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Huctunnina «EnekTpoHHI cepBicHM Ta JOKYMEHTOOOIr» CIPSIMOBAaHO PO3KPHBAE CYTHICTH Ta MOXKIUBOCTI
3aCTOCYBaHHSI CYYacHHX EJIEKTPOHHUX CEPBICIB HaJaHHS aaMiHICTpAaTUBHUX, (iCKambHHUX, OONIKOBUX, (hiHAHCOBO-
0aHKIBCPKMX Ta IHmMUX iH(OpMAIIHHUX TOCTYr Oi3HECY; OCOONMBOCTI ENEKTPOHHOTO JIOKYMEHTYBaHHS Ta
JIOKYMEHTOO0IT'Y Ha BHYTPIITHLOMY 1 30BHIIIHHOMY PIBHSIX Y MPOIIEC] €EKTPOHHUX KOMYHIKalill y 613Hec-cepe1oBHILI
HiINpUEMCTBA.

MeTta BUBYEHHS TUCIHUILIIHI

Meroto nucturntiag «ENeKTpoHHI cepBicH Ta TOKYMEHTOOOIr» € BUBYCHHS METOJUKH BUKOPHUCTAHHS Cy4acHHX
€JIEKTPOHHUX CEPBiciB HaJlaHHA iH(OPMAaLIHHUX TOCIYT 1 MOPSAKY eNEKTPOHHOTO JOKYMEHTYBAaHHS 1 JJOKyMEHTOOO0ITY
y IiSUTBHOCTI Cy0’ €KTiB TOCIIOJapIOBaHHS B yMOBaxX NU(POBOT EKOHOMIKHTA CYCIIIILCTBA.

3aBIaHHA BUBYEHHS AUCIHUILIIHU.

OcCHOBHI 3aBIaHHA AMCUUIUIIHA NOJSraloTh y HAOYTTI TEOPETUUHHUX 3HAHb IIOJIO CYTHOCTI, MPUHLMIIIB i OCHOB
BUKOpPHUCTaHHs iH(OpMalifHUX EJEKTPOHHUX CEPBICIB Ta CHCTEM €JIEKTPOHHOTO IOKYMEHTOOOIry, KOPHUCHUX IS
OisHecy B ymoBax ¢opMyBaHHS IU(GPOBOI eKOHOMIKH. OCHOBHMM 3aBJIaHHSM IMPOBEICHHS NMPAKTUYHHUX 3aHATH €
BUPOOJICHHS y CTYJEHTIB MPaKTHYHUX HABHKIB Oprasizamii Ta METOJAMKH €JIEKTPOHHOTO JOKYMEHTYBaHHS,
JOKYMEHT000Ir'y, KOMYHIKaliii i3 KOHTpareHTamMu Ta Oi3HEC-IHCTUTYWiIMH 3 BHUKOPUCTAHHSIM EJIEKTPOHHHX
iH(pOpMaIliHUX CEpPBiCiB.
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CprKTypa Kypcy

Ne 3/m Tema Pe3yabTraTH HaBYaHHS 3aBaanus

1 Tema 1. Enexktponni CyuacHi  TpeHmH  DO3BUTKY  KOMI'IoTepHo- | 1IOTOUHE
cepBicH Ta KOMYHIKAI[IfHUX TEXHOJOrid B eKoHowmimi. Xapaktepni | OIMTYBaHHA
JIOKYMEHTOOOIT y puci mH@PpPOBOi €KOHOMIKM Ta ii BINTHB HA OCOOIHMBOCTI
u(dpoBii eKOHOMILI. | opraHizamii  Oi3Hecy.  [lomsaTrs Ta  kimacudikaris

eJIEKTPOHHUX CEpPBiCiB HagaHHA iHQOPMALIHUX MOCTYT
Oizmecy. llomsTTs Ta  Kmacudikamis — eIEKTPOHHUX
JIOKYMEHTIB, METOJMKA IXHBOrO (OPMYBaHHS Ta PYyXy B
iH(opMariiiHiil cucTeMi TiAMPHEMCTBA.

2 Tema 2. Llupposuit CrBOpeHHS 0CcOGMCTOro LM(poBoro migmucy s | 110TOYHE
MiAINC Ta IHOUBIAyalbHOTO Ta Oi3HEeC BUKOpHUCTaHHSI. Metoauka | ONUTYBAHHA
nepcoHiikoBaHi BUKOPHUCTaHHS MEPCOHATI30BAaHUX CIICKTPOHHUX
€JIEKTPOHHI MokyMeHTiB, moptan «lis». Ilopsimox cTBOpeHHS Ta
JOKyMEHTH. peecTpanii 6i3Hecy yepe3 eNeKTpoHHI cepBicu. OTpUMaHHS

iHQopMarllii mpo cy0’€KTH TOCHOJAPIOBAHHA Y BiIKPUTHX
Jokepenax iHdopmarrii.

3 Temu 3. ®inancoBo- BaHKIBChKI KOMYHIKAIIIHI CHCTEMHU «KIII€EHT-OaHK. Ioroune
0aHKIBCHKI Inrerpamiss cuctemu IHTepHeT-OaHKiHTY B iH(MopMmamiiing OMHUTYBaHHA
€JIEKTPOHHI CEePBICH. cepeloBUIAa MiampueMcTBa. EnekTpoHHI cepBicu 00iry

upoBOi TOTIBKM Ta KPUOTOBAIIOT, TOPriB Ha (DiHAHCOBHX
pUHKax, TOJaHHS TEHJEPHUX TIPOMO3MIINA Ta IHIIMX
(hiHAHCOBHX MOXKIIMBOCTEH uepe3 Mepexy IHTepHeT.

4 Tema 4. ®ickanbHO- Oco6ucTi KaGiHeTH IUIAaTHAKA TOJATKIB, Bigpaxysanp | 110TOYHE
OOJIIKOBI  €JIEKTPOHHI | y (OHIM COIIANILHOTO CTpaxyBaHHs, eNCKTPOHHOI MUTHHUI( | ONUTYBaHHA
CepBiCH. Ta iHI ¢ickankHi iHGopManiliHi pecypcu. CepBicu 06poOKu

o0mikoBoi iH(popmanii. ABToMaTH3alis OyXraJTepchbKOro
00ITiKY,0N0JaTKyBaHHS, aHANi3y Ta KOHTPOIIIO.

5 Tema 5. EnexktponHi CepBic NOJAHHS eNeKTPOHHAX NeTuliil. Enexrponni | 110TOYHE
CEepBiCH MiCIIEBOTO CHCTEMH 3BEPHEHb JI0 OPraHiB MiCIEBOTO caMOBpsayBaHHs. | ONUTYBAHHIA
CaMOBpAyBaHHS. OTpuMaHHSl  JTO3BUIBHUX JIOKYMEHTIB 4Yepe3 Mepexy

Iareprer. AnminictpatuBHi  iHdopmauiiiHi  [HTEpHET-
MOpTaJIH.

6 Tema 6. Enextponne MeTomuka 300py Ta 06poGku  inpopmauii B | 1IOTOUHE
JOKYMECHTYBaHHSI B eJIEKTPOHHIN hopwmi. TexHoorii eJlekTpoHHoro | OMUTYBAaHHA
Oi3Heci. JOKYMEHTYBaHHS 3 BUKOPHUCTAaHHIM Cy4acHHUX

TEXHOJIOTIYHUX JAaT4uKiB Ta IHTepHETY-peueh. Ilopsimok
00poOKkM Ta 30epiraHHS  CIICKTPOHHUX JOKYMCHTIB,

(hopmyBaHHS 0a3-TaHUX EKOHOMIYHOI iH(pOpMaITii.



7 Tema 7. IMopsimok ~ pyxy  CNEKTPOHHHUX  JOKYMCHTIB B Hotoune

Enexrponnuit iHpopMarifinii  cuctemi miampuemcTBa. Po3poOka Ta | OIIMTYBaHHA
JOKYMEHTOO00IT BIPOBA/DKCHHS CXEM  €JIEKTPOHHOIO  JOKyMEHTOOOITy.
MiATIPUEMCTBA. CrienianizoBane mporpamue 3a0e3ledeHHs Ui opraHizaiii

€JIEKTPOHHOTO TOKyMEHTOO00ITy.

8 Tema 8. EnextponHi BisHec-3B’s13kn B yMoBax Lu(poBoi exoHomikw. | 1lOTOUHE
0i3HeC-KOMYHIKaIlii. ®dopMyBaHHS ~ ENEKTPOHHOTO  CepeloBHINa  AinoBuX | ONMUTYBAHHA
KOMyHiKariil. JlucTaHmiiiHe BWKOHAHHSA TIpaIliBHUKAMHU
(GyHKLIOHATBHUX OOOB’SI3KiB. AYTCOPCHHT YHPaBIiHCBKUX
¢yHKIii. EnexTpoHHI KOMyHiKamii 3 KOHTpareHTaMu 3
BUKOPUCTAHHSIM  TEXHOJOTIM  XMapHUX  OOYMCIICHB,
OJIOKYEHH, HEHPOHHUX MEPEXK.

Pe3yabTaTu HaBYAHHS.

B pe3ynbrari BUBYEHHS MTUCIIUILTIHU CITyXadi OTPUMAIOTh TEOPETUYHI 3HAHHS IIOJI0:

—  OCHOBHHX IPHHITUIIB Ta MPUAOMIB pOOOTH 3 €NeKTPOHHHMH CepBicaMH HaJaHHS 1HGOPMAIiTHIXIOCTYT
Oi3Hecy;

—  00poOku iH(popMallii B yMOBax €JIEKTPOHHOTO JOKYMEHTYBAHHSI, JOKyMEHTOOOITY Ta eeKTPOHHUX
0i3HeC-KOMYHIKaIlii;

—  BUOOpY MporpaMHOTo 3a0e31MedYeHHs A MoTped aBToMaTH3allii Oi3HeC MPoIIeciB.

B pesynbrari BuBueHHs mucruuiind «ENeKTpOHHI cepBicH Ta JTOKYMEHTOOOIr» CTyIEHTH IMOBHHHI OTPUMATH
MPaKTHYHI HABUYKH Ta BMITH:

—  oTpumary nudpoBi MiIMUCH, BAKOPUCTOBYBATH X JUIsl JOCTYIY JIO €JIEKTPOHHHX CEPBICIB Ta MiAMUCY
CJIEKTPOHHUX JOKYMEHTIB;

—  mojaBaTH iHQOpPMAIIiiiHi 3aIUTH Ta OTPUMYBATH iH(OpMaIlifo 3 iHQOpMAIIHHUX eTeKTPOHHUXCEPBICIB
pi3HUX piBHIB Ta (YHKIIIOHATHHUX MOXIJIMBOCTEH 1Jist O13HECY;

—  TpaIoBaTH 3 €IEKTPOHHUMH JOKYMEHTAMHU Y MPOIECIeIeKTPOHHOTO JTOKYMEHTYBaHHS Ta

JIOKYMEHTOO00ITY;

—  3JiHCHIOBATH €NEKTPOHHI KOMYHiKaIlil B iHpopMamiiHOMY cepeloBHII Oi3HECY-KOMYHIKaIil y pesKumi

3a0e3rneyeHHs KibepOesneKu MminprueEMCTB.
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TTojriTKA OLiHIOBAHHSA

MoniTuka mono AennaiiniB i mepeckyaaganusi: /[ BUKOHAHHS 1HIWBINyalbHUX 3aBJaHb 1 MPOBEICHHS KOHTPOJIBHUX
3aX0/liB BCTAQHOBIIIOIOThCS KOHKpeTHI Tepminu. [lepeckianaHHs MoOAyniB BinOyBaeTbcs 3 J03BOJNY JUpeKiii dakynbreTy
(iHCTHTYTY) 32 HaSBHOCTI MOBaYKHUX MIPUYHH (HATIPHUKIIAM, JTiIKAPHIHHUN).

Hoairnka mono BiaBixyBanHs: BinBimyBaHHsA 3aHATH € 00OB’S3KOBMM KOMIIOHEHTOM OIIHIOBaHHA. 32 00’€KTUBHHX
NpUYUH (HampuKIaja, , BOEHHUH CTaH, XBOpPOOa, 3aKOpIOHHE CTa)XyBaHHS) HaBYaHHS MOXE BiJOyBaTHCh B OH-NalH Qopmi 3a
TIOTOJKEHHSIM 13 KepiBHUKOM KypCYy.

OuinoBaHHA

Mincymxosuii 6ax (3a 100-0ampHOO IIKATI0I0) 3 AUCHUILTIHU BU3HAYAETHCS K CEpEITHRO3BaKEHA BEITMUNHA,3aJICKHO Bif
MUTOMOT Bard KOYKHOI CKJIQI0BOT 3aJIIKOBOTO KPEAUTY:

Moayns 1 Mouyis 3 Mouyis 4
40 % 40 % 5% 15 %
[lotoune onmuTyBaHHS MonaynbHui KOHTpOIIH 1 Tpeninr CamocriitHa po6oTa
BusHauaetbes sik cepeiHe MomynsHa poboTa — Maxc. Ominka 3a BusnaugaeTncs sk
apu(MeTUYHE 3 OIIIHOK, 100 6anis: [TuceMoBa BUKOHAHHS cepenHe apuMeTuyHe 3
OTPUMAHHMX ITiJ] YaC 3aHATh. pobota — max 50 Gasi 3aBIaHb OI[IHOK, OTPUMAaHHUX 32
OnwuryBaHHS 3. llpakTryHe 3aBIaHHS — TPEHIHTYy BUKOHAHHS 3aBaHb
IIpoBoauThCs 3 Tem 1-8 max 50 6axis caMmocCTiitHOi poboTn
[ITkana o1iHIOBaHHS CTYACHTIB:
ECTS Bam 3mict
A 90-100 BiAMIHHO
B 85-89 nobpe
C 75-84 no0pe
D 65-74 3aI0BUJIBHO
E 60-64 JIOCTaTHbO
FX 35-59 HE3aI0BLJIBHO 3 MOXK/IMBICTIO TIOBTOPHOTO CKJIaIaHHSI
F 1-34 HE3aJJ0BUIHHO 3 000B’I3KOBUM IIOBTOPHUM KYPCOM
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