIAJKOBUM
YUHOM BHOIPKOBOrO MacHBY BUXIIHUX (TIEPBMHHUX) AaHUX, OGOPMIEHHUX Y BUIJISAIAlI HACKPIZHOL
npakTH4HOi 3a7a4di. Metoro BukoHaHHs KIII3 e ycminiHe 3acBO€HHS 3MICTY HaBYalbHOI AUCLHUILIIHY.
KIII3 odopmitoeTbest y BIAMOBIAHOCTI 13 BCTAHOBJIEHMMH BHMMOTaMH; HpH HOro BUKOHAHHI Ta
0ohOpMIICHHI CTYACHT BHUKOPUCTOBYe Komir'totepHy TexHiky. KIII3 ominoerses 3a 100-6ampHOIO
mkanoro. Bukonanus KIII3 € oqauM 13 000B’SI3KOBUX CKIJIAIOBUX MOJYIIIB 3aJ1IKOBOTO KPEIUTY.

3pa3ok BapianTy KIII3:

dipMma-niocTayallbHUK JTOOPHUB TOCIOJAPCTBaM arpOCEKTOpY YKJIAIU YrOAM 3 IEBHUMHU 3aMOBHHKAMH.
®dipma Hazmae Taki NUTbIH: 3aMoBJieHHs Ha 50 ToH Ta Bume —90% Baptocti, Ha 100 ToH Ta BHIE-85%),
Ha 200ToH Ta Bume-83%. [lns peectpalii 3aMoBieHb, 30epekeHHs iHdopMallii Mpo 3aMOBHUKIB, MPO
acopTUMeHT no0puB Ta o00poOku i€l iHdopMmamii HeoOXimHO po3poduTH 0a3zy MaHUX, KOTpa
CKJIQJIA€THCS 3 TPbOX MadbIuys.

“3aMOBIICHHS .

[Tonst: kox 3aMOBJIEHHS, AaTa 3allOBHEHHsI, KOJ 3aMOBHHUKa, Ha3Ba JOOpHBa, KO A0OpHUBA, KaTEropis
MU, TUTOIIA JJ1s1 0OOpOOKH, 1aTa MOCTaYaHHS.

“JloOpuBa”.

[Tonst: Ha3Ba noOpuBa, KO JOOpHBa, BUPOOHUK, HOPMa BUKOPUCTAHHS HA OJIMH TeKTap, BapTiCTh OJHIET
TOHH, TEPMIH 30epiraHHs;.

“I"'ocnomapcTBa’”.

[Tonst: ko1 3aMOBHHKA, Ha3Ba TOCHOapCTBA, 007acTh, paiioH, 1HAEKC, TenedoH, roJIoBa rocioJapCTBa.
3anumu:

- Ha MeBHY JaTy MocTavyaHHs (sSika Moke OyTH BBEICHA K MMapaMeTp) BCi 3aMOBJICHHS,

- 30UIBIIKTH BapTicTh A0OpuBa Hal(0% /1 MEeBHOrO BUPOOHMKA;

- JUIi KO>KHOTO 3aMOBHHKA pO3paxyBaTH HEOOXiAHY KUIbKICTh JOOpUBA, BapTICTh Ili€] MacH, cymy J10
cruiat (BapTicTh 3aMOBIeHHS-IUIIU+20%I1/1B);

- CyMy 3aMOBJIEHb 32 KOKEH MICSIIb TOTOYHOTO POKY;

- 4Kl 100prBa HE KOPUCTYIOTHCSI OTTMUTOM (3aMOBJICHHS HA HUX BIICYTHI Ha MPOTA31 MOMEPEAHBOTO Ta
MMOTOYHOTO POKiB)?



7. TemaTnka caMOCTiiiHOI poOOTH CTYeHTIB

/o

Tematnka

Ictropis po3Butky obumcmioBanbHOI TexHikd. [lokominas EOM. Knacudikamis EOM 3a
eneMeHTHOIO0 0a3010. Kiacudikanis EOM 3a QyHKIIiOHAIBHUM NPHU3HAYEHHSIM.

Pi3ni migxoau no TirymadeHHs ingopmarii. BnacruBocti indopmartii.

w

[loHATTS PO KOMI'FOTEPHY CUCTEMY.

ApudmeTnyHi OCHOBM KOMITIOTEPHUX CHCTEM: TO3WLINHI CUCTEMH YHUCICHHS, IO
BUKOPHCTOBYIOTBCSI B KOMIT FOTEPHUX CHCTEMax, IBIHKOBa CHCTeMa YHWCJICHHS Ta
JIBIiiKOBa apu(MeTHKa.

KonyBanns uncen y komn'torepi. [loganns ducen y koMi'rotepi.

o

Cxnan ¢yskuionaneHux OsokiB IIK Ta iX xapakrepuctuka. MammHHl HOCIT

CTpyKTypa JaHUX HA MarHITHUX JUCKaX.

Kpurepii Bubopy ta Bumoru 1o kondirypauii [1K Ha cygyacHomy erarii.

© N

MaricrpanbHo-MoaybHMI npuHimn Oynosu T1K.

[Ipuniun nporpamMHoro kepyBaHHs. [IpuHIMI JOBIIBHOIO JOCTYIy Ta 30€pexyBaHOI
mporpamu (aApecHOCTI).

11.

®datinosi cucremu FAT16, 32, NTFS: Henoniku ¥ MO3UTHBH.

12.

[Ipu3nauenns onepaniitHoi cuctemu. KoHueniisi Ta XapakTEepUCTHUKHU OIepariiHux
cucteM Windows. BUHUKHEHHSI Ta pO3BUTOK rpadidHoro iHTepdelcy KopucTtyBaua,
HMOro MicClie y mporpaMHOMY 3a0€e3MeUYeHH] MePCOHATFHOTO KOMITIOTEpa.

13.

Crpykrypa iHTepdeiicy kopucryBaua WIindows: ememMeHTH poOOYOro CTONy, THITH
00'eKTIB Ta X XapaKTEPUCTUKA; CTPYKTypa BIKOH Ta yIPaBIiHHI HUMHU.

14.

Hamaromkennss po6ouoro mpocropy WIiNndows BiamoBigHO 10 BHMOT KOpPHCTyBaya:
Pobouuti cmon, Inasnoe mento, Ilanenv 3adau. Ilporpama Hacmpoiika (Setup) Ta i
pU3HAYCHHSL.

15.

OcHoBHi moHATTS (aiinoBoi cucremu WINdOWS Ta cydaCHHMX OIEpPAIliMHUX CHCTEM:
JIOTTYHI TUCKH Ta ix iMeHa; (aitim, Tunm daiiB, imeHa QaiiiiiB, po3mupeHHs iMeH (aiiiB
Ta iX MPU3HAYCHHS, MIa0JIOHM IMEH (aiIiB; MKy, 1ePEBO KaTaJIOTB, BU3HAYCHHS IUISIXY
1o dairy.

16.

IIporpama [lposoonux (Explorer) Ta ii mnpusHaueHHs, CTPYKTypa BikHa. TexHika
BUKOHAHHS OCHOBHHUX OTIEpalliid 3 00'€KTaMu: MOPSAJA0K aKTHUBIi3allii 00'€KTIB, CTBOPEHHS Ta
BUJIAJICHHS TAIOK, KOMIIOBAHHS Ta MepeMilleHHs ¢ailliB Ta Mmamok. 3amyck mporpam Ta
BIJIKPUTTS JIOKYMEHTIB 3 TOJIOBHOTO MEHIO, 32 JIOTIOMOTO0 ITporpamu /1po6o0HUK.

17.

[MonsiTTs Mpo 0OUKCITIOBAILHU Mpotiec. TUTIOBI BUAM 00UYHCITFOBAILHUX TIPOIIECIB Ta
ix ocoOuBoCTi. ETanu minrotoBku Ta oprasisaiiii po3B'si3aHHs 3a7a4 Ha KOMIT'TOTEPi.
[TonsTTs mpo 3anadvy; ii opra”izamiifHO-eKOHOMIUHOT CYTHICTb, (hopmatizalis
(mocTaHOBKA) 1 adTOpUTMI3AIlis.

18.

[onstTs po anroput™. OCHOBHI BIACTUBOCTI alropuTMiB. POpMH 3amucy alropuTMiB:
HedopMalibHa MOBa 1 JoriuHi cxeMu. OCHOBHI THUMM OJIOKIB, II0 BUKOPHCTOBYIOTHCS B
cxemax ajaroputmis. THIIOBI OMUJIKY B anroputMax. EnemMeHTn anreOpu JIOTIKU: JIOTIUH1
onepariii “1”, “AbO”, “HI”, koHkaTeHartis.

19.

OCHOBH1 KOHCTPYKIIi CTPYKTYpHOTO MPOrpaMyBaHHs 1 iX BiZOOpa)K€HHs 3a JONOMOTOI0
JIOTIYHUX CXEM: KOHCTPYKIis BUOOpPY; LMKIM 32 YMOBAMHU; LMKIU 3a JIYAIHBHUKOM.
[Tpuknaay KIaCHYHUX aITOPUTMIB.

20.

[TepenaBanHs moBimoMIiIeHI, y Mepexi. Monenb “kiieHT-cepBep”. [Iporpamu Mozilla.
OcHoBHi npuHIMIY podotu 3 Mozilla.

21.

[Mpu3HaueHHs Ta (YHKIIOHATBHI MOXKIMBOCTI TeKcToBOrO nporecopy MS Word. 3amyck
IIporpamu, CTpyKTypa BiKHA: MEHIO, MIKTorpadiuHe MeHIo, JIHINKH TpoKpyTkH. Onepartii
3 (paiimamMu: CTBOPEHHs] HOBOTO JIOKYMEHTA, 30€pexKeHHs JOKYMEHTa, 3arpy3ka JOKyMEHTa




JUIsL peJlaryBaHHs, aBTO 30€peKEHHsI, OUnIeHHs nam'siTi. bararoBikonHuii iHTEepdeiic.

22. | Onepartii pegaryBaHHs Ta TEXHOJIOTIS (pOpMATyBaHHS TEKCTOBUX JOKYMEHTIB. TeXHOOT s
HAJIarO/DKEHHS TMapaMeTpiB CTOPIHKM Ta pOo30MBKa JOKYMEHTa Ha CTOPiHKU. BuBin
JOKYMEHTA Ha JPYK, YIIPaBIiHHS PeKUMaMU JPYKY.

23. Xapakrepuctuka komannau GO To y pemakropi TEKCTi 1 B EIEKTPOHHUX TaOJHIIIX.
IMomyx 1 3amiHa y JMOKyMeHTi. DyHKIIIOHAIBHI MOKIIMBOCTI Ta 00JIACTh BUKOPHCTAHHS
nporpamu MS PowerPoint. Iatepdeiic Ta TunoBi 00’ekTH mnpe3eHTaii. ['pynu
iHcTpymeHTiB MS PowerPoint ta TeXHOIIOTis iX BHKOPHCTaHHSI.

24, I'padiunuii pemakrop Paint: iHTepdeiicHi KOMIIOHEHTH BikKHa mporpamu (pobode moJe,
MaHenb IHCTPYMEHTIB, KOJbOpOBa mamitpa), rpadiudi o0'ektu (miKcenb, JiHiA,
npsMOKYTHUK Ta iHmi). CTBOpeHHs Ta penaryBaHHs pucyHka. Jlii 3 o0'ekramu-
pUCYHKaMH, 3 (QparMeHTOM pHCYHKa. 30epeXeHHs Ta 3aBaHTaXEHHS 300pa)KCHHS.
PenaryBanHs aeraneil 300pakeHHS.

25. I'padiunmit pemaxkrop CorelDraw: mnpusHadeHHs, CTpyKTypa Ta (yHKIIOHATBHI
MOXJIMBOCTI. [HTepdeiic Ta cTpykTypa BiKHa nporpamu. ['padiuHi 00’exTH,
0COOJIMBOCTI CTBOPEHHSI Ta BUKOPHUCTAHHSI.

26. Tunu iHpopmaliiHuX Moneneld. Merogu 1 eranu NOpPOEKTyBaHHS Oa3u JaHUX.
[TobynoBa iHpopmarttiitHo-moTiyHOI Mojaenl gaHux. [lepeBipka AOCTOBIPHOCTI JaHUX.
Po3B's30k 3ama4i “mo-sakio’” (Solver).

217. ITin6ip napametpis (Goal Seek).

28. IIporuosysanns 3a Jormomororo Tabymip macrtanosku (Table). Crenapii (Scenarios).

29. CucreMu mMIATPUMKA W TPpUUHATTA pimeHb. KopropaTuBHi Mepexi. YTIpaBiIiHHSA
npoekTtaMu. EkcriepTHi 1 HAaBYaJIbHI CUCTEMH.

30 CTBOpEHHS IHTEPAaKTUBHUX CTOPIHOK PI3HUMH IMaKeTaMH MPUKITHUX TTPOTpam

8. TpeHiHr 3 qucUUIUIiHNI:
Temamuxka mpeninzy:
1. CucreMu TabIMUIHOTO OOPOOJICHHS TaHUX - ITUGPOBHUI IHCTPYMEHT JJI1 KOMYHIKAI[Il B
iH(pOpMaIIITHOMY TPOCTOPI.
2. IndopmaniiiHo-KOMyHIKalliifHe 3a0e3reueHHs poO0TH 3 0a3aMH Ta CXOBUIIIAMH JaHHX.
Ilopaook nposedenns mpeninzy
1. Berynna 4acTHHA IPOBOJUTHLCS 3 METOK O3HAKOMIIEHHS CTY/IEHTIB 3 TEMOIO TPEHIHTOBOTO
3QHSTTSL.

2. Opranizaniiina 9acTHHA NOJATac y CTBOPEHHI po6OYOro HACTPOIO Y KOJIEKTHBI CTYIEHTIB,
BHU3HAYCHHI MPABUJI y BUTJIS/II €JIEKTPOHHUX TaOIHIlb, OJaHKIB €IEKTPOHHHUX JOKYMEHTIB.

3. IpakTHYHA 9aCTHHA PEalli3y€ThCs MUIAXOM BUKOHAHHS 3aBJaHb HA KOMII'FOTEp] y rpynax
CTYIEHTIB y KUTbKOCTI 3—5 0ci0 3 MeBHUX MPOOIEMHUX MUTAaHb TEMH TPEHIHTOBOTO 3aHSTTS.

4. Minsexenns miacymkiB. OOGroBOPIOIOTL PE3YJILTATH BUKOHAHUX 3aBIaHb y rpynax. O6Min
JTYMKaMH 3 IUTaHb, IKi BAHOCWJIM Ha TPEHIHT OBl 3aHATTSL.

9. 3aco0m oiHIOBAHHS TA METOAH ICMOHCTPYBAHHSI Pe3yJIbTaTiB HABYAHHS
VY mpoueci HaBYaHHA JUCHMILIIHE «[HpOpMaliifHO-KOMYyHIKaIiifHI TEXHOJOTiD» BHUKOPUCTOBYIOTHCS
HACTYIHI 3aCO0M OI[IHIOBAHHS Ta METO/M JIEMOHCTPYBAaHHS PE3yJbTaTiB HABUaHHS:
- CTaHJIapTU30BaHI TECTHU;
- MOTOYHE OMUTYBAHHS;
- 3aJ1iIKOBE MOIYJIbHE TECTYBAHHS Ta OMUTYBAHHS;
- Npe3eHTallii pe3ysbTaTiB BAKOHAHUX 3aBJIaHb Ta JI0CIIKEHb;
- ouiHroBaHHs pe3yabraTis KI1I3;
- CTYJCHTCHKI IPE3eHTAIlli Ta BUCTYIH HA HAYKOBUX 3aX0J1aX;



- 3aBJaHHS Ha JIA0OPaTOPHOMY OOJIaTHAHHI, TPEHAKEPAX, peaTbHUX 00’ €KTaX TOIIIO;
- PEKTOPChKa KOHTPOJIbHA POOOTa;
- eK3aMCH.

10. Kpwurepii, popmMu nOTOYHOI0 Ta MiICYMKOBOI0 KOHTPOJIIO
[TincymkoBuii 6anm 3a 100-0anpHOO WIKAJIOK 3 JUCHUILTIHU «[HpOpMAIIITHO-KOMYHIKAIIH1
TEXHOJIOTI» BU3HAYAETHCA SK CEPEIHHO3BAKECHA BEIIMYMHA 3aJICKHO BiJ MUTOMOI Barum KOXKHOI
CKJIQJIOBOT 3ATIKOBOTO KPEIUTY:

Ha icriut:
3aikoBUN MOJIYJIb 3aikoBUN MOTYITH 2 ] 3anikoBul MOyINb 4
. 3aikoBHil MOAYIH 3 (ex3aMen)
20% 20% 20% 40%
1. Bigmosigpr Ha aBa
1. Onurysanns TEOPETUIHHX
1. OmuryBanus (T.eCTYBaHHSI) T 1. AKTHBHICTB yUacTiy  BamuTaHHs, KOJKHE 3
(TecTyBaHHS) i Yac 3aHsTTA (Tema 9-15 1o 5 ;pengry =20 Ganis. EKH: :jofeﬂ)méa?ﬁ};
3aHATTA (Temu 1-8 o 5 | Ganmu) = makcumym 35 ' HerTOBKa KII3, na  MUICYMKY :
6ai) = 40 Garis, Gatis, ocroni copmosarmx  [2- JlBa MpaKTIIHITK
2. ITucemoBa podota = | 2. [TucpMoBa TH MBIy aTbHIX 3aBlaHHA H.O 30 banis
60 Gain (K'OHT ombHa) po6oTa 3aBaanb = 50 OauiB. KOXKHE, y MACYMKY =
AV 3axuct KI1I3 = 30Ganis. 60 Garip
IIxana oriHIOBaHHS:
3a mKajorw 3a HalOHAIILHOO 3a wxanoio ECTS
YHIBEPCHTETY IKAJIOI0
90-100 BIIMIHHO A (BimMiHHO)
85-89 B (myxe mobpe)
75-84 no0pe C (n06pe)
65-74 D (3anoBinbHO)
60-64 3a0BUIBHO E (mocratHbo)
35-59 FX (He3a10BIUIHHO 3 MOXKIIMBICTIO
MOBTOPHOTO CKJIAJIAHHS)
HE3aJJ0BUTEHO
1-34 F (He3a10BUIBHO 3 000B'I3KOBUM
MOBTOPHUM KYpPCOM)

11.TucrpymenTH, obagHaHHs Ta MporpamMue 3a0e3nedyeHHsl, BAKOPUCTAHHS SIKUX Nependavae

HABYAJIbHA JMCHHUILTIHA
Ne HanimenyBanns Homep Temu

3/

1 |EnexTpoHHMI BapiaHT JICKIIii 1-15




2 |EnextpoHHU# BapiaHT Mpe3eHTAaIlil JeKIIii 1-15

3. |lmmuBimyanpHi 3aBIAHHS JJIS CAMOCTIHHOTO BUKOHAHHS 1-15
(emeKTpOHHUI BapiaHT)

4. |[porpamumii komruieke MS Office 2-15

6. |lactpymentu po6otu B Mepexi [HTepHeT 13-15

7. |Buxigni gani ais o0poOku Ha [TK 1-15

12. PexomeHaoBaHi qxkepesa iHdopmanii
OcHoBHa JiTeparypa:

1. AnicimoB A.B. IHdopmaniiini cucremu Ta 6a3u nanux: HaByanbHui MOCIOHMK JUIsl CTY/IEHTIB
(dakyIbpTeTy KOMIT IOTePHHX HayK Ta KibepHeTuku. / AnicimoB A.B., Kynsa6ko ILI1. — Kuis. — 2017. —
110 c.

2. Aaronenko B. M. CydvacHi iH(opmaIiiiHi CHCTEeMH 1 TEXHOJOTI(: yIMpaBIliHHSI 3HAHHSIMH :
HaB4. nocionuk / B. M. Anronenko, C. JI. Mamuenko, FO. B. Porymmna. — Ipmine : Har. yHiBepcuTeT
JTIC Ykpaian, 2016. — 212 c.

3. AmaroBa H.B. Iadopmarnka ms ekoHomicTiB: migpyunuk / H.B. AnaroBa, O.M. I'on4aposa,
10.10. romiuena. — K.: IIYJL, 2011. — 456 c.

4. bactok T.M. OcHoBu iH(popmariiiHux TexHoyorii: HaBu. moc. / T.M. baciok, H.O.
Hymancekuii, O.B. Ilaciunuk; 3a pen. a.1.H., npod. B.B. ITaciunuka. — JIeBiB: JIsBiB-CBiT-2000, 2011. —
390 c.

5. bysxk, JI. M. Ilpamroemo 3 6azamu nanux B cepenoBuili Microsoft Office : TeopeTnyHi aciexkTn
Ta MPUKJIAAN Po3B’sa3yBaHHS 3ana4 [EnekTponnuii pecype] : Had. moci6. / JI. M. bysk, A. . Mymak,
H. T. Xowma. - Tepuonuis : THEYVY, 2019. - 81 c.

6. BoittoBnu H.B., HaiinbonoBa A.B. Bukopucranus xmapHux TexHojoridi Google ta cepriciB
web 2.0 B ocBiTHROMY mporieci. Metoanuni pekomennanii. Juinpo: AIITH3 «/[HImpoBChKHil 1IEHTP
I[ITOTCx». 2017, 113 c.

7. BecenoBceka I.B. Komm’rorepna rpadika: HaB4u. mocid. mns cryaentie BH3 / T'.B.
Becenoscrhka, B.€. Xonakos, B.M. Becenoscbkuii. — Xepcon: OJII-mroc, 2008. — 584 c.

8. Exonomiuna iHdopmaTuka Ta Komm'torepHa TexHika: miapyunuk / B.C. I'puropkis, JIJL.
Maxanens, P.P. binockypcekuii Ta in. — UepniBii: Kauru - XXI, 2009. — 396 c.

9. IndopmarniitHo-koMyHiKaIliitH1 TexHoyorii B Oi3Heci. HaByanpuuii nmocionuk. Kuis : KIII im.
Irops Cixopcebkoro, 2020. — 116 c.

10. Koszmoschekwuii, A. B. KoMmm'rorepHa TexHika Ta iHGOpMaIliitHi TEXHOJIOT11: HaB4. mocib. / A.B.
Ko3znoscekuit, FO.M. ITanounmun, b.B. [Torpimyk. — K.: 3nanns, 2011. — 463 c.

11. Kopuyk O.FO. OcnoBu iHQOpMATHKK Ta OOYHMCITIOBAIBHOT TEXHIKHA: HaBY. MOCIOHHK /
0.1O.Kopuyk, B.I.Kocsk. — K.: HAY, 2018. — 160 c.

12. MaxkapoBa M.B. IndgopmaTuka Ta KOMI I0OTepHA TEXHIKA: HAaBY. MOCIOHUK AJIS CTY[. BUIIUX
HaBy. 3aki. / M.B. Makaposa, I'.B. Kapnayxoa, C.B. 3anapa; Mapianna Bonoaumupisaa Makaposa
(3ar.pen.). — 3-Te BuA., mepepo0u. Ta gon. — Cymu: YHiBepcuterchbka kaura, 2008. — 665 C.

13. MakapoBa M.B. Ekonomiuna iHdopmatuka: miapyyHuk Juis cryaeHtis BH3 / M.B.
Makaposa, O.B. I'apkyma, C.B. I'apkyma, T.M. binoycsko. — Cymu: BT/] "YHiBepcuteTchka kHura",
2011. - 680 c.

14. Mop3se H.B. Indopmarriitni cucremu. Hapu. nociOH. /3a Hayk. pex. H. B. Mopse; Mopse H.B.,
[Tix O.3. — IBano-®pankiBebk, «JlinesHBy», — 2015. — 384 c.

15. Mop3e H. B. OcHoBu iHpopMaliiiHO-KOMYHIKaTUBHUX TexHoJorii / Mop3e H. B.. — K.:
Bunasunya rpyna BHU, 2006. — 352 c.

16. Hanuaiiko H.S. IndopmaTrka Ta KOMIT'TOTepHa TeXHIKa: HAaBY. MOCIOHMK JuId cTyaeHTiB BH3
/ H.A. Hanusaiiko. — K.: B-Bo "llenTp HaBuanbHO1 JiTeparypu", 2011. — 450 c.

17. Hemo60B B.O., Kypyna O.C. OcnoBu iHpopmaruku. Microsoft Word 2016: enextpoHHMi
HaBYaJIbHMIA nociOHuk. Yxropoa: JABH3 YxHY, 2018. 96 c.



18. Cinbuenko M.B. Exonomiuna iH(opmaTuka: HaB4Y.-METOA. MOCIO. Ui CamMOCT. BUBY.
muciumiiny / M.B. Cineuenko, FO.M. Kpacrok; 3a 3ar. pen. O./]. [llapanosa. — K.: KHEY, 2010. — 608
C.

19. Copoxa II.M. Tabauunuii npouecop Excel: HaBuanbuuii mociouuk / [1.M. Copoka, M.T.
Mensenes. — K.: EYOIMB, 2006. — 166 c.

20. CsBaBko M.C. OcHoBu ekOHOMIUHOI iH(popMaTHKH, KH.l. HaB4. mociOHmk (pek. MOH
VYxpainn) / M.C. CsBasko, T.B. [laciunuk. — JIpBiB: Marnouis mitoc, 2006. — 236 c.

21. HIsaumu I'.T"., Toncroit B.B., [lerpeuyk JI.M., IBamenko 1O.C., I'ynseBa O.A., CobosieHKO
0O.B. CydacHi iHpopManiiHO-KOMYHIKaIiiHI TexHoorii: HaBganeuuii nocioauk. — J{ninpo: HMetAY,
2017. 230 c.

22. Spmym O.B. IndopmaTrka i koM 1oTepHa TexHika: HaB4. mocioHuk / O.B. Spmym, M.M.
Penpko. — K.: Bumia ocsita, 2006. — 359 c.

JoaaTKoBa JiTeparypa

1. banux H. P., Hlmurep I'. II. Texunosorii Web 2. 0 Bociri. HaBuanbHMil mOCIOHUK. —
Tepuomnine : HaByaneHa kaura — bornan, 2011. — 128 c.

2. besnanoB B.M. Indopmaruka mis ekoHomicTiB: HaBd. noc. / B.M. besmanos. — K.: 3nanHs,
2003. — 788 c.

3. bypnaer B.I1. Mopeni 6a3 3nans: moHorpadist / B.I1. Bypnaes. — Xapkis: XHEY, 2010. — 300
c.

4. Tamnma O. A., Komimmaceka O. I1., Y1kia 0. B. Yopasmiaas iHbopMaIitHUMu 3B’ I3KaMH Ta
Oi13Hec-TiporiecamMu: HaBuaIbHUK nociOHuK. XapkiB: dinaprt, 2016. 244 c.

5. I'punrynoB O. B. [adopmariiifHi cUCTEMH Ta TEXHOJIOTIi: HaBYAIBHUN MOCIOHMK. XapbKiB:
XHAMI', 2010. 222 c. URI: http://eprints.kname.edu.ua/ 20889/ 1/ Gritsunov_2.pdf.

6. IubkoBa JI. M. IndopmaTuka 1 KOMIT'IOTEpHA TEXHIKA: HaBYAJbHUM MOCIOHUK IJIA CTYICHTIB
BUILMX HAaBYAJILHUX 3aKJIadiB. 3-€ BUI., JomoBHeHe, K., AkagemBuaas, 2011, — 464 c.

7. Indopmartiitno-koMyHikaIiiH1 TexHosorii B ocBiti: cmoBHuk. — K.: III1 Kommpunt, 2019. —
134 c.

8. Indopmartiiini CkIamoOBI Cy4acHMX IAXOMIB JO YIPABIIHHSA EKOHOMIKOW: MDbKHaApoIHa
KoJiIeKTuBHA MoHorpadis; mix 3ar. pexa. JI.M. CaBuyk. — Jonenpk: JIAHIOH-XXI, 2013. —414 c.

9. Kayn C.B. Apxirekrypa koM torepiB. (OcoOJMBOCTI BHKOPHCTaHHS KOMII'FOTEPIB B
iHpopmarliitnux cuctemax: Had. noc. / C.B. KaByn. — Xapkis: XHEYVY, 2010. — 256 c.

10. Karpenko A.B. CucreMHuii anaiiz 00’€KTIB Ta IPOIIECIB KOMIT I0TepH3allii: HaBY. moc. / A.B.
Karpenko. — JIsBiB: “Hoswuii cBiT-2000”, 2007. — 424 c.

11. Jlutun LI. IndpopmaTuka: TeopeTnuHi OCHOBH 1 MpakTUKyM: NiapydHuk / I.I. JIutBun, O.M.
Kononuyk, FO.JI. lemuncekuit. — JIsBiB: “Howuit Cait — 2000, 2004. — 304 c.

12. OcnoBu xomn’1otepHoi rpadiku: HaBy. moc. / I'.B. Becenoscbka — K.: IIHJI, 2004. — 392 c.

13. OcnoBu noOynoBu Ta pyHKIiOHYBaHHS KoM 'torepis: HaBy noc. / C.B. Kasyn, O.I'. Kopois,
[.B. Cop6ar. — Xapkis: XHEY, 2009. — 212 c.

14. Cnemzincekuii 1.d. OcHoBu iHpopMaTuku: nociOHuk ans crynaeHtiB / [.O. Cnea3iHcbkuid,
S.I1. Bacunenko. — Teproninb: HaBuyanbna kaura — borman, 2003. — 160 c.
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