





HEPE/IMOBA

Po3pooneno pobouoio cpynorw y cknaoi:

1 nexan ¢akynbTeTy, 1. icT. H., Ipod. Oxcana €sreniBHa ['oMoTIOK

2. 1. ¢inon. H., npod. Ipuna KOpiisHa lkimpka

3. K. e. H., o1 Onekcanapa TapaciBua [laTpsik

4, Jlunap IBanna ImmiBHA, 3aCTYNMHHK HadYaJlbHUKA YOPaBIIHHSA — HAYalbHUK BIILTY
po0OOTH 3 PO3NOPATIMMU JOKYMEHTAMH YIIPABIIHHS JOKYMEHTAJIBHOTO 3a0€3MeYeHHs
anapaty TepHoMuIbChKOI 001aCHOT Aep>KaBHOT aMIHICTpaIlii

5. Ilnapaiiko Anacracis JIMuTpiBHA, BUTYCKHUK OCBITHBOI IIPOrpaMu

6. JTaboscrka Codist, 3100yBad OCBITHBOI IPOTpaMU

Biozyku na oceimmnvo-npoeciiinynpozpamy:

1.Ionsuchkuii @enip IBanosuy, aupekTop JlepkaBHoro apxiBy TepHONIBCHKOT 00JIACTI.
2. Jlexinpka Oxcana MukomnaiBaa, aupekrop Tepromninsebkoi MIBC.

Peuyensii na oceimnvo-npogeciiiny npozpamy:

1.Kozenko Cgitnana CremnaHiBHa, Ha4YaJdbHUK VYOPABIIHHSA KYyJbTYpH 1 MHCTEITB
TepHOMIIBCHKOT MICBKOT paJin.

2.ITaciunnk Muxaiino CtenaHoBuY, 3aBiqyBad Kadeapu iHPopMaIiiHoi, 6i10110TeYHOI Ta
apX1iBHOI CIIPaBHU, JOKTOP ICTOPUYHUX HAYK, Tpodecop,YKpaiHChbKa akaieMis IpyKapCTBa.



1. IIpoginb 0CBITHBOI pPOrpamMu

«/lokyMeHTO3HaBCTBO Ta iHGopManiliHa TiSVIHICTH)
3i cmeiaJILHOCTI

029 IH®OPMAIIMHA, BIBJIIOTEUHA TA APXIBHA CIIPABA»

1 — 3araabHa iHdopMmanis

IMoBHa Ha3Ba | 3axiAHOYKpaATHCHKHI HAIlIOHAIBHUI YHIBEPCUTET

BHUIIIOTO CouianbHO-TyMaHITapHUN (haKyIbTET

HaBuyajabHoro | Kadenpa inpopmariiiiHoi Ta COLIOKYIBTYPHOT AisUTBHOCT1
3aKJaay Ta

CTPYKTYPHOTO

niaposainy

Cryninb Marictp

BHUIIOI ocBiTH | MaricTps iHpopMariiHoi, 610J110TeYHOT Ta apXiBHOT CIIpaBH
Ta Ha3Ba
kBagigikanii
MOBOIO
OpHUIiHATY

Odiniiina JIoKyMEeHTO3HABCTBO Ta iH(pOpMaIliifHa AisUTbHICTD
Ha3Ba

OCBITHBOI
nporpamMu

Tun qumomy | {uniom marictpa, onuanynmil: 90 €EKTC;
Ta 00cAT TepMiH HaBuaHHs 1 pik 1 4Micsi

OCBITHBOI
nporpamMu

HasBHicTh 0 01.07.2032 p.
aKkpeauTauii

Huxa/pisens | HPK Vkpainu — 7 piBeHb

IMepenymoBu | HasiBHICTH OCBITHBOTO CTYIHEHS «0aKajlaBp», «MaricTp», OCBITHbO-KBaJi(iKaliitHOrO
PIBHS «CTIeIiagicT

Mosa(un) YKpaiHCBhKa
BUKJIAIAHHA

Tepmin aii 1 pik i 4 micsi
OCBITHBHOI
nporpamMu

InTepner- https://www.wunu.edu.ua/public_information/educational-programs/
ajapeca
MOCTiHHOIO
PO3MillleHHS
onucy
OCBITHBOI
NnporpamMu

2 — Meta oCBiTHBOI IporpamMu

Meroio OCBITHROI TporpamMud € 3a0e3TMEUYCHHS aKaJeMIYHOiI TMiArOTOBKH BHCOKOKBaJIi()iKOBAaHUX
¢axiBuiB y cepi iHpopmaniiiHoi, 0i0I110TEeYHOI Ta apXiBHOI CIIpaBH, 3AaTHUX PO3B'SI3yBAaTH CKJIAJHI
CrieriagizoBaHi 3a/1a4ui Ta BUPINIYBaTH MPAKTUYHI MpoOieMu B podeciiiHii AiSUTbHOCTI HAa TEOPETUKO-
METOAOJOTIYHOMY,  OPITEXHOJIOTIYHOMY Ta  HPOCKTHO-TPUKIAJHOMY  pIBHSAX, a  TaKoX,
MOCTYTOBYIOUHCh YCTAJICHOIO CHCTEMOIO TPAJUIIIMHUX 3aco0iB Ta IHHOBAIIMHUX 1HCTPYMEHTIB,
OpraHi3oBYBaTH 1 MPOBOJMTH CAMOCTIHI HAyKOBI JOCIIJDKEHHS 33Ul MPO(ECIfHOTO CaMOpPO3BUTKY,




Oe3repepBHOI CaMOOCBITH, a BiJITaK MEPMAHEHTHOTO IIIBUINECHHS BJIACHOT KOHKYPEHTOCIIPOMOKHOCTI
Ha Cy4aCHOMY PHHKY IPOQECiiHUX MOCITYT.

3 - XapakTepucTHKA 0CBITHbHOI MPOrpamMu

IIpenmeTna
00J1acTh
(raaysb 3HaHb,
creniajgbHiCTh)

02 «KynbTypa i MUCTELITBO»

029 «Indopmarriiina, 6i101ioTeYHa Ta apXiBHA CIIPaBay

O0’exkTH BHMBYEHHSI Ta AisVIbHOCTI: iHCTUTYHIi Ta iHQpPACTPyKTypa, IO
3a0e3Meuy0Th  CTBOPCHHS, PO3MOBCIOJUKCHHS, aKyMYJIIOBaHHs, 30epiraHHs,
apxiByBaHHs, AOCTyHn A0 iH(opmamii Ta 3HaHb y Oynb-sfkuX (opmarax; Teopii,
MPOIIECH, TEXHOJIOTiI Ta CTaHIApPTH IS CTBOPEHHS 1H(MOPMAIIHHUX PECypCiB;
1H(pOpMaIiifHO-TIOIIYKOBI CUCTEMHU; MPOCYBaHHs 1H()OPMAIITHUX pecypciB B Mepexi
[aTepHer.

Hini HaByaHHA. TATOTOBKAa (axiBIiB, 3JaTHUX PO3B’SI3yBaTH CKJIATHI 3amadi i
npoOaemMu (GyHKIIOHYBaHHS 1HGOpMaIIiitHOi, 010;1i0TeYHO1 Ta apXiBHOI cIipaBu, abo
y Tpolleci HaBYaHHs, [0 Tependadae MpOBEISHHS JTOCHIKCHb Ta/abo 3MiliCHeHHS
IHHOBAIIi}l Ta XapaKTepU3y€eThCs HEBU3HAUEHICTIO YMOB 1 BUMOT.

Teoperuunuii 3micT nmpeaMeTHoi odiaacti: iHQopMalliiiHi Ta TOKyMEHTHI CHCTEMHU
YCTaHOB; 3aKOHOMIPHOCTI (YHKIIOHYBaHHSA 1H(OpPMAIIHUX CHUCTEM; TEXHOJOTI]
yIpaBIIiHHSA 1HPOPMALIHHUMHE, APXIBHUMHU Ta 010JI0TE€YHUMHU YCTaHOBAMH.

Meroau, MEeTOAMKH Ta TEXHOJIOTil (IKHMHM Ma€ OBOJIOAITH 3100yBa4 BHILOI
OCBITH [1J151 3aCTOCOBYBAHHS HA MPAKTHIL):

METOJIM, TEXHOJOTii Ta IHCTPYMEHTH 1H(OPMAILIIHOTO MEHEIKMEHTY, HAyKOBO-
JOCTITHOT JisUTBHOCTI, MPOEKTHOTO MEHEIKMEHTY Ta YIPABIIHHA IHHOBAIISIMH B
iHdopMariitHii, 610i0TeuHIl Ta apXiBHIH cdepi.

IncTpymMeHTH Ta 0OJaJHAHHS: KOMIT IOTEpPHE, MEpEKEBE Ta MPOTrpamHe
3a0e3MeyeH s, MYJIbTUMEIINHI 3ac00M; CHCTEMU EJIEKTPOHHOTO JIOKYMEHTOOOIry,
eJIEeKTPOHHUX O010J1I0TEeK Ta apxiBiB; aBTOMATH30BaHI 010110T€YHO-1HPOpPMAIIiHHI
CHCTEMH; CUCTEMH OIpalfOBaHHs TEKCTOBOI Ta rpadiuHoi iHpopmartii.

Opienrauis
OCBITHBOI
nporpamMmu

OcgiTHBO-TIpOdeciiiHa MpOorpaMa Opi€eHTOBaHA HAa BUPOOJICHHS MPAKTUYHUX HABUUOK
¢axiBLiB y cucteMi iHpopManiiHoi, 6107110Te4HOI Ta apXiBHOT CIIpaBH.
OceitHbO-TIpOdheciiina  mporpama  «JlokymeHTO3HaBCTBO Ta  iH(poOpmaIlliiiHa
JUSUTBHICTB 6a3yeTbcCs Ha HayKOBHX 3100yTKax y ramysi
iH(popmaliifHo1, 016J110TEUHOT Ta apXiBHOI CIpaBH, L0 CIPUSIOTH PO3BUTKY 3HaHb
1 BMiHb MaiOyTHIX (axiBUiB A8 iXHbOI mojanbioi mnpodeciiiHoi Kap’epHOT
peanmizanii B iH(popmaiiiiHo-cepBicHIN IisiabHOCTI. OCBITHRO-TIpOdeEciiiHa nmporpama
opieHTOBaHa Ha (opMyBaHHA MOOUIBHOI CHUCTEMM 3araJlbHuUX 1 (axoBUX
KOMIIETEHTHOCTEH JUIsi BUKOHAHHSA DPI3HOMAHITHUX, JOKYMEHTHO-1H(pOpMaIiiiHUX,
iH(hopMaILiifHO-aHATIITUYHUX 1 TEXHOJIOTIYHUX TPOLECIB, a TaKOX 3I1HCHEHHS
yOpaBiaiHHA  1HQOpPMAIMHUMM  CTPYKTypamH; CTBOpeHHS  1H(popmaiiifHoro
KOHTHHYYMY.

OcHOBHHI
¢dokyc
OCBiTHLOI
nporpamMmm

[Mpodeciitna ocsita B cremiamsaocTi 029 «lHpOpMarniiina, 6ibmioTeyHa Ta apxiBHa
cipasay ranysi 02 «KynabTypa i MUCTELTBO»

[Iporpama cdoxycoBaHa Ha TMIATOTOBKY BHCOKOKBali(hikoBaHUX (paxiBIliB, SKi
BOJIOJIIIOTh 1HHOBAIlIHHUM MHCIIEHHSIM, CHCTEMAaTH30BAaHHUMM 3HAaHHSAMH Y cdepi
iH(popMaliifHoi, 016;110TEYHOT Ta apXiBHOI CHpaBH, CHpSAMOBaHAa Ha (OpPMYBaHHA y
3100yBauiB BHUINOI OCBITH 3JaTHOCTI HajaBaTh iH(pOpPMAIiHI MOCIYIH Y PIi3HHX
MIJICHCTEMax Tally3l KyJbTypH 1 MHUCTEITBa 13 3aCTOCYBaHHSAM 3HaHb, HAaBHYOK 1
BMiHb BIJIMTOBIHO O KOMIETEHTHOCTEH 1 pe3ynbTaTiB HaBYaHHSI. AKIIEHT POOUTHCS
Ha (QopMyBaHHI W PO3BUTKY Npo(eciiHUX KOMIIETEHTHOCTeH B 1H(OpMalliiiHiii,
6i0;ioTeuHit Ta apXiBHIA ramy3i; opraizamii iHpopmauiiHOi  IiSITBHOCTI
MIANPUEMCTB, OpraHi3aiiid, 30KpeMa JOKyMeHTHO-iHpopmariiinoi cdhepu, 3
BUKOPUCTAHHSAM KOMIT I0TEPHO-1H()OPMAIIITHUX CUCTEM.

KnrouoBi cioBa: kommeTeHI1ii, KOMIETEHTHICTh, 1H(pOopMalliitHa, 610J110TeYHa, apXiBHA
CrpaBa, TOKYMEHTHI PeCypcH, JOKYMEHTO3HABCTBO.




Oco0auBocTi
nporpamm

OcoOmnusictro 1iei OIT €:

- opieHTaris Ha 6araTonpoiabHy MiATOTOBKY MailOyTHIX (paxiBLiB IiJIOBOJHOL
cthepu yepe3 IHHOBALIMHICTh, CAHEPTII0 3HAHb 13 JOKYMEHTO3HABCTBA, 1HPOPMOJIOTI,
iHpOpMaLIfHOTO MEHEPKMEHTY, €JIEKTPOHHOTO YpSAAyBaHHS, IIO CHPHUATUMYTh
(hopMyBaHHIO HABUYOK 3iHCHEHHS pe3yJbTaTUBHOI iH(OpMAIiHHOT Ta MIJIOBOJIHOI
TiSUTBHOCTI, TAPMOHIMHOTO CHUIKYBAaHHS YKpPaiHCBKOIO Ta aHTJIIHCHKOIO MOBAMHU 3
KOJIETaMH, BiJIBillyBaYaMH YCTAaHOB, KJIIEHTAMH Ta HayKOBOIO CIIUTLHOTOO 3 MUTAHb,
0 CTOCYHOThCS chepu HAYKOBUX 1 EKCHEPTHUX 3HAHb 3 i1H(GOpMAaIiiHO-
JIOKYMEHTAIIHHOTO 3a0€3Ne4YeHHS AISUTbHOCTI OpTaHi3alliid;

- dbopMyBaHHSl y 3/100yBauiB YHIKQJIbHUX CIEIIAIBHUX KOMIIETEHTHOCTEH 1
MPOTPAaMHUX PE3YJbTATIB IMUIIXOM O3HAMOMIICHHS IX i3 TEHJICHIISIMH PO3BUTKY
iHpOpMaLiHOTO CYyCNILCTBA, HACTIAKAMH III00aTi3aliifHUX TMPOLECiB, IPUHIUIIAMI
TipKuTamizamii  pi3HUX cdep JIOJICHKOTO KUTTSA, aBTOMATH3allii IiJIOBOJHUX
npoIieciB; BUPOOJICHHS] HABUYOK aHaNi3y, MPOAYKYBaHHs, 3TOPTaHHA, Moau(ikarii,
BiOOpy iH(popmaiii 3 ypaxyBaHHAM XapakTepy IIOCTaBICHUX 3aBlaHb, iX
CKJIAJTHOCT], MPIOPUTETHOCTI, YaCO3aTPATHOCTI TOIIIO.

4 — IlpuaaTHicTh BUNYCKHUKIB
70 MPAaNeBJAIITYBAHHS Ta NOJAJBIIOT0 HABYAHHA

pupaTHicTs
i (1]
npaneBJamTy
BaHHA

Cdepa npaneBnaiiTyBaHHsS BHMITYCKHHMKIB: OpraHHM MICHEBOi BJIaJu Ta MiCLIEBOTO
CaMOBPSIIYBaHHSA, WIANPHUEMCTBA, Oprasizaimii, iH(opMaIiiiHi yYCTaHOBH pi3HOTO
piBHs Ta POpPM BIACHOCTI.

Ilpogeciiini  nazeu pobim 3a kiacughixamopom npogpeciu (K 003:2010):
12 KepiBHUKHU MIANPUEMCTB, YCTAHOB Ta OpraHizaiii

1229.1 KepiBHi npaliBHUKH arnapary HEHTPAIbHUX OPTaHiB JePKAaBHOI BIAIH

1229.6 KepiBHuk# miipo3aiiiB y chepi KyIbTypH, BIATOYHNHKY Ta CIOPTY

123 KepiBHUKHM (YHKIIOHATBHUX MIAPO3ALIIB

1473 Menemxepu (ynpaButeni) y chepi HagaHHs iHpopmarii

1495 Menemxkepu (ympaBuTesi) cucteM 3 iHopmaIiiHoi Oe3nexu

243 Ilpodecionanu B cdepi apXiBHOI CIIpaBH, My3€€3HABCTBa, 010110Te€UHOI cripaBy,
iH(dopMmalii Ta KIHOIporpam

2431 TIlpodecionanu B Tramy3i apXiBHOI chpaBH, 30epiraHHs My3eWHUX Ta
610;1ioTeyHuX (POH/IIB

2431.2 ApxiBapiycu Ta 30epiraui y My3esx Ta 6i01ioTexax

2432 IIpodecionanu y chepi 610110T€UHOT CITpaBH Ta KIHOMPOrpaM

2432.1 Haykosi criBpoOiTHHKH (610:110TeUHa clipaBa, KIHOIPOTPaMu)

2432.2 bibmiotekapi, mpodecionanu B chepi KiHOporpam

2433 TIpodecionanu B ramysi iHpopMmarii Ta iHpopMaLiIHHOTO aHaATI3Y

Buou npodgpeciiinoi disnbnocmi 6ionosiono 0o Kuacughixayii euodie exonomiunoi
oisnbnocmi (KBE/]-2010):

KBE/] 2010. Cexkuis J [ndopmaris ta renexomyHikamii: 63 Haganus inpopmaniitHux
HOCITYT

KBEJ 2010. Cekuis J Indopmariss Ta tenmekomynikaiii: 63.9 Hamanusa iHmmx
iH(pOopMaLifHUX TOCTYT

KBEJ] 2010. Cexkuis N JisanpHICTh y cdepi aIMiHICTPAaTUBHOTO Ta JOMOMIKHOTO
oOciyropyBaHHs: 82 AJMiHICTpaTHBHA Ta JOMNOMDKHAa oO(icHA IisUIbHICTB, IHII
JOTIOM1H1 KOMEpI1HHI TOCTYTH

KBEJ 2010. Cekuist N [lisnbHicTs y chepi aaMiHICTPAaTUBHOTO Ta JOHNOMIXHOTO
oOciyroByBaHHs: 82.1 AnMiHICTpaTUBHA Ta AOMOMIXKHA O(icHA JIAIbHICTb.
Ipogheciuni nazeu pobim 3a International Standard Classification of Occupations
2008 (ISCO-08):

33 Business and administration associate professionals (mpodecionan y coepi
0i3HeCy Ta aAMIHICTpyBaHHS)

333 Business services agents (aioBuii IpeCTaBHUK)

334 Administrative and specialized secretaries (agMiHiCTpaTUBHHIA Ta CHELiIbHHUIA




CeKpeTap)

Hopanbie [TpaneBnamryBaHHas 3a GpaxoM Ta/ab0 MPOJOBKEHHS HABUYAHHS 32 TPETiM (OCBITHBO-
HABYAHHS HAyKOBHM) piBHeM — JokTopa Qinocodii. HabyTrrs momaTkoBux Kpamidikarmiil y
CHCTEMI MiCISAUIIIIOMHOI OCBITH.
5 — BukjagaHHsg Ta OMiHIOBAHHSA
Bukaaganus | OcHOBHUH miaXia: MpoOIeMHO-OpIEHTOBAHE CTYACHTCHKO-LIIEHTPOBAHE HABYAHHS 3

Ta HABYAHHSA

€JIEMEHTaMU CaMOHABYAHHS.
Metoau BUKIAJaHHS: JIEKUii, MpaKkTH4HI Ta Ja0OpaTOpHI 3aHATTS, KOHCYJbTAIll,

HAyKOBI CEeMiHapW, JEMOHCTpAIliiHI KJIacH, CTaKYBaHHSI/IPAKTHUKA, CIEMECHTH
JTUCTAHIIITHOTO (OH-JIaliH, €IEKTPOHHOT0) HABYAHHSI.
OCBITHBOIO MPOTPaMOI0  TiependayeHe BHUKOPHUCTAHHS  HACTYIMHHX  OCBITHIX

TEXHOJIOTI1H: IHTEepaKTUBHI, TEXHOJIOTIi iHTeHCH]iKallii HAaBYaHHS Ha OCHOBI OMIOPHUX
CXeM 1 3HaKOBHUX MOJIJIeH, TEXHOJIOTii piBHEBOI audepeHiiamnii HaBYaHHSI,
TEXHOJIOTiSl MOAYJIbHO-0JIOUHOTO HaBYAHHSI, TEXHOJIOT1SI KOPIIOPATHBHOTO HABYAHHS,
TEXHOJIOTiSI PO3BUTKY KPUTHYHOTO MUCICHHS, TEXHOJIOTiS HAaBYaHHS  SK
JIOCITIJKCHHSI, TEXHOJIOTisSl TPOSKTHOT'O HABUYAHHSI

OuiHBaHHS | - IOTOYHE TECTYBAaHHS Ta ONUTYBAHHS;
- MiJICYMKOBE OI[IHIOBAHHS 10 KOKHOMY 3MiCTOBHOMY MOJTYJTIO;
- PEKTOpChbKa KOHTPOJIbHA POOOTa;
- ominroBanHs BukoHanus KITI3;
- eK3aMeH, 3alliK;
- TIpe3eHTallii, ece;
- 3aXUCT KYPCOBHX POOIT Ta 3BITY 32 pe3ysIbTaTaMH NEePEAIUIIIOMHOI TPAKTUKH.
6 — IIporpamMHi KOMNETEHTHOCTI
InTerpasbna | 31aTHICTh pPO3B’S3yBaTW  CKJIAJHI 3aBJAHHS Ta [pakTH4YHI [podiemMu y
KOMMeTeHTHic | iHpopMarliiiHiii, 6i10mioTeuHiil Ta apXiBHIM cdepi abo y mpolieci HaBYaHHS, IO
Th nependavae TMPOBEACHHS JIOCHIMKEHHs Ta/abo 3MiiiCHEHHA IHHOBAIlil Ta
XapaKTepU3YIOThCS HEBU3HAYEHICTIO YMOB Ta BUMOT JI0 MPAKTHYHOTO 3aCTOCYBAaHHS
HaOyTHX KOMIIETEHTHOCTEH.
3araabHi 3K1. 3gatHicTh 10 aOCTPaKTHOIO MUCJICHHS, aHATI3y Ta CUHTE3Y.
komneTeHTHO | 3K2. 37aTHiCTh reHepyBaTH HOBI 171€1 (KpEaTUBHICTB).
cti (3K) 3K3. BMiHHS BUABISATH, CTABUTH Ta BUPIIIYBATH NPOOIEMH.
3K4. 3natHicTh MOTHBYBATH JIOJIEN Ta pyXaTHUCS J10 CIIUIHOI METH.
3KS5. 3natHicTh BUSBIATH iHIMIATUBY Ta MiAMPHEMIUBICTS.
3K6. 3naTHICTh OLIIHIOBATH Ta 3a0€311eYyBaTH SIKICTh BUKOHYBaHUX POOIT
®daxos.i CK1. 3natnicts 10 popMyBaHHS e(hEeKTUBHOI CHCTEMH YIPABIiHHS iHPOpMaLiiHOO,
(mpodeciiini) | 616;110TE€UHOIO Ta APXIBHOIO TISIBHICTIO.
komnerenTHo | CK2. 3partHicte opranizoByBaTH poOOTy Ta  3JIIHCHIOBATHM  KEPIBHHUIITBO
cTi 1H(OpMaLIHHO-aHATITUYHUMU CTPYKTYPHUMH MiPO3/AiJIaMH Ha MiJIPUEMCTBAX, B
cneniaJbHOCTI | OpraHizallisfix Ta yCTaHOBaX, 30KpeMa B apXiBHUX Ta 010J10TEUHHUX.
(ITK) CK3. 3paTHiCTh BHUKOPHCTOBYBaTH aBTOMAaTM30BaHI TEXHOJOTIT IS BUPIIICHHS

NPaKTUYHUX, YIPABIIHCHKUX, HAYKOBO-JIOCTIAHUX 1 TMPOTHOCTMYHHMX 3aBJaHb Yy
npodeciiHiil AISUTBHOCTI.

CK4. 3aatHicTh 3aCTOCOBYBATH TEXHOJIOTII Ta MPOLEAYPHU aHAIITUKO-CUHTETUYHOTO
OTIpAIIOBAHHS HAYKOBOI Ta YIPaBIIHCHKOI 1HPOpMaIIii.

CKS5. 3naTHicTh BiJICTEXKYBAaTH TEHJEHIII PO3BUTKY MpEeAMETHOI chepH IIIIXOM
MPOBEJCHHS aHaJ3y 1HOpPMAIIHHUX MOTOKIB Ta MACUBIB.

CK6. 3naTHicTh 3aCTOCOBYBaTH KOMIT IOTE€PHI TEXHOJOTI 3 METOI BJIOCKOHAJICHHS
npodeciiHol AISUIBHOCTI, PO3YMITH MPUHUUIHN MPOEKTYBaHHS Ta (YHKIIOHYBaHHS
aBToMaTu3oBanux bJl, cemanTnyHOrO BeOy, BeO-CcepBiCiB Ta COIiaIbHUX Meia.

CK7. 3martHICTh BHKOPHUCTOBYBaTH y (paxoBidi [isUIBHOCTI 3HAHHS HAYKOBUX
MPHUHIIAITB Ta METOJIB apXiBO3HABCTBA Ta 0i0JIIOTEKO3HABCTBA, CCTpATErii, MOJETI,
CTaHJApTH Ta METOAM PO3BUTKY W ajMiHICTpyBaHHS Oi0JIOTEUHMX Ta apXiBHUX
CHCTEM.




CKS8. BosnoninHg HayKOBO-METOAMYHHMH 3acajJaMd HaBYaHHS Ta 1HHOBAIlIMHUMH
migxoxamu 10 (HaxoBoi MiAroToBKH iHGOpMaIiiHUX (PaxiBIliB; MIIAHYBAHHS BIIACHOT
HayKOBO-TIEIarOT14HO1 AiSIIbHOCTI.

CK9. 3parHicTh OpraHizoByBaTH Ta pEali30ByBaTH MAapKETUHTOBY MHisUIBHICTD
iHpopMaIifHUX YCTaHOB.

CK10. 3parmicte 3a0e3neuyBaTd  e(EKTUBHE  yNPaBIiHHS  IHHOBALIHHUMH
MIPOEKTaMHU.

CK1l. 3partmicte Bu3Hayatu crneuniky npeameTrHoi cdepu TiSIBHOCTI JUIS
dbopMysTIOBaHHS 3aB/IaHbh aBTOMATH3allli 1HPOPMAIITHUX MPOIIECIB.

CK12. 3naTHicTh 37iiicHIOBaTH 1HPOPMALIIHHII MOHITOPHHT.

CK13. 31aTHiCTh BHKOPHUCTOBYBAaTH TCOPETUYHI 3HAHHSA Ta MPAKTHYHI HABUYKHU 3
JOKYMEHTYBaHHS Ta €JIEKTPOHHOTO YpSAyBaHHS JJIi BHKOHAHHS KOMIUIEKCY
PI3HOMAaHITHUX 3aBJaHb Mij] 9ac 3A1MCHEeHHS TPodeciitHOT MisUTBHOCTI.

CK14. 3patHicTh po3poOISATH Ta BIOPAIKOBYBATH JOKYMEHTAIIO AP KaBHUX
YCTaHOB Ta IHIIMX IHCTUTYILIH, BIPOBAI)KYBaTH HOBITHI TEXHOJOTIi B MPOLECH
JOKYMEHTYBaHHS YIIPaBIiHCHKO1 iHPOpMAIIii.

CK15.3naTHicTh 3acTOCOBYBAaTH 3HAHHS 3 JOKYMEHTO3HABCTBa, iHQoOpMoiorii Ta
CJICKTPOHHOTO YPSyBaHHS ITiJ1 9ac 3MiHCHEHHS MPOQECIHOI TiSITBHOCTI.

CK16. 3natHicTh aHami3yBaTH HaI[iOHATBHUHN 1H(OPMAIIHHUNA MPOCTIP B KOHTEKCTI
dbopMyBaHHS CyCIIIbHOI TyMKH Ta 3a0e3nedyeHHs iHQopMalliiiHoi Oe3meku ocoow,
CYCHUIBCTBA Ta JIEP’KaBH; 3’COBYBATH (PaKTOPH, IIO BU3HAYAIOTH (PYHKI[IOHYBaHHS
iHpopMaliMHUX  TOTOKIB  HAIIOHAIBHOIO ¥ 1HO3EMHOTO  ITOXOJIKEHHS,
BUKOPUCTOBYBATH Yy TPAKTUYHIA MiSTIBHOCTI CYKYIHICTH 3HaHb, MNPOQeCiifHuX
IpUIOMIB 1 METOJIIB, SIK1 BIUIMBAIOTh HAa (POPMYBaHHS HalllOHAIBHOI iHGOpPMAIiHOT
TIOJTI TUKH.

CK17. AHanizyBaTu mpolecH B KyJdbTypl 1 KyJbTypHY IOJITUKY B YKpaiHi Ha
pIBHI JepXKaBHUX CTpaTerii 1 Ha perioHaJbHOMY PpIBHAX JUISL YCHIIIHOTO
(bopMyBaHHs HOBITHIX I1iJIel KYJIbTYPHUX IIPOEKTIB 1 Mporpam.

7 — IlporpamHi pe3y/1bTaTH HABYAHHA

[TPH1. ®opmyBatu crparterii cucTeMHOi Oprasizaiii, MoOJEpHi3alii, MiABUIICHHS
e(eKTUBHOCTI yNpaBiIiHHA iH(popMalliifHo0, 610J10TEYHOI0 Ta apXiBHOIO AISUTBHICTIO.
[TPH2. 3niiicHioBaTH OpraHizalilo Ta YOpPaBliHHA 1HQOpMAIiHO-aHATITHYHOO
JISUTBHICTIO HA MIATNPHEMCTBAX Ta YCTaHOBAX.

[TPH3. Po3pobasaTu npoektu aBromarusailii ¢opMyBaHHs 1H(GOpMaLIHHUX pecypciB
610;110T€UHUX Ta apXIBHUX YCTaHOB.

[TPH4. 3actocoByBaTHM TEXHOJOIII CTBOPEHHS Ta MIATPUMKU (PYHKIIOHYBAHHS
€JIEKTPOHHUX O10/110TeK Ta apXiBiB, BUBUEHHsS Ta 3a/J0BOJICHHSA 1H(pOpMaliiHuX
noTpeOd KOPUCTYBaUiB.

[TPHS. 3naiiicHIOBaTH MpOLEAypH aHAIITUKO-CHHTETHYHOTO OIMPAIIOBAHHS HAYKOBOI
Ta yIpaBIiHCbKOI 1HPOpMaIii.

[TPH6. Bonoaitu meroaukaMu 0i6J1i0- Ta BEOOMETPUYHOrO aHalizy iH(pOopMaIiifHUX
MOTOKIB Ta MacHUBIB.

[TPH7. Po3pobasitu Mojeni MNpeaMeTHOI Traiy3i, 3acTOCOBYBaTH IPHHLUIH
MPOEKTyBaHHsI aBToMaTu3oBaHuX bJ[, cemanTuyHoro BeOy, BeO-cepBICIB Ta
colianbHUX Meia B iHpopMaliiHii AisIBHOCTI.

[TPHS. CrBoproBatu Ta peasnizoByBaTH 3aTpeOyBaHi cloXHBauaMu i1H(opMaliiini
HPOAYKTH Ta MOCIYTH.

[TPH9. 3nilicHioBaTH MapKETUHIOB1 JOCIIIKEHHSI pUHKY 1HQOPMAIIITHUX MPOIYKTIB
Ta TOCIYT.

[TPH10. BukopucToByBaTHM TMpPHUKIATHI COIIIOKOMYHIKATUBHI TEXHOJOTIl ISt
oprauizanii eQeKTHBHOIO CIHIJIKyBaHHS Ha mpodeciiiHoMy, HayKOBOMYy Ta
COIliaIbHOMY PIBHAX Ha 3acajiax TOJEPAHTHOCTI, JIaJOTy 1 CIIBPOOITHUIITBA.

[TPH11. 3acrocyBaTu 3aKkOHONaBUI Ta HOPMATHBHI JOKYMEHTH, IO PETYIIOIOTH
¢dynkuionyBaHHs iH(popMmariitHoi cdepu.




[IPH12. BukopucToByBaTH 3HaHHS Ta HABUYKU IIOJ0 MPOBEACHHS 300py MaHUX,
MOJICIIIOBAHHS JTOKYMEHTHO-iH(pOpMaIiiHUX CcUCTeM 1 IX pecypciB Npu aHamisi
KOHKYPEHTOCIIPOMOXHOCTI YCTaHOBH.

[TPH13. 3acrocoByBaTW NpUKIAJAHE NpOrpaMHe 3a0€3MEYeHHs I BUPIMICHHS
YIPaBIiHCHKUX Ta/a00 HAYKOBUX 3aBJaHb Ha OCHOBI IMOEJHAHHS 1HTEJIEKTYyaJbHUX
3110HOCTEeH JTIOAMHY 3 (PYHKI[IOHATBHUMHU MOKIUBOCTSMH 1H()OPMAIIHIX CUCTEM.
[IPH14. BuxopucToByBaTH METOAM  TMPOBEACHHS  E€KCIIEPTHU3M  I[IHHOCTI,
cucreMaTn3aiii, 00Ky JOKYMEHTIB Ta (hOpMyBaHHS apXiBHUX (OHIB.

ITPH15. 3acrocoByBaTH 3aKOHOJABCTBO, IO PETYJIOE YIPABIiHHS aBTOPCHKHUMH
npaBaMu B iH(opMariitHii ramysi.

[1PH16. 3miiicHIOBaTH  OIIIHKY  SIKOCTI  1H(OpMaIitHO-T0KYMEHTAIIHHOTO
3a0e3nedeHHs AisUTbHOCTI YCTAHOB, HAJaBaTH JOCTYI MO JOKYMEHTHOI iHdopMariii,
3aCTOCOBYBAaTH HAaBUYKH pOOOTH 3 JOKyMEHTaMH B TpodeciiiHii AisIbHOCTI,
TBOPIOBATH Ta BUKOPHCTOBYBATH JOKYMEHTHO-iHQOpMAIiiiHI pecypcu Ui
3a0e3neyeHHs €eKTUBHOTO (PYHKIIIOHYBaHHS YCTAHOB, MiAIMPUEMCTB, OpraHi3allii.
ITPH17. 3acTocoByBaTu MO>KJIMBOCTI Cy4JacHHUX KOMII' FOTEPHUX i
TEJIEKOMYHIKALIMHUX TEXHOJOTiH /uig ineHTudikaii, GopMyIroBaHHS Ta BUKOHAHHS
3aBJIaHb IiIBUIICHHS €(PEKTUBHOCTI AisUTHOCTI IHCTUTYIIIH.

[TPH18. 3naTh migxoau A0 HAMIOHAIBHOI 1H(POPMAIIHHOI Ta KYJIBTYPHOI MOJTITHKA
HA Cy4acHOMY eTalll; HacIiAKU BIUIMBY iHQOpMaIiiiHOi peBoiroIii Ha Bci cdepu
KHUTTEASUTBHOCTI CYCIIJILCTBA; BUKOPHUCTOBYBATH CYYacHI KOHIEMII Ta cTparerii
HAI[IOHANIFHOI Ta MIXKHAPOAHOI iHGOopMaIiiHOT Oe3MeKkn / BAUKOPUCTOBYBATH OCHOBHI
NPUHOMH Ta TEXHOJIOTIT iIHPOpMALIHHOTO TPOTHOOPCTBA.

[TPH19. Bwusnauatu TOpIOPUTETHI  HANPSMKUA  CTAHOBIEHHS 1  PO3BUTKY
YKPaTHCHKOTO KYJbTYPHOTO KOHTCHTY 1 KYJIBTYPHOI TOJIITUKH; BUSBISATH KyJIbTYpHI
noTpedu CyCHuIbCcTBAa y IMUJIOMY 1 HOro MEBHMX CHUIBHOT 1 MOXJIMBOCTI iX
3a/I0BOJIEHHS Y KOHTEKCT1 ()OpMyBaHHS IUIEH KyJIbTYPHOI TOJITHKH.

8 — PecypcHe 3a0e3neueHHs peajizanii mporpamMu

Kanpose
3a0e3nmeYeHHs

daxoBa miAroToBKa 3adesneuyerbes Kadeaporo iHGopMariitHOi Ta COlIOKYIBTYPHOT
TISUTBHOCTI.

HaykoBo-neaaroriuni mpaiiBHUKH, 3allydeHl OO peaii3allil OCBITHbO-IpodeciiHoi
IIporpaMu, € CHIBpOOITHUKAMU YHIBEPCUTETY, BIANOBIJAIbHI 33 KypCH MaroTh
HAayKOBUH CTyHiHb 1 BY€HE 3BaHHA a00 MIATBEPKEHUH pIBEHb HAYKOBOI 1
npodeciiiHoi miaAroroBku. HaykoBo-menaroriuHi MNpaiiBHUKH, SKI 3a0€3Medy0Th
OCBITHBO-TIPOQECIHHY Mporpamy: — MarOThb HAayKOBI CTYIEHI 3a CIELIAJbHICTIO Ta
MIATBEP/KEHUH piBEHb HAYKOBOI 1 MpogdeciiHOl MArOTOBKH; — 3a KBali(iKalli€ro
BIJNOBIJAIOTh NPOQUI0 1 HampsAMy IUCHMIUIIH, [0 BUKJIAJAIOTHCS; — MAaroOTh
HEOOX1THUH CTaX MEeJAarorivHoi Ta JOCBI MPaKTHIHOI pOOOTH.

MarepiaabHo-
TeXHiuHe
3a0e3meYeHHs

[lpumimeHHs Juis  3aHATH CTYJCHTIB (HaBYaJbHI ayAMTOpii, KOMII IOTEpHI
nmaboparopii, cremianizoBaHi KabiHeTH); 010J10TeKa; KOMIT IOTEpPHE, MEPEKEeBE Ta
nporpaMHe  3a0€3MEeYeHHS,MYJIbTHUMEIiHI  3aCO0M; CHCTEMH  EJIEKTPOHHOTO
JIOKYMEHTOO0ITYy, €NeKTpOHHUX O10JI0TeK Ta apxiBiB; CHCTEMH OIPAIFOBAHHS
TEKCTOBOI Ta rpadiunoi iHdopMmariii.

HasiBHa Bcst HeoOXxifHa comianbHO-IOOYTOBa 1H(PPACTPYKTYpa, KUIBKICTh MICIh B
T'YPTOKUTKAX BiJTNIOBIJa€ BUMOTaM

Indopmaniiine
TAa HABYAJIbHO-
METOANYHE
3a0e3neyeHHs

Omnnaiin-616110TeKa, Jiteparypa, cuctema Moodle, poGoui mporpamMu JUCIUILTIH,
METOJIMYHI pPEeKOMEHJAIlii Ta BKa3iBKM 3 BHUBYEHHS JUCIUIUIIH, HaBYalIbHI
MOCIOHMKM, HamUCaHHS KypcoBOi poOOOTH, MPOXOHKEHHS MepelIUIIOMHOL

IIPAKTUKH

9 — AkageMiyHa MOOIIBHICTD

HanmionaianrHa
KpeauTHAa
MOOLIBbHICTH

BignosigHo mo yrox 3YHY

Mi:kHapoaHa

Biagmosigao 0 yrog 3YHYVY ta yroau Epazmyc+ K1




KpeauTHAa
MOOLIBbHICTH

HaBuanus BiamoBigHO 10 HOpMaTUBHO-TIPABOBUX JIOKYMEHTIB
iHO3eMHHX
3100yBaviB
BHIIIOI OCBITH




2. IlepeJiik KOMIIOHEHT OCBITHBLO-TIPOdeciiiHOI MporpamMu
«JlOKYyMEHTO3HABCTBO Ta iH(popMaNiiHA TiSVIBHICTH)

Ta IX JIOTIYHA MOCJIITOBHICTH

2.1. Ilepenixk komnonent OII

Kon v/n . . . . KinpkicTs dopma
KOMHF)HGHTI/I OCBITHBOI IPOTpPaMu (Hananbm JMCLMIITIHH, KpeaTiB HiACyMK.
KypCOBi POEKTH (POOOTH), MPAKTHKH, aTeCTALIHHINA EK3aMeH) KOHTPOJTIO
1 2 3 4
0O060B’s13k0Bi KoMnonenT OIl
L{uxn 3aeanvroi niocomosku
OK 1. MeTo10J10Tisl HAYKOBUX JTOCIIPKEHb 5 Icmut
OK 2. JinoBi KoMyHiKaIii aHTTIHCHKOI0 MOBOIO 5 3amik
Luxn npoghecitinoi niocomosxu
OK 3. IIpaBo iHTENEKTyaIbHOI BIACHOCTI 5 3aitik
OK 4. MapkeTuHr iHhopManiiHUX MPOJAYKTIB Ta NPCIYT 5 Ienut
OK 5. YnpasniHHS iHHOBalliHHIMH IPOEKTaAMH 5 Ienut
OK 6. [adopmarniitHo-ToKyMeHTaIliiiHe 3a0e3MeYeH s yIpaBIiHHS 5 Icriur
OK 7. CydacHa iHpopMarliiiHa Ta KyJIbTypHA MOJIITHKA 5 Icriut
OK 8. IepennmioMHa pakTHKA 15 3axucr
OK 9. KBaJjidikauiiina podora 15 3axucr

3arajabHuH 00CAT 000B'I3KOBHX KOMIIOHEHT.

65 KkpeauTiB

BubipkoBi komnonedTu OIl

3arajgbHuii 06cAT BUOIPKOBHUX KOMIIOHEHT:

25 kpeauTiB

3ATAJIBHUM OBCSAT OCBITHBOI IPOT'PAMM

90 kpenuTiB




2.2. CTPYKTYpHO-JIOTiYHA cXeMa OCBiTHLO-NIpodeciiiHoi nporpamMu «[0KyMeHTO3HABCTBO Ta
iHpopmaniitna gisIbHICTBY
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3. ®opMmu arecTanii 3100yBaviB BUIIOI OCBITH

Artectaris  3100yBadiB  OCBITHBO-TIpOdECiiiHOT  mporpamMud  APYroro
(MaricTepcbkoro) piBHS BHINOI OcCBITH croemianbHocTi 029 «IH(popmariiiina,
0i10mioTeyHa Ta apxiBHA CHpaBa» 3TIHCHIOETHCS Yy (GopMi MyOITIUHOTO 3aXHCTy
KBamdikamiitHoi poOOTH Ta 3aBEPIIYETHCS BUIAYCIO JUIIOMY 13 TPHCBOEHHSIM
kBastiikarrii: marictp 3 iHpopMariiftHoi, 616;110TeUHO] Ta apXiIBHOT CIIPaBH.

ATecraltist 31HCHIOETHCS BIAKPUTO 1 ITyOJIIYHO.



4., Matpuus BiAnoBiTHOCTi MPOrpaMHUX KOMIIETEeHTHOCTEI

KOMIIOHEHTAM OCBITHbO-TIPO(eciiiHoi mporpamu «/{oKyMeHTO3HABCTBO Ta iHpopManiiHa JiSVIBHICTD)
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5. Martpus 3a0e3ne4eHHs1 NPorpaMmHux pe3yiabtartiB Hap4aHHs (ITPH)
BiAMOBIIHUMY KOMIIOHEHTAMHM OCBITHBO-NIPO(eciiiHoi mporpamMu «/lokyMeHTO3HABCTBO Ta iHpopManiiHa TiIIBHICTH)
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