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Onuc gaucuunniHmn

Huctumnina  “Indopmaniiino-komyHikaniiiHi TexHosorii’, cnpsMoBaHa Ha (QOpPMYBaHHS Yy CTYIEHTIB
TEOPETUYHUX 3HAHb Ta BUPOOJCHHSA MPAKTUYHUX HABMUOK BUKOPHCTAHHS Cy4yacHHX 1H(OpMauiiHO-KOMYHIKaliiHUX
TEXHOJIOTIH, MPO OpraHi3allii0 OO0YMCIIIOBANBHUX MPOIECIB HAa IMEPCOHAIBHUX KOMII'IOTEpax, iX alrOpUTMI3alliio,
nporpaMHe 3a0e3MeUeHHs] MEPCOHATBHUX KOMIT'IOTEPIB 1 KOMIT'IOTEPHUX MEPEX, a TaKOK BUKOPHUCTAHHS CyYacCHHX
iH(QOpMAaIiHHO-KOMYHIKAIIHHUX ~TEXHOJOTIH 3 MeTol e(eKTHBHOTO OmpalfoBaHHS iH(popMamii 3 pi3HUX
iHpOpMaLliiHUX JpKepen, 30KkpemMa 3 (paxoBoi JliTepaTypu Ta €JIEKTPOHHHX 0a3 JaHWX, JUIS BUPINICHHS CKIaJHHX
Cremniani30BaHuX 3a/1a4 i mpoOieM nmpogeciifHol AisTEHOCTI.

Ha punky mpari icHye cyTTeBuil monuT Ha (axiBLiB, sIKi JOCKOHAIO BOJIOAIIOTH CYy4aCHHUMH iH(OpMaiifHUMH
texnonorisimu ( MS Excel, MS Access iH.). Taki 3HaHHS 1aI0Th KOHKYPEHTHY IlepeBary IpH KOHKypcax Ha BaKaHTHI
NOCa/Id, BOHU JIO3BOJISIIOTH BHUKOHYBATH JIOBOII I[iKaBy poOOTY, TOB'3aHYy 3 BEJCHHSIM PO3PaxyHKIB i CKJIaJaHHSIM
3BITHOCTI 32 JIOTIOMOTOF) KOMITTOTEPA.

Bupuenns nucumiutiay IHdopmaniiHO-KOMYyHIKaLilHI TEXHONOTIl J03BONUTH (PaxiBISIM JOCKOHAJIO OCBOITH
po0OTY 3 CIIEKTPOHHUMHU TAOJMISIMA 1 CydacCHMMM Oa3aMu JaHuX. JIUCHMILIIHA BKIIIOYAE 3arajbHy iH(OpPMAIIi0
(npu3HaYeHHS, MOKJIMBOCTI), TEPMIHOJIOTiIO0, BiJOMOCTI PO (hyHKILIi KepyIOUHX eIeMEHTiB, 00'€KTIB 1 KOMaH]l MEHIO.
OxpiM TOro, B HpOrpamy Kypcy BXOAWTb OCBOEHHS MPOLEAYp, ILIO JO3BOJISIIOTH BHPIIIyBaTH HAHOiNbII
PO3IIOBCIOKEHI Cleliai3oBaHi 3a1a4i i mpobiaeMu npodeciitHol qisuTbHOCTI.

Bosonitoun TepMiHOJIOTI€IO, anapaTHUM i MPOTrpaMHHM 3a0e3ledeHHsIM iHQopMaliiHUX 1 KOMYHIKamiiHIX
TEXHOJIOTIM B mpodeciiiHiil isUIbHOCTI, CTYAEHTH BMIiIOTb BHKOHYBAaTH MOWIYK iHQopmanii B Mepexi IHTepHer
(indopmarriiini Marepiaad, ASMOHCTpALidHI MaTepialld HaBYaHHS, IO IIiJBMIIYIOTh HAOYHICTh, 1 €(PEKTHBHICTbH
CJIIOBECHUX METOJIB B MPEAMETHHX HU(GPOBUX OCBITHIX pecypcax). 3MiMCHIOITH IMOIIYK HOBOI iH(opMarlii 3 pi3HUX
JDKepes, 30KkpeMa 3 (axoBoi JIiTepaTypd Ta €JIeKTPOHHHX 0a3, IO MICTUTBHCA B PI3HOMAHITHHX JIPYKOBaHUX Ta
EJIEKTPOHHHUX JPKEpeax, KOPUCTYIOUNCH BiAMOBITHUMH MOIIYKOBUMH METOAAMH 1 CUCTEMaMH.
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IIpakTruHe HaBYaHHS MPOBOAUTHCS IIiJ KEPIBHUIITBOM BHUKJIamadiB. IIporpama 3aHATH Iepembadae moeTamHe
OCBO€HHS BCiX TOHKOIIIB poboTu 3 mporpamamu Excel Ta Access, M0 TMOBHOIO MIpOIO TO3BOJIUTH CTYAEHTY Ha
IPAKTHIII JTOCKOHAIO OBOJIOMITH HABUYKHA BUKOPUCTAHHS 1HGOPMAIIHUX 1 KOMYHIKAI[IHHUX TEXHOJIOTIMH.

OCHOBHI HaIlIPsIMKHA BUKOPHUCTAaHHS 1HQOpMAITIHHAX TEXHOJIOTIH 3a haXxoM ITOB’sI3aHi: 3 PO3BUTKOM OCOOHMCTOCTI 1
MiATOTOBKM MaWOyTHIX (axiBIiB 10 KOM(OPTHOTO XKHATTSA B yMOBax iH(OPMAIiHOTO CyCIIIBCTBA; 3 peallizallieio
COLIIaIbHOTO 3aMOBJICHHS Ha (axiBLiB y Tamys3i.

OcoO0IHBICTIO TUCHUIUTIHY B IMOPIBHSIHHI 3 IHIIMMH € T€, 10 CTYJCHT HE JIUIIIC HABYAETECH MPAIFOBATH B SKOCTI
omepaTtopa (BHeCEHHs NaHUX, moOymoBa rpadikiB, BUKOPHCTAHHS CTaHAApTHUX (DYHKINIH), a # Mae OpieHTAIlil0 Ha
MOJIENTIOBAaHHSI MPOLIECIB, IO MPOXOIATH B podeciiiHiil MismbHOCTI. 3BiTH, POpMYIH 1 MeTOIU 00pOOKH, BKIIOUEHI /10
NpOrpaMu IbOTO KypCy, MPHUHECYTh NPaKTHYHY KOPUCTh y MalOyTHIN TPydOBil AisUTBHOCTI 1 TO3BOJISTH ONTUMI3yBaTH
MIPOIIECH, SIKI paHillle BUMarajil BUTpadaTH TOMWHU Ha PYTHHHY poOOTy (MOKJIMBO HaBiTh MOTpeOyBajal OKpeMmoi

MTOCaIN).

[adopmaniiiHo-KOMyHIKaIliifHI TEXHOJIOTi JO3BONATH (axiBIsIM pO3B’A3yBaTH CKJIaIHI Cclieliai3oBaHi 3aBJaHHs
Ta BUPINIYBAaTH NPaKTHYHI podieMu y ipodeciifHiil NisbHOCTI.

CTpykTypa Kypcy

FoanHu Tema Pe3synbTaTty HaBYaHHs 3aBaaHHA
(nek. /
npakKT.)

212 1. Oco6nueocTi 3actocyBaHHs IKT ans 3HaTK TEPMIHONOTrIto, WO IHOouBIayanbHi
opraHisauji Ta 06pobkn eneKkTPoHHOT BMKOPUCTOBYETLCA B ANCLUMNNIHI, ANs 3aBaaHHA
iHdopmauii 3acobamn TabnmyHoro edekTnBHOI poboTu 3 iHopMmauieto,
npouecopa (TI1). IHbopmaLinHi BMIiTU BUKOPUCTOBYBATU OYHKLIi Anst
MoxnueocTi TI1 Ana npoBeaeHHs 06pobku iHbopmaLii 3a haxom,
obuncneHnb ,B NEPBUHHUX AOKYMEHTAX, aHanisyBaTu B3aEMO3B’SA3KM MixX
3acobamn BBYgoBaHUX pyHKUiN Npy napameTpamu, Lo BUKOPUCTOBYIOTLCH Y
poboTi 3 dhaxosoto iHopMaLlieto. nocTaHoBKax 3agay

212 2. MpUHUMNM BUKOPUCTaHHS KITHOYOBUX AHanizyBaTu npouecu Ta 0CobnmMBoCTi IHanBigyanbHi
BOyaoBaHux doyHkuUin T ans o6pobku BMKOPMCTaHHA BOyaOBaHMX OYHKUIN ANst | 3aBOaHHS
iHdbopmauii Ta npoBeaeHHs haxoBux BIANOBIAHNX PaxoBUX PO3paxyHKIB 3
pO3paxyHKiB 3 METO BUPILLEHHS METOH0 BUPILLEHHS CKNnagHuUX
CcKnagHuX crneuianizoBaHux 3agau i cneuianisoBaHux 3agad i npobnem
npobnem NpoecCinHoi QisnNbHOCTI. nNpogecinHOi AiANbHOCTI

2/2 3. IKT gk edpekTuBHUIA IHCTpYyMeHTanbHA | EcbekTnBHO npautoBaTu 3 iHpopmauieto: | IHauBIAYyanbHi
3acib koHconigauii iHdopmauii npu KPUTUYHO aHanisyBaTu n 3aBaaHHA
po6oTi 3 eNEKTPOHHUMUN JOKYMEHTaMMU iHTepnpeTyBaTH ii, BAKOPUCTOBYIOUU
Kinbkox iHpopmaLinHnx mxepen. CyyacHi | BidyanbHi MOXNMBOCTI NpOrpaMHOro
iHCTPYMEHTN NpOBeAEHHS 3acoby
iHpopmauiiHoro aHanisy gaxosux
npoLieciB Ta 0COBNMBOCTEN iX
YHKUIOHYBaHHS 3 METOIO
BMOPSIAKYBaHHSA, knacudikauii Ta
cucteMaTusyBaHHS iHopMalii.

2/2 4. CneuianbHi iHdopmauiiHi pecypcu BukopuctoByBaTu iHCTpYMeEHTapil IHanBigyanbHi
IHTEpHeT Ta LWNaXuM iX BUKOPUCTAHHS B €NeKTPOHHMX Tabnuupb Ang aHanisy 3aBOaHHs
npodecinHin aisneHocTi. TexHonorii dhaxoBux npoLiecis Ta ocobnmeocTemn ix
onpautoBaHHs rpadivyHMX JaHux Ta PYHKUIOHYBaHHSA 3 METOHO
BidyanbHOro aHanisy gaxoBoi iHpopmaLii | BNOpsAKOBYBaHHSA, KnacuguikaLii 1




3acobamu TT1. OcHOBHI NpuiioMn podoTu
3 Meracbopmyrnamm B cucteMax obpobku
€NEKTPOHHMX JOKYMEHTIB.

cuctemaTusyBaHHsA haxoBoi iHopmaLil

212 5. TexHonorii TabnuyHoi 06pobkun BukopuctoByBaTu iHCTpYMeEHTapil IHanBigyanbHi
CTPYKTYpOBaHux gaHux. Metoau aHanidy | cnuckiB i 6a3 gaHux ansg npunHATTS 3aBOaHHs
Ta 06pobkm iHpopmaLlii y BENUKNX haxoBux pilleHb, onepysaTtu
Tabnuusx 3a 4ONOMOrow 3BeaeHuX OCHOBHUMW MexaHiamamn poboTu 3
Tabnuub Ta 3Be4eHMX giarpam. BENUKUMM MacMBaMn JaHUX Ta

Tabnmuamm

2/2 6. Komn’toTepHe MoaentoBaHHsl 00 eKTiB i BukopuctoByBaTtu iHCTpyMeHTapii IHOouBIAyanbHi
npouecis Ans aHanizy gaxooi cnuckiB i 6a3 gaHux ans NpURHATTS 3aBaaHHA
iHndopmauii B ET. CtatnctmniHa haxoBux pilleHb, po3B’a3yBaTn 3adaui
nepesipka rinotes i metoau NMPUNHATTSA KONEKTUBHUX PilLieHb
NPOrHO3yBaHHS (PaxoBUX NOKA3HMKIB
3acobamu TT1. Cnocobu aHani3y TpeHaiB.

212 7.®opmanisauis doaxoBux 3agad i BukopuctoByBaTtu iHCTpyMeEHTapii IHOouBIayanbHi
NPUNHATTA ONTUMarbHUX PilleHb cnuckiB i 6a3 gaHux ans NpURHATTS 3aBaaHHA
3acobamu ontumisadii TI. MogentoBaHHst | dbaxOBUX pilleHb, pO3B’si3yBaTh
Oi3Hec-cueHapiiB Ta BUbip GisHec- ONTUMI3aUinHi 3agadvi NPUAHATTA
Mopaernen ons ouiHBaHHSA HacniaKiB pilLeHb
NPUNHATTA pileHb 3acobamu fucnetyepa
cueHapiis. BapiaTMBHui aHanis gaHnx
"0-AKLWO".

212 8. ABTOMaTU3aList BUPILLEHHS CKNagHuX BukopucToByBaTu CydacHi MOXIUBOCTI IHanBigyanbHi
cneuianisoBaHMx 3agad Ta npobnem nporpaMHoro 3acoby 3 MeTor 3aBaaHHs
npodecinHoi gisnbHocTi 3acobamu TI1. aBTOMaTK3aLii 06pobku iHdbopmauii ons
Makpocu, ik iHCTpyYMeHT aBToMaTumaadii pilLEHHA CKNagHUX cneuianiaoBaHnX
npouecie 06pobku iHdbopmauii 3apaud i npobnem npodecinHoi
NpodEeCiNHOT JisANbHOCTI. [isSiNbHOCTI Ta CTBOPEHHS

aBTOMaTU30BaHUX POBOYMX MiCLb B
CepeaoBULLi eNeKTPOHHMX Tabnuub

212 9. OCHOBHI NOHATTS Ta NpMHUMAN 3HaTn TepMIHONOTritO, WO IHanBigyanbHi
opraHisauji po60Tn 3 eNeKTPOHHO BMKOPUCTOBYETLCA B AUCLMMAIHI, BMITK 3aBaaHHA
iHpopMmauieto B cepeaoBuLli 6a3 gaHmx. npoekTyBaTu 6a3n gaHux,

TexHonoril CTBOPEHHSs, pefaryBaHHs Ta BMKOPWUCTOBYBATU MOXINBOCTI

30epexeHHst eNneKTPOHHMX Tabnuub gaHKX | nporpamHoro 3acoby anst o6pobku

3acobamun CYb[. iHdbopmaLii 3a dpaxom, aHanizyBaTu
B32EMO3B’A3KN MiXK MapaMeTpamu, Lo
BMKOPUCTOBYIOTBCS1 Y MOCTaHOBKaX
3agay

2/2 10. MepexHi TeXHONOTriT,9K YAHHUK BwmiTn cTBOptoBaTM TAabNUYHI JOKYMEHTU | IHOMBIAYaNbHI
3abe3neyveHHst KOMyHiKaLiiHUX 3B’s13KiB 3a paxoM, BUKOPUCTOBYHOUU 3aBaaHHA

MiX iHdpopmaLinHUMK 06'ekTaMm Ta X
peani3auisi B iH(popmaLiiHii cuctemi.
TexHonoris BUKopuctaHHa Mainctpa
NiCTaHOBOK AN 3aMOBHEHHS 3B’si3aHNX
iHpopMmaLiiHMX 06’eKTiB.

MOXXIMBOCTI NporpamHoro 3acooy,
nobupatu iHdbopMauito 3 pisHMUX okepen,
30Kpema 3 (paxoBol nitepaTypu Ta
€neKTPOHHMX 6a3 gaHuXx




2/2 11.CyyacHi acnekTn BUKOPUCTAHHS BMiTn maHinyntoBatn gaHumm 3a paxom, | IHaMBIgyanbHi
iHdbopMaLiHO-KOMYHiKaLiNnHNX BMKOPUCTOBYIOYM 3anntu Bigbopy, 3aBAaHHs
TexXHororin gns aHanisy Ta OHOBJIEHHS Ta BMAANEHHs iHcbopmauii,

MaHinynoBaHHs gaHnvn. OcobnumBocTi BMKOPMWCTOBYOYN MOXMBOCTI
BMKOPWCTaHHs 3anuTiB B cepegosuwli MS | nporpamHoro 3acoby
Access.

2/2 12.0praHi3auist npodecinHoi AianbHOCTI BmiTn cTBOptoBaTK 3BiTK AN IHanBigyanbHi
iHCTPYMEHTaMun NporpamMHuX CepBaiciB. noAanbLIOro AOKYMEHTYBaHHSA Ta 3aBOaHHs
lMpoeKTyBaHHS, CTBOPEHHS, pefaryBaHHsa | 0OpobKM, BUKOPUCTOBYIOUYMN CyYacHi
Ta BMKOPUCTaHHS 3BITIB B CepeoBMuLLi MOXXINMBOCTI NpOorpamHoro 3acody
6a3un paHux Microsoft Access.

ABTOMaTMYHE CTBOPEHHS 3BiTiB HA OCHOBI
Tabnuub i 3anuTiB.

2/2 13. OcobnmBoCTi 3acTOCYBaHHSA Bwmitn cTBOptoBaTV Makpocu i mogyni IHamBigyansHi
cy4acHoro iHcTpymeHTapito MS Office y PiLLEHHST OKPEMUX CreLiani3oBaHmX 3aBOaHHs
NpoECINHIN QiaNbHOCTI AnS 3agad i npobnem npodeciiHoi
aBToMaTu3auii Ain kopucTyBada 3a AiFgnbHOCTI Ta iX BUKOPUCTOBYBATK ANS
A0MNOMOro Makpocis Ta mogynis B MS 00pob6kn haxoBoi iHopmaLii
Access.

2/2 14. TexHonorii Bidyanisauii iHdoopmauii Ta | BMiTn cTBOptoBaTK eKpaHHi pilleHHSA IHOouBIayanbHi
METOAM CTBOPEHHS NPOCTUX Ta CKNAgHUX | CKNafdHMX crneuianisoBaHunx 3agad i 3aBOaHHs
dopmM 3 enemMeHTammn ynpaeniHHA npobnem npodecinHoi AigNbHOCTI Ans iX
3acobamu Mawnctpa copm B Microsoft MOAAarbLUOr0 BUKOPUCTaHHS y po3pobkax
Access. aBTOMaTU30BaHMUX CUCTEM

212 15. BukopuctaHHs aBTOMaTU30BaHNX BMmiTn cTBOptoBaTM aBTOMAaTU30BaHI IHanBigyanbHi
iHopMaUiHMX cucTeM Y NpodecinHin cuctemmn obpobkn dhaxoBoi iHpopmaluii 3 | 3aBAaHHS
pisneHocTi. CyydacHi peanii po3suTky IKT BUKOPUCTaAHHAM paHille CTBOPEHUX
Ta MOXIMBOCTI | TeHAeHU,iT iX MakpociB, MoayniB Ta ekpaHHUX popm
3aCTOCyBaHHA B CUCTEMI yrNpaBriiHHA
©asamu gaHux. Po3pobka iHTepdericy
ABTOMaTM30BaHOI CUCTEMM 3i CTBOPEHHS
rOMNOBHOI KHOMKOBOT hOPMN.
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